CITY OF SALFORD

POLICY ON PRIVATE 

SMOKING AT WORK
1.
Smoking Ban
1.1
The City of Salford has acknowledged the adverse impact on employee health, caused through direct and passive smoking at work. With effect from 1st June, 2002, a complete ban on smoking in all Council premises will be applied. The only exceptions to this policy will be designated smoking areas in the Council’s residential Elderly Person’s Homes and Hostels, the Council’s Halls of Entertainment and in the Members Lounge & Dining Room when used in the evenings for social functions.

1.2
The enforcement of this total smoking ban will be the responsibility of each Director and the existing disciplinary procedures will apply for dealing with employees who breach the smoking ban at work.

1.3
Staff will be authorised to ask non-employees who breach the no smoking policy to leave the premises.

1.4
The policy on smoking at work will apply to all users of the premises and the smoking ban will apply equally to all elected members as well as employees and visitors.

1.5
The smoking ban will be applied to all parts of the Council’s premises, including the front access doorways and surrounding areas. 
1.6
The smoking ban will not apply to employees who work out of doors, but only in the circumstances where there is no risk presented to another person’s health.

2.
Designated Smoking Areas
2.1
There will be no designated smoking areas provided, other than in those area’s  which have been indicated in section 1.1 of this policy. 

2.2
All designated areas will be provided with suitable ventilation arrangements in the form of an opening window, fan or other suitable extraction equipment to minimize the effect of passive smoking on staff working at those establishments.

2.3
Staff required to work in designated smoking areas, such as bar staff and care staff, will be offered an annual health check in the Occupational Health & Safety Unit.

2.4
All other existing smoking areas/rooms as at 1st April 2002, will revert back to smoke free rooms, under the Workplace (Health, Safety and Welfare) Regulations 1992.

3.
Facilities for Smokers
3.1
No facilities will be provided for smokers.

4.
Vehicles
4.1
The smoking ban will apply to all council owned vehicles and no one will be allowed to smoke inside any council vehicle.

4.2
The ban on smoking will also apply to employee’s own vehicles, when used on council business, where an essential user or casual user car allowance is paid, in the circumstances when carrying approved council passengers.
5.
Elderly Person’s Homes and Hostels
5.1
Elderly person’s homes and hostels are currently partially exempted from the council smoking policy as they are considered to be dwelling places.

5.2
However, the extension of the ban to include elderly person's homes and hostels will apply to most community areas, kitchens, bedrooms and foyer areas. Designated smoking lounges for residents will be provided.

6.
Entertainment Halls
6.1
Smoking will continue to be allowed in the council’s function rooms and halls of entertainment.

7.
Members Rooms
7.1
Smoking will not be allowed within the member's room except for the members lounge and dining area, but only when used in the evenings for an approved social function or civic event.

8
Sponsorship
8.1
The City Council will not support or solicit any sponsorship from tobacco product manufacturers.

8.2
Any existing and legally binding sponsorship agreements with tobacco manufacturers will not be renewed.

9.
Tobacco Advertising
9.1
The City Council supports a ban on all tobacco advertising. To this aim the Council will not allow any advertising of tobacco products within its premises.

9.2
Where advertising of tobacco products on City Council premises is the subject of previous legally binding agreements with advertisers then such agreements will not be renewed.

10.
Tobacco Sales
10.1
The City Council will not support tobacco sales in any of their shops or catering facilities, except in the bar areas, within the halls of entertainment.

11.
Help With Smoking Cessation
11.1
The City Council will support employees wishing to give up smoking through the Occupational Health and Safety Unit, in conjunction with the local Health Promotion Unit of the Salford Health Authority.

12.
Education & Publicity

12.1
Directors will be responsible for ensuring that suitable posters, no smoking signs and pictograms are used in their Directorates, which create a positive visual message, which support a smoke free working environment.

12.2
The City Council will support the use of leaflets, reminders on pay slips, articles in Salford Citizen and the media to raise awareness of the dangers from tobacco smoke and to promote a smoke free working environment.

13.
New Buildings

13.1
This policy will apply equally to all future premises and the requirements for suitable ventilation and extraction shall be taken into account at the design stage of any new build, refurbishment or relocation project.

14.
Schools


14.1
The above policy on smoking at work forms part of the City Council’s corporate safety policy arrangements and is recommended to schools, for adoption be each governing body.

