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	Directorate:
	Urban Vision 
	Section:
	Architectural & Landscape Design
Quantity, Building Surveying and Asset Management


	Job details
	

	Job title:
	Assistant Director

	Grade:
	Band G

	Location of work:
	Emerson House

	Directly responsible to:
	Operations Director

	Directly responsible for:
	Architecture and Surveying Divisions – 120 staff  -which include;
Architectural, Landscape Architectural, Quantity Surveying, Building Service Design Engineering, Building Surveying, CDM Coordinators, Project Management, Facilities Management.



	Hours of duty:
	36 hours per week in accordance with the flexitime scheme

	Primary purpose of the job:
	To be responsible for the successful delivery of all functions undertaken by the two respective business units in accordance with Council Policy
To effectively manage those resources allocated to the business units to provide efficiencies and economies to both the Council and Urban Vision

To provide strategic direction to all Managers within the two areas of responsibility.

	Post ref no:
	


	Main duties and responsibilities/accountabilities

	1. To lead and manage the Architectural and Surveying divisions comprising of 120 staff working for the following professional disciplines; Architectural, Landscape Architectural, Quantity Surveying, Building Service Design Engineering, Building Surveying, CDM Coordinators, Project Management, Facilities Management.
2. To be a member of the Operational Board within Urban Vision and effectively contribute to the strategic leadership and commercial running of Urban Vision to the benefit of the Council.

3. To ensure a strong working interface between the Architecture and Surveying divisions and the respective Heads of Directorate and Senior Officers.

4. To provide advice on property and development matters to Directorate Heads and Senior Officers and other corporate groups as required.
5. To develop partnership working with private sector companies and other appropriate agencies to secure effective service delivery in accordance with best value and the Council’s, Rethinking Construction framework agreements and to act as the Council’s representative and advisor to partnerships relevant to property and development issues.

6. To lead on and optimise business development opportunities that will mutually benefit the Council and the Urban Vision partnership.
7. To review and challenge practices across the disciplines to ensure best practice is being undertaken and so promoting the Council’s aspirations and values.

8. To commercially monitor and control the financial activity of the two divisions with a turnover of £8million per annum against agreed and set budgets.
9. To prepare and report financial activity to the Operational Board and Council Directorates on an individual project basis and collective position for Divisions. 
10. To develop opportunities for multi-disciplinary working within the divisions and the Council’s Directorates.

11. To ensure the divisions are in compliance with current HR policies and guidance documentation and that any advice given by Advisors is implemented without exception.
12. To regularly review the Council’s compliance to statutory legislation and advise where the Council may be exposed to risk.

13. To review and write policy documents in relation to the Council’s Rethinking Construction Framework.
14. To undertake such additional duties as are reasonably commensurate with the level of the post.

15. The post holder will carry out their duties with full regard to the City Council’s Equal Opportunities Health & Safety and Community Strategy policies.

16. To contribute and demonstrate a commitment to the City Council’s Crime and Disorder Reduction Strategy


	Review arrangements

	The details contained in this job description reflect the content of the job at the date it was prepared.  It should be remembered, however, that it is inevitable that over time, the nature of individual jobs will change, existing duties may no longer be required and other duties may be gained without changing the general nature of the duties or the level of responsibility entailed.  Consequently, Urban Vision will expect to revise this job description from time to time and will consult with the postholder at the appropriate time.


Date job description prepared/revised:
23 September 2010
Prepared/revised by:
Jonathan M Ellis




Agreed job description signed by holder:
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