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	Directorate:
	Development Services
	Section:
	


	Job details
	

	Job title:
	Community Committee Link Officer

	Grade:
	£1,200 pa

	Location of work:
	As appropriate

	Directly responsible to:
	Normal Line Manager

	Directly responsible for:
	

	Hours of duty:
	N/A

	Primary purpose of the job:
	To provide a linkage between a Community Committee and the Development Services Directorate and to act as the Development Services Directorate representative at the Community Committee or in any capacity arising from requests from the Community Committee or sub group of the Community Committee.

	Post ref no:
	


	Main duties and responsibilities/accountabilities

	1. To attend all Community Committee meetings.

2. To attend any “ad hoc” meetings of the Community Committee, or sub-group of the Community Committee as appropriate.

3. To represent the Development Services Directorate in their appropriate professional role, or to act as link to other professional disciplines within the Directorate.

4. To inform the Directorate management group, lead member or individual “Head of Service” of any issues that are relevant to the Directorate.

5. To liase with neighbourhood managers as the Directorate link as necessary.


	Review arrangements

	The details contained in this job description reflect the content of the job at the date it was prepared.  It should be remembered, however, that it is inevitable that over time, the nature of individual jobs will change, existing duties may no longer be required and other duties may be gained without changing the general nature of the duties or the level of responsibility entailed.  Consequently, the council will expect to revise this job description from time to time and will consult with the postholder at the appropriate time.


Salford City Council is currently in the process of undertaking a job evaluation exercise as part of its commitment to achieve an equitable grading system for its staff. It is envisaged that this system will be ready for implementation for the budget year 2005/2006. It is inevitable as a consequence of this that the grade of some jobs will change. Implementation will be phased over a period of up to 3 years at the conclusion of the process and in consultation with our Trade Union colleagues. Progress in respect of the job evaluation exercise will be communicated to all staff via regular newsletters and briefings as appropriate.

Date job description prepared/revised:
May 2004

Prepared/revised by:



Bill Taylor

Agreed job description signed by holder:
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