



REPORT OF THE DEPUTY DIRECTOR OF HOUSING AND PLANNING

TO THE LEAD MEMBER FOR PLANNING ON 16 JANUARY 2008
TITLE: PERMISSION TO CONSULT ON THE COUNCILS VALIDATION  

            CHECKLIST
RECOMMENDATIONS:  

That Lead Member for Planning is advised that SCC has prepared a validation checklist ready for consultation, which once formally adopted would allow SCC to invalidating planning applications that are received without the specified information. That Lead Member for Planning gives approval of the list for the purposes of consultation and the proposed consultation arrangements.

EXECUTIVE SUMMARY: In line with Government advice set out in ‘The Validation of Planning Applications: Guidance for local planning authorities’.  SCC has prepared a validation checklist, which sets out in detail all information that is required to accompany a planning application, in order for that application to be validated. The date in which the application is deemed valid is also the start date for SCC BVPI figures for planning.

BACKGROUND DOCUMENTS: 

The Validation of Planning Applications: Guidance for local planning authorities; DCLG, Dec 2007

Salford City Council Validation Checklist Consultation Draft

Validation Checklist by Application Type

ASSESSMENT OF RISK:  N/A

SOURCE OF FUNDING: N/A

LEGAL IMPLICATIONS:  N/A

Contact Officer and Extension No:


Comments:

FINANCIAL IMPLICATIONS: N/A

Contact Officer and Extension No:

Comments:

COMMUNICATION IMPLICATIONS: N/A

VALUE FOR MONEY IMPLICATIONS: N/A

CLIENT IMPLICATIONS: N/A

PROPERTY: N/A

HUMAN RESOURCES: N/A

CONTACT OFFICER: 
      Emma Singleton                        Extension No: 4831

WARD(S) TO WHICH REPORT RELATE(S): All wards

KEY COUNCIL POLICIES: All policies within the Adopted Unitary Development Plan 

DETAILS:

1. Background

1.1. As part of the Government’s drive to provide a quicker more predictable and efficient planning service the Government is introducing a new standard electronic application form for planning application. Alongside this standard application for the Government is also introducing new information requirements for the validation of planning applications by local planning authorities.

1.2. Validation of an application represents the decision made by the local planning authority on an application and associated information starting its determination of whether to grant of refuse planning permission. The current legislation for this is set out within the Town and Country (General Development Procedure) Order 1995 (referred to as the GDPO). Currently the GDPO requires, as a minimum, that an application for planning permission should:

· Be made in writing (paper or electronic application) to the local planning authority on a form published by the Secretary of State (or a form which is substantially the same);

· Include the particulars specified in the form and be accompanied by a plan which identifies the land to which it relates;

· Any other plans and drawings or information necessary to describe the development which is the subject of the application; which must be drawn to an identified scale and, in the case of plans show the direction of north;

· For paper applications, include three copies of the form plus the original (or few if the local planning authority so indicates). No copies are required if the application is made electronically;

· Be accompanied by any certificate or documents that are required by the Town and Country Planning Act 1990 or the GDPO

· Include any fee required to be paid in respect of the application

· Be accompanied by a Design and Access statement, if required.

1.3. If it is considered during the application that additional survey’s or information is required that has not been submitted as part of the original application package then this information is requested during the course of the application. When all the required information to make a decision on an application is not submitted from the outset, it causes difficulties for the neighbours and consultees with an interest in the development as often-important information is missing when they are consulted. This in turn increases the length of time it takes for the Council to deal with a planning application as the interested parties have to be consulted again for a further 14 day period once the correct information is submitted. This results in difficulties in the Council meeting 8 and 13 week BVPI targets and applications having to be refused on the grounds of insufficient information.

2. Validation Checklist

2.1 The purpose of the Validation Checklist is to provide further information and clarification of the information required to submit a planning application at Salford City Council. It comprises of two parts; national requirements to be submitted in accompaniment with every planning application and local requirements to be set by the local planning authority.

2.2 The compulsory requirements of the list are to stay the same as those currently set out in legislation and as identified in paragraph 1.2 of this report. The local list is drawn from a recommended national defined list, which is set out within ‘The Validation of Planning Applications: Guidance for local planning authorities’ and some other locally specific requirements as set out within UDP policy and Supplementary Planning Documents.

2.3 As well as setting out in detail the information required as part of the compulsory and local list, it would also contain specific checklists by application for the applicant/ developer to determine what information is required to be submitted with different types of applications.

3. Consultation Process

3.1 Local planning authorities are encourage to consult on their local lists to ensure that they are clear and transparent to potential applicants requirements before the lists are adopted and published. It is the decision of local planning authorities to decide on the consultation procedure most appropriate to local circumstances.

3.2 The best practice guidance on validation identifies a recommended process for consultation which having regard to the Council’s draft Statement of Community Involvement has resulted in the following consultation process being proposed:

· Resolution to Lead Member for Planning to consult on the proposed local list for application types

· Undertaking of a 6 week (proposed 21st January to 3rd March 5pm) consultation period with relevant stakeholders, to include:

· Statutory consultees (including the Environment Agency, Natural England, English heritage, Network Rail, the local highway authority, Regional Development Agency, Strategic Health Authority and Statutory Undertakers)

· Relevant voluntary and community groups

· Agents and applicant forums and representative group of agents

· Formal review of comments

· Report back to the Lead Member for Planning for formal resolution and adoption of the local list.

3.3
To make the transition easier for applicants and developers within the city it is intended that from January, if an application does not include submissions detailed on the local list applicants will receive a letter advising that from April an application in this form would not be validated.  Applicants will be given a time period for submission of the additional information.  If the information is not received within the specified time frame the application will be refused on the grounds of insufficient information.
4. Adoption and review of the Validation Checklist

4.1 Following on from the formal adoption of the checklist it will be published on the Council’s website (and made available at planning reception or on request) in addition paper copies being made available at planning reception or on request.

4.2 Although there is no statutory deadline for the adoption of the validation checklist, until the list has been formally adopted and published on the Council’s website any local requirements will have no bearing on the validity of applications made. Until the list is adopted determination of whether an application is valid or not is based solely on the national requirements.

4.3 It is intended that the Council will formally review their list every 3 years, if it is considered that amendments to the list are required. The process of making substantial amendments to this list will be as set out within paragraph 3.2 of this report. Minor amendments to take account of statutory changes or Government guidance may be made as required without undertaking a full review or consultation. Where such changes are proposed to be made these will be made clear on the information provided by the Council on its website.

5 Conclusion
5.1
SCC is supportive of the validation checklist its role in improving the quality of planning submissions within the city. It is recommended that the Salford City Council Validation Checklist Consultation Draft be approved for the purposes of consultation and the proposed consultation arrangements be approved
Bob Osborne

Deputy Director of Housing and Planning
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VALIDATION CHECKLIST
SALFORD CITY COUNCIL


CONSULTATION DRAFT


INTRODUCTION


The purpose of this document is to provide further information and clarification of the information required to submit a planning application at Salford City Council.


The submission of all the required information with a planning application will allow for the efficient validation and registration of your application. If the relevant details are not submitted with the application then the application may be returned as invalid, resulting in a delay to its registration and progression.


This document will provide clarification regarding what information is required to accompany an application for planning permission as well as providing more specific information about each element of the supporting information required. Certain information will be required to accompany every application; this includes application forms, certificates, the correct fee and scaled plans.

It is anticipated that this document will be used interactively, various key words and documents referred to within the text are hyperlinked and clicking on these links will take you directly to the relevant section.

This document contains the following sections

· Background – provides the legislative background behind the change in procedure


· Processing Applications – provides further information on the validation procedures at the Council


· Compulsory Requirements – provides details of the elements that are required to accompany every application


· Local Requirements – the requirements set by the Council that are considered necessary to accompany certain types of applications.


· Checklists –provides the checklists for the various application types

· Glossary – provides further clarification on the terminology contained within the report

BACKGROUND


Legislation


Current legislation in relation to the registration and validation of planning applications includes:


· The Town and Country Planning Act 1990 (as amended by the Planning and Compulsory Purchase Act 2004)


· The Town and Country Planning (General Development Procedure) Order 1995 (to be amended by the Town and County Planning (General Development Procedure) (Amendment) (England) Order 2008)


Requirement for Targets


As a Local Planning Authority, Salford City Council is required under the Governments Best Value Performance Indicators (BVPI) 109 targets to determine planning application within a specific timeframe. For ‘Major’ planning applications 60% must be determined within 13 weeks, for ‘Minor’ applications 65% must be determined within 8 weeks and for ‘Other’ applications 80% must be determined within 8 weeks. 


These periods start from the day a valid application (and correct fee) is received by the Council and end on the date when the decision notice is issued. If additional information is required following the receipt of an application, for example an additional survey is required or the application is held in abeyance for a period of time such as when a legal agreement is required the determination period is not suspended because of this.


When all the required information to make a decision on an application is not submitted from the outset, it causes difficulties for the neighbours and consultees with an interest in the development as often-important information is missing when they are consulted. This in turn increases the length of time it takes for the Council to deal with a planning application as the interested parties have to be consulted again for a further 14 day period once the correct information is submitted. This means it is in everyone’s interest to ensure that all the necessary information is supplied as early as possible.


PROCESSING APPLICATIONS


The following section sets out the procedures surrounding the validation of a planning application; a flow chart demonstrating the process is set out in figure 1 below:


Figure 1 Validation Procedure at Salford City Council
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When your application is received by the Council it will be date stamped with the date received.   


Your application will then be considered against the compulsory criteria outlined within this document, if there is essential information missing from the application the application will be deemed to be invalid. If all the essential criteria have been met then the application will be assessed against the local requirements as set out by this document, if any of these requirements are not met the application will also be considered to be invalid.


If your application is deficient in most information then it will be returned to you. Where more limited information is missing you will be advised in writing of what further information is required. You will then have a 14-day period in which to provide the requested information. After this time if the requested information has not been received nor an extension in time agreed then your application will be returned to you. If the correct information is submitted the application will then be validated and will follow the normal procedures.


The Council will endeavour to identify all the required information prior to the registration of the application. However, it may become apparent through the consideration of the application that additional information is required to enable officers to properly assess and determine the application. Where such information is substantial your application will either be refused as the Council will not be able to properly consider the application without it, or you will be asked to withdraw it and resubmit when the information is available. 


This is because we have a limited time to consider your application and we may have to consult other groups as apart of that process. The only time additional information will be accepted during the course of the application is when there is sufficient time to undertake all the necessary consultation and make the decision within the appropriate timescale.


When an application is considered to be valid, then a letter confirming the planning application number, the case officer dealing with the application, a target date for determination and confirmation of the description of development as well as a fee receipt where necessary will be sent you within 3-5 working days.         


NATIONAL REQUIREMENTS


NATIONAL REQUIREMENTS


For the majority of planning applications it will be necessary to submit the following information: 


· Application Form


· Certificates 


· A Site Location Plan


· A Site Layout Plan


· Detailed Drawings


· Design and Access Statements


· Requirements for Outline Applications


· Application Fee




Online


Applications can still be submitted online via the Planning Portal. There are several advantages to submitting your planning applications on line this may include:


· Smaller printing costs


· Faster registering of your application


Paper Applications


Paper copies of the most common type of application forms will still be available from the Council. In addition a service will be available via the Planning Portal to print of particular consent forms and complete them off-line


CERTIFICATES


Two types of certificates need to be completed when submitting a planning application, a Certificate of Ownership (article 7 certificate) and an Agricultural Holdings Certificate. Both certificates should accompany all planning applications except those for the approval of reserved matters, discharge or variation of considerations, tree preservation orders and applications for advertisement consent.


The applicant (or agent on their behalf) needs to sign and date the Certificates.  By doing so you are confirming that the statements you have made are accurate to the best of your knowledge.  Please note that there is a penalty for knowingly or recklessly completing a false or misleading Article 7 Certificate.


Ownership Certificates


When making a planning application you must complete a Certificate of Ownership (Article 7 certificate) (either A, B, C or D). This provides details of the ownership of the site. It is necessary to serve notice on any owners and agricultural tenants when a proposed development is on, or affects their land. 


Section 65(5) of the Town and Country Planning Act 1990 and Section 5 of the Town and Country Planning (General Development Procedure) Order 1995 state that the Council must not entertain an application for planning permission unless the correct certificates ownership have been completed. All applications except for the approval of reserved matters, variations of conditions, tree preservation orders and applications for advertisement consent must include a certificate of ownership.


The certificates are as follows:


Certificate A


This certificate should be completed if at the beginning of a period 21 days before the date of submission of an application, the owner of all the land to which the application relates.


If you are not the sole owner of all of the land to which the application relates or there are tenants on the site which have a leasehold interest of 7 years or more then you will need to complete one of the following certificates. This also applies if the application relates to alterations to a flat or where a development overhangs the boundary with an adjoining property.


Certificate B


This certificate should be completed and a part 1 notice served where you know the names and addresses of all owners. Details of the names of the persons on whom notice has been served should be completed on the certificate.


Certificate C


This certificate should be completed where you know some of the owners of the land to which the application relates, but not all of them. You are required to serve notice on all the known owners of the land as per certificate B and carry out the additional steps to trace the owners not known as per certificate D.


Certificate D


This certificate should be completed if you do not know any of the owners of the and to which the application relates. You will need to provide evidence of the steps you have undertaken to find the owners; this can include carrying out a planning history and land registry search. You will also need to advertise the proposed development in the local newspaper at least 21 days prior to the submission of the application. A copy of this advertisement should be submitted with the application.


In relation to the certificates the ‘ Owner’ of the land is a person who has a freehold interest or a leasehold interest of 7 years or more.

Part 1 Notice


A notice to the owners of the application site must be used if Ownership Certificate B or C has been completed. A copy of this notice should be served on each of the individuals identified in the relevant certificate.


Agricultural Holdings Certificate


Applications are required to be accompanied by an Agricultural Holdings Certificate. This Certificate needs to be completed to indicate whether the site forms part of an agricultural holding certificate.


This should be indicated on the forms by crossing out any incorrect statement. If the land is part of an agricultural holding you are required to serve notice on the tenant of the holding. If the applicant is the sole tenant or owner then the first part should be crossed out and ‘not applicable’ inserted in the second part.




SITE LOCATION PLAN                


Four copies of a site location plan should accompany every application for planning permission. The purpose of this plan is to show the location of the site and to identify the site in question and any other sites, which may also be in the same ownership. The red line should also include all land necessary to carry out the proposed development for example land required for access to a site from the public highway, visibility splays, landscaping and carparking.


The site location plan should be at a scale of 1:1250 and should be no smaller than 1:2500 and include the following:


· A north arrow


· The application site outlined in red and any adjoining land owned by the applicant outlined in blue.


· The property in context with the surrounding area, the plans should include at least two adjacent road names where possible


· The properties shown should be numbered or named to ensure that the exact location of the application site is clear.


SITE LAYOUT PLAN


Four copies of a site layout plan should accompany any application where alterations to the site layout are proposed. The site layout plan should be at a scale of 1:200 or 1:500. The layout plan should include the following:


· A north arrow


· Details of the entire site including buildings, gardens and open spaces as existing and the location of any new buildings or extensions


· Carparking should be annotated on the plan including vehicle-manoeuvring space where appropriate. 



· Where the felling of trees is proposed or where a development is likely to affect the existing trees these should be clearly marked on site.

· The proposals in the context of adjacent buildings

· The boundary treatment including walls or fencing where it is proposed.      

DETAILED DRAWINGS


Detailed and accurate plans and drawings of proposals should accompany an application where appropriate. These drawings should be at a scale of 1:50 or 1:100 and should include the following:


· Existing Elevations


· Proposed Elevations


· Existing Floor Plans


· Proposed Floor Plans


· Sections      


Elevations


Both existing and proposed elevations should be provided.


The elevations should be clearly marked with the correct scale and annotated appropriately, for example ‘proposed south east’ elevation. All elevations of a property must be included even if it abuts an adjacent property and will therefore not be seen. Applications that do not propose any external alterations are not required to provide external alterations.


The elevations should set the context and therefore in the case of minor house holder extensions the elevations should include as much of the existing property as possible. Where the proposed extension is close to or adjoining another property then details of the adjoining property should be clearly shown including the location of existing doors and windows.       


Floor Plans    


Floor plans should be clearly marked with the correct scale and annotated appropriately for example ‘existing first floor plan’.  Where the proposal involves alterations at roof level, then roof plans should also be provided.     


Sections


For more complex schemes or development where there is a significant change in level then sections are likely to be considered necessary. Sectional drawings should be to a scale of 1:50 or 1:100 and should include details of the alterations of the levels and demonstrate how the proposal sits within the site, in particular showing the levels between existing and proposed development and relationship to adjoining sites. The drawings should also include spot levels, finished floor levels and access gradients where appropriate.


Sectional drawings are also required for all applications for advertisement consent and should include a section through the proposed signage indicating the depth and fixing techniques of any signage where attached to a building and details of any internal of external illumination. 




The design and access statement comprises of two key components; Design and Access.


Design Component 


The design component of the statements should explain the design principles and concepts that have been applied to the following aspects of the proposal:


· Amount


· Layout


· Scale


· Landscaping


· Appearance


The amount of development relates to how much development is proposed. For residential development this means the number of proposed units for residential use and for other development, this means the proposed floorspace for each proposed use. The statement should explain and justify the amount of development proposed for each use, this should include how the uses will be distributed across the site, how the development relates to the sites surroundings and what consideration has been given include all users.  Where the applicant specifies a range of floorspace for a particular use the reasons for this should be clearly explained in the statement.


Layout relates to the way in which buildings, routes and open spaces (both private) and public are provided, placed and orientated in relation to each other and buildings and spaces surrounding the development. The statements should address how the layout of the proposed development helps to create safe, vibrant and successful places.


Scale relates to the height, width, and length of a building or buildings in relation to its surroundings. The statement should explain and justify the scale of buildings proposed, including why particular heights have been settled on, how these relate to the site’s surroundings and relevant skyline. The statement should also explain and justify the size of building parts, particularly entrances and façades with regards to how they will relate to a human scale where appropriate.


Landscaping relates to the treatment of private and public spaces to enhance or protect the amenities of the site and the are in which it is situated through hard and soft landscaping measures. Statements should also explain how landscaping will be maintained.


The statement must demonstrate the steps taken to appraise the context of the proposed development, this should include


· An assessment of the sites immediate and wider context in terms of physical, social and economic characteristics and the relevant planning policies. Note – the policies of relevance can be found in the design chapter of the Adopted Salford UDP


· Details of the involvement of community members and professionals undertaken or planned. The statement should indicate how the findings of any consultation have been taken into account for the proposed development and how this has affected the proposal.


· An evaluation of the information collected on the sites immediate and wider context, identifying opportunities and constraints and forming design and access principles.


· The design of the scheme using the assessment, involvement and evaluation of the site.


Access Component


The access component of the statement relates only to the ‘access to the building’ and therefore does not extend to the internal aspects of individual buildings.


Statements should explain how the access arrangements will ensure that all users will have equal and convenient access to buildings and spaces and the public transport network. The statement should explain how the development has taken into consideration the relevance access polices within the Councils Local Development Documents. Note – Access policies can be found in the accessibility chapter of the Adopted Salford UDP.


Where relevant, statements should also explain how the sites will be accessed by the emergency services. This may include information relating to circulation routes round the site and egress from buildings in the event of emergency evacuation.


Design and Access statements for Outline Applications


It is acknowledge that if you are submitting an outline application you may not be in possession of all the information to submit a full design an access statement. Therefore the following section indicates what level of information is required if various aspects of the development are reserved.


If layout is to be a reserved matter then the statement should provide information on the approximate location of building, routes and open spaces proposed.  The statements should explain and justify the principles behind the choice of development zones or building plots and explain who these will inform the detailed layout.


If scale is to be a reserved matter then the application should still indicate the parameters for the upper and lower limits of the height, width and length of each building proposed. This is in order to establish a 3 dimensional building envelope within which the detailed design of buildings will be constructed. The statement should explain and justify the principles behind these parameters and explain how these will inform the final scale of the building.


If landscaping is to be a reserved matter then the statement should still explain and justify the principles that will inform any future landscaping scheme.


If appearance is to be a reserved matter then the statement should explain and justify the principles behind the intended appearance and explain how these will inform the final design of the development.


Where access is to be a reserved matter the application should still indicate the location point of access to the site. Statements should still clearly explain the principles which will be used to inform the access arrangements for the final development at all scales from neighbourhood movement patters to the treatment of individual access points




The changes brought in by the legislation require applicants to demonstrate more clearly that the proposals have been properly considered in the light of relevant polices and the sites constraints and opportunities.


With an application for outline planning permission detailed consideration will always be required for the use and amount of development. Even if layout, scale and access are reserved an application will still require a basic level of information. 


As a minimum applications should always include the following information on:


· Use – the use or uses proposed for the development and any distinct development zones within the site identified


· Amount of Development - the amount of development proposed for each use


· Indicative Layout – an indicative layout with separate development zones proposed within the site boundary where appropriate


· Scale Parameters – an indication of the upper and lower limits for height, width and length of each building within the site boundary


· Indicative Access Points – an area or areas in which the access point or points to the site will be situated.


Please note the Council will not entertain ‘bear’ outline applications for sites, which are visually sensitive, in a physically tight relationship, in a conservation area or on a site where there is the potential for an impact on the setting of listed buildings. If you are any doubt as to what information is required to accompany your application then please contact the planning department.                   




LOCAL REQUIREMENTS


LOCAL REQUIREMENTS

In addition to the national requirements set out in part 4, Salford City Council also requires the submission of additional supporting information to accompany certain types of planning applications. The following section sets out further clarification of what information is required from the supporting documents:


· Affordable Housing Statement


· Air Quality Assessment


· Biodiversity Survey and Report


· Crime Prevention Plan 


· Daylight/ Sunlight Assessment


· Environmental Impact Assessment


· Flood Risk Assessment


· Foul Sewerage Assessment


· Heritage Statement


· Land Contamination Assessment


· Landfill Applications


· Lighting Assessment


· Noise Impact Assessment


· Open Space Assessment


· Parking and Access Arrangements


· Planning Obligations – Draft Heads of Terms


· Planning Statement


· Regeneration Statement


· PPS6 Impact Assessment


· Statement of Community Involvement


· Structural Survey


· Student Housing Assessment 


· Tall Building Impact Assessment


· Transport Assessment


· Travel Plan


· Tree Survey


· Utilities Statement


· Ventilation/ Extraction Statement

· Site Waste Management Plan

· Sustainability Checklist



.


A Guidance Note entitled Air Quality and Planning Guidance contains further details and background information in relation to Salford’s approach to assessing Air Quality Assessments.


It sets out Salford’s general principles in relation to Air Quality Assessments, it highlights that there is no single definitive method for carrying out a detailed Air Quality Impact Assessment, but the method used must be appropriate for the development, but identifies a number of key principles as follows:


· The Air Quality Assessment must demonstrate how a development would affect pollution concentrations in relation to health based statutory and proposed air quality standards and objectives.


· This would normally involve dispersion modelling to:


· Assess the current air quality situation in the locality;


· Estimate emissions of local air pollutants from the development;


· Predict statistics relevant to the air quality objectives without the development in place relative to the year of opening and air quality objectives (EU limits year 2010 or relevant EU limit years) – the baseline scenario;


· Predict statistics relevant to the air quality objectives with the development in place in the same years;


· The cumulative impact of developments should be considered.


· Modelled baseline scenarios should also be checked against the local authority’s predicted baselines scenarios, to ensure that they broadly agree.


· If not, the predicted pollutant concentrations, without development, might show an exceedence of air quality objectives where a local authority’s Review and Assessment did not, or vice versa;


· Full explanations should be given for differences in modelling approached and assumptions.


· The factor of greatest importance would be the difference in air quality associated with the proposed development compared to the baseline.


For further guidance and advice on the level of information to be provided with an information please contact:


Miller Goodall Environmental Services Ltd


Tel: 01204 596 166


Fax: 01204 597 700


Email: info@millergoodall.co.uk



In order to help you determine whether you are required to submit ecological surveys as part of your application, the City Council in conjunction with the Greater Manchester Ecology Unit have produced a Biodiversity Trigger List.


The list has been designed to provide basic information on the kind of issues that may need to be addressed by asking a series of questions that can generally be answered by looking at the Council’s adopted proposals map, OS maps or in a few circumstances from a site visit. Each question on the list is followed by a series of bullet points that link to information boxes, each box contains details on the protection, distribution, planning requirement, action to be taken together with any additional notes.


In order to use this list effectively you will need to be able to answer the following questions:


· Is the proposal on or adjacent to a designated site?


· Do the proposals affect any wildlife corridor/ green corridor or other semi-natural habitat/ openspace? Does the application involve the removal of any vegetation?


· Do the proposals involve any of the following?


· Work within the roof space of any building


· Demolition of any building


· Conversion of any building e.g. barn or mill conversions


· Alterations or works to cellars, bridges, culverts, large stonewalls, caves or mines


· Are the proposals on a quarry, industrial wasteland or Brownfield site?


· Are the proposals in or adjacent to any river, stream, ditch or other large water body?


· Are the proposals directly adjacent to or could they affect a canal?


· Are the proposals within 250m of a pond or small reservoir (mill lodge)


· Do the proposals include the felling of any trees and/ or scrub work to any trees including TPO trees?


· Dot he proposals directly affect or are they on or adjacent to any hedgerow and/ or woodland?


· Are there any invasive species on the proposed site.


A link to the list can be found at:


http://www.salford.gov.uk/living/planning/naturalenvironment/wildlife/triggerlist.htm

For further guidance and advice on the level of information to be provided with an application please contact:


Spatial Planning


Housing and Planning Directorate


Salford City Council


Civic Centre


Chorley Road


Swinton


Salford


M27 5BY


Tel: 0161 793 3782


Email: plans.consultation@salford.gov.uk



Further information regarding the information required in regards to justifying the loss of employment land can be found at www.salford.gov.uk In accordance with policy E5 the loss of employment land will only be permitted where:


The development would not compromise the operating conditions of the other remaining employment uses 


 


Statements should include sufficient details of the proposed non-employment development and any adjoining employment uses. They should identify the industrial processes undertaken on adjoining sites and indicate whether or not these give rise to any particular concerns in terms of noise, odours or other emissions, hours of operation or vehicular access, parking and servicing. 


 


One or more of the following criteria should also apply:


 


The developer can clearly demonstrate that there is no current or likely future demand for the site or building for employment purposes


 


In these circumstances, applicants should explain fully why it is not possible to retain employment uses currently occupying the site or premises concerned, and why it is not possible to replace the current occupiers with an alternative form of employment provision.


 


It is recommended that prospective developers submit a full market appraisal of the site and/or buildings in question for employment purposes. The appraisal should consider the employment potential of the site, both in respect of the current market and also the longer term, having regard to market projections and the objectives of relevant plans and strategies at the local, regional and, where applicable, national level 


 


As a minimum the appraisal should consist of:

 


· An assessment of the current availability of, and demand for, the type of employment accommodation and land in question within Salford, including details of marketing exercises undertaken; and


· An assessment of the financial viability of re-using, refurbishing or redeveloping the site and/or buildings for existing or realistic alternative employment uses (for example B8 instead of B2), taking into account current market demand and the policy context.

 


The assessment should be undertaken by a suitably qualified professional person, such as a Chartered Surveyor active in the area of the sale/lease of commercial properties, who should prepare the supporting statement detailing the marketing activities undertaken. This individual will be required to certify that all marketing has been undertaken as stated and that the information provided is correct.


 


The statement should include:


 


· The length of time over which the site and buildings have been marketed, ideally this should be for a minimum of 12 months


· Where and how the site and buildings have been marketed for sale or rent


· Details of all expressions of interest or offers received, including rental interest, and an explanation as to why any offers received were not accepted; and 


· Confirmation that land/premises have been registered on the Evolutive land/property database for minimum continuous period of 12 months.  Registration is via city council’s Economic Development Section or Manchester’s Inward Investment agency, MIDAS.


 


In circumstances where employment premises are currently occupied, the statement should also indicate clearly why the occupier is looking to vacate the premises, demonstrate that reasonable lease negotiations have taken place.

 


 


There is a strong environmental case for rationalising land uses or creating open space


 


Any supporting statement should identify clearly the factors that contribute towards the strong environmental case concerned and which justify the redevelopment of the site or the conversion of the premises for non-employment uses. 


 


Relevant environmental factors might include unacceptable levels of pollution, emissions, odours, noise, vibration, or traffic generation emanating from the current or previous businesses occupying the site, which give or gave rise to unacceptable environmental impacts on residential or other forms of amenity. In such circumstances, the planning statement should quantify any such environmental impacts and explain why they can only be addressed through the introduction of non-employment uses, rather than other means of mitigation or by the redevelopment of the site for alternative employment uses.


 


The development would contribute to the implementation of an approved regeneration strategy or plan for the area 


 


These strategies may take the form of a Local Development Document, masterplan, or regeneration strategy or regeneration framework, which has been formally approved by the city council. The council’s Housing and Planning Directorate section will be able to provide further information in respect of the status of individual regeneration strategies.


 


The site is allocated for another use within the UDP


 


Where a prospective developer seeks to justify their development by having regard to this particular criterion, the supporting statement should specify clearly the relevant allocation policy that supports and promotes the proposed development.


 


An ‘employment use’ may be defined as uses falling within Use Classes B1, B2 and B8, as well as Sui Generis uses of a similar nature which may normally be found within employment areas.




An assessment will need to be undertaken of major applications as to the significance of any impact. This is to enable the likely environmental impacts of the proposed development to be properly considered. 


This is a three-step process:


Screening Opinion


 


If you suspect a proposal may need an EIA you can submit a request to the Local Planning Authority for a Screening Opinion. You will need to include the following information in your request:


· A 1250 site location plan 


· A brief description to the nature and purpose of the development and of its possible effects on the environment and any other information.  


 


On receipt of the application for a screening opinion the Local Planning Authority will consult the relevant organisations and respond to the request normally within 28 days.  If the Local Planning Authority considers that the proposal could have significant effects on the environment then they will require an EIA to be submitted with the application. You be informed in writing of the outcome of the screening opinion.


 


Scoping Opinion


 


If you are clear that a development is EIA Development (by virtue of either Schedule 1 or Schedule 2) then a request for a Scoping Opinion can be submitted to the Local Planning Authority. A Scoping Opinion should be submitted with a site location plan.  The request should provide sufficient information so that the scope of an EIA can be agreed, i.e. the significance of the various impacts and the level of detail to be explored.  The Local Planning Authority will consult the relevant organisations and respond to the request normally within 28 days.


 


Environmental Statement


 


If your application is considered to be an EIA application then an Environmental Statement (ES) and a non-technical summary should accompany it.  Technical appendices should also be included where relevant.  An application proposing EIA Development has a target date for consideration of 16 weeks to allow the Local Planning Authority and all the interested parties greater opportunity to consider the impacts of the proposed development.


To assist developers in forming FRA for individual sites the Council have produced a draft planning guidance on Flood Risk and Development, which was subject to formal consultation between 29th June and 9th August 2007, the purpose of the draft guidance is to supplement policy EN19 of the UDP.


It is considered that a FRA will be required to accompany planning application for:


i) any development proposals in High Flood Risk Zone 3;


ii) any development proposals in Medium Flood Risk Zone 2; or


iii) any operational development proposals of 1ha or above in Low Flood Risk Zone 1


A FRA should:


· identify and assess the risks of all forms of flooding to and resulting from the development, taking into account climate change;


· demonstrate how the risk of flooding will be managed;


· demonstrate that the development complies with the policies contained in this planning guidance, and


· include an Emergency Planning Statement detailing flood warning and evacuation measures where applicable.


The draft Practice Guide to PPS25 recommends that an FRA should include the following outputs:


1. Development description and location


· What type of development is proposed and where will it be located?


· What is its Vulnerability Classification (Table D2 in PPS25)?


· Is the proposed development consistent with the local planning policy?


· Evidence that the Sequential Test or Exception test has been applied in selection of this site for the development type proposed


2. Definition of the Flood Hazard


· What sources of flooding could affect the site?


· For each identified source, describe how flooding would occur, with 
reference to any historic records wherever these are available


· What are the existing surface water drainage arrangements for the 
site?


3. Probability


· Which flood zone is the site within?


· If there is a Strategic Flood Risk Assessment (SFRA) covering the site, what does it show?


· What is the probability of the site flooding taking into account the contents of the SFRA and any further site - specific assessment?


· What are the existing rates and volumes of run – off generated by the site?


4. Climate Change


· How is flood risk at the site likely to be affected by climate change?


5. Detailed development proposals


· Details of the development layout, referring to relevant drawings


· Where appropriate, demonstrate how land – uses most sensitive to 
flood damage have been placed in areas within the site that are at 
least risk of flooding.


6. Flood Risk management measures


· How will the site be protected from flooding, including the potential impacts of climate change, over the developments lifetime?


7. Off site impacts


· How will it be ensured that the measures to protect your site from 
flooding will not increase flood risk elsewhere?


· How will you prevent run-off from the completed development 
causing an impact elsewhere?


8. Residual risks


· What flood-related risks will remain after implementing measures to protect the site from flooding?


· How and by whom, will these risks be managed over the lifetime of the development?


Small-scale developments


For non – residential extensions no greater than 250 sq m and householder developments the FRA will only need to demonstrate that policies FRD2: Flood Risk Management in Householder Developments and Non – Residential Extensions with a Floor Space of 250 sq m or Less and FRD7: Use of Flood Resilient Construction in New Development in the draft planning guidance has been satisfied.


For further guidance and advice on the level of information to be provided with an application please contact:


Spatial Planning


Housing and Planning Directorate


Salford City Council


Civic Centre


Chorley Road


Swinton


Salford


M27 5BY


Tel: 0161 793 3782


Email: plans.consultation@salford.gov.uk



Further information as to what is required to accompany the various heritage applications is set out below:


Listed Building Consent


Applications for listed building consent are required to describe in simple terms the purpose and need for the proposed alterations, justifying why this option has been adopted as opposed to possible alternatives. 


It should include the details of the design principles and concepts that have been applied to the works including consideration of the impact scale, layout, appearance, character and any potential new use.


It should demonstrate how the proposals are designed to minimise the impacts on the layout and architectural features and complements the external features of the original building. This may where appropriate include the use of photographs


Where consent is sought for a number of works a detailed schedule of works should be submitted to the application.


The scope and degree of detail necessary in the written justification will vary according to particular circumstances of each application. Applicants are advised to discuss proposals with planning officers before any application is made.


Applications affecting the setting of a listed building or a conservation area


Applications which may affect the setting of a listed building or are located within a conservation area are required to submit details of the design principles and concepts that have been applied including consideration of the impact scale, layout, appearance, character and any potential new use.


It should demonstrate how the proposals preserve and enhance the character of the listed building or conservation area.


This information may be included within the design and access statement accompanying such an application.


Applications within Historic Parks or Gardens


Applications within historic parks or gardens or those that may affect the setting of a historic park or garden should be accompaned by details of the design principles and concepts that have been applied including consideration of the impact, scale, layout, appearance and character.


This information may be included within the design and access statement accompanying such an application.


Applciations with archealogical potential


A heritage statement will be required in respect of proposals involving the disturbance of ground within an Area of Archaeological potential as defined in the local plan or in other area the subject of major development proposals or significant infrastructure works, where archaeological remains may survive, as may be specified in pre-application advice. 


If an application affects such a site an applicant may need to commission an assessment of existing information and submit the results as part of the application in accordance with policy advice in Planning policy Guidance Note 15 Planning and the Historic Environment (September 1995) paragraphs 3.16 to 3.19.


For archaeological remains, advice is provided in Planning Policy Guidance Note 16 Archaeology and Planning (November 1990) section B, paragraphs 18 to 2


Prior to submitting any application which may affect the historic environment applicants are advised to contact the planning department for further advice and information:


Joe Martin, Conservation Officer
Design & Heritage Group
Housing & Planning
Salford Civic Centre
Chorley Road 
Swinton
Salford
M27 5BY 


Tel: 0161 793 3783 


Email: joe.martin@salford.gov.uk 


For all applications other than householder applications and change of use applications a Stage 1 Preliminary Risk Assessment should be submitted should the land be known or suspected of being contaminated and or if the proposed end use of the development is considered sensitive to contamination (for example. Allotments, residential use, schools).


If the site poses a potential significant risk to the proposed use, then further reporting should also be submitted.


Further information can be found within:


· Contaminated Land Planning Guidance: A technical guidance note for applicants, developers, land owners, and consultants involved with land contamination in Salford.


· Land Affected by Contamination: Planning Guidance Note for Developers


· Planning Policy Statement 23: Planning and Pollution Control


For further advice or information in relation to contaminated land, please contact


GMGU (Urban Vision Partnership Ltd)


Rm 2.22 Williamson Building


University of Manchester
Oxford Road


Manchester 


M13 9PL


Tel: 0161 275 7220


Fax: 0161 275 7151


En


Email: sally.shaw@gmgu.org.uk






The purpose of a noise assessment is to determine whether the development will have a significant impact on existing noise levels or whether the existing noise environment is unacceptable for the proposed development when all appropriate forms of mitigation have been considered.


The three main ways a development may have a significant impact are:


1. If the development is likely to cause a deterioration in local noise environment (i.e., once completed it will increase noise levels)


2. If the development is located in an area of high noise (i.e., it will expose future occupiers to unacceptable noise levels)

3. If the demolition/construction phase will have a significant impact on the local environment through increased noise levels

If in doubt as to whether a noise survey is required for a development, the applicants are advised to contact the Local Planning Authority.


For further technical advice regarding the content of noise surveys, the applicants should contact:


Miller Goodall Environmental Services Ltd


Tel: 01204 596 166


Fax: 01204 597 700


Email: info@millergoodall.co.uk







The City Council will require planning obligations to make appropriate contribution to:


· The provision of open space


· Improvements to the city’s public realm, heritage and infrastructure;


· The training of local residents in contsruction skills; and


· The offestting of greenhouse gas emissions.


For developments to which all the policies set out within the SPD apply in full, the total financial contribution that may be sought would be as follows:


Residential development  = £1850 per dwelling plus £598 per bedspace for houses and large apartments (3+ bedrooms) or £658 per bedspace for smaller apartments


Non – residential development + £23.50 per square metre.


In addition to the these financial contributions a further charge of 2.5% will be added to cover the adminstrative costs of ensuring the commuted sums are directed towards appropriate schemes.








The level of detail and type of evidence required to address the key considertaions will vary according to the nature of theproposal and its locations, but should be proportionate to the scale and nature of the development.


The following table provides a guide to the type of information that may be required:


		Location and scale

		Need assessment

		Sequential Test Assessment

		Impact Assessment

		Accessibility Assessment



		All Town Centre Development

		No

		No

		No*

		Yes



		Edge/Out of Centre Development

		

		

		

		



		0-2500 sqm

		Yes

		Yes

		No**

		Yes



		2500+sqm

		Yes

		Yes

		Yes

		Yes



		Extension 0-200sqm

		Yes

		No

		No

		Yes



		Extension 200+sqm

		Yes

		Yes

		Yes

		Yes





* unless the development is of a scale which would potentially impact on centres of a similar hierarchical status


** an impact assessment may be required where a development of less than 2500sqm is proposed, if there is likely to be an impact on an existing centre








The threshold requirements for transport assessments are set out below. This list is not exhaustive and it maybe that transport assessments are required for other applications.

The following table sets out when a development is likely to require a transport assessment.


		Land Use




		Size

		Assessment 


Required




		Land Use




		Size

		Assessment 


Required






		Food Retail (A1)

		Gross Floor Area

		> 250 sq m

		Hotels (C1)

		Bedroom

		> 75 



		Non-food Retail (A1)

		Gross Floor Area

		>800 sq m

		Residential Institutions (Hospitals and Nursing Homes (C2)

		Beds

		>30 beds



		Financial and Professional Services (A2)




		Gross Floor Area

		> 1000 sq m

		Residential Institutions (Residential Education)

		Students

		>50 Students



		Restaurants and Cafes (A3)




		Gross Floor Area

		>300 sq m

		Residential Institutions (Institutional Hostels) (C2)

		Residents

		>250 Residents



		Drinking Establishments (A4)

		Gross Floor Area

		> 300 sq m

		Dwellinghouses (C3)

		Units

		>50 units



		Hot Food Takeaway (A5)




		Gross Floor Area

		> 250 sq m

		Non Residential Institutions (D1)

		Gross Floor Area

		>500 sq m






		Business (B1)

		Gross Floor Area

		> 1500 sq m

		Assembly and Leisure (D2)

		Gross Floor Area

		>500 sq m



		General Industrial (B2)




		Gross Floor Area

		> 2500 sq m

		Sui Generis

		To be discussed with LPA

		To be discussed with LPA



		Storage or Distribution (B8)

		Gross Floor Area

		> 3000 sq m

		

		

		





In addition to the above criteria there are a number of further criteria, which may result in a transport assessment being required, these are set out below:


· Development generating 30 or more vehicle movements an hour


· Any development generating 100 or more vehicle movements a day


· Any development proposing 100 or more carparking spaces


· Any development that is likely to result in conflicts amongst motorised and non motorised users


· Any development generating significant freight or HGV movements


· Any development in a location where the local transport infrastructure is inadequate


· Any major development proposed in a location within or adjacent to an Air Quality Management Area (AQMA)


All transport assessments are required to:


· Consider the level of traffic to be generated and its potential impact on existing highways and identify any necessary mitigation measures;


· Demonstrate that the development has made adequate provision for access by walking, cycling


· Accord with the advice on Transport Assessments contained in the DTLR Circular 04/2001 and any Government guidance supporting or replacing it


· Demonstrate that the proposal accords with Policy DES2 ‘Circulation and Movement’ within the UDP.


For developments, which are likely, to generate major travel demand transport will also need to provide:


· A projected modal split of journeys to and from the site;


· Demonstrate that the development would have an adequate level of accessibility by walking, cycling, public transport and other road transport;


· Show how reliance on the private car will be minimised; and


· Provide details of any proposed measures to improve access to the site including any proposals to provide new or improved transport infrastructure or services.


A travel plan will also be required where the operation of the development could help to reduce the reliance on the private car.


The following table sets out when a development is likely to require a travel plan:


		Land Use




		Size

		Assessment 


Required




		Land Use




		Size

		Assessment 


Required






		Food Retail (A1)

		Gross Floor Area

		> 800 sq m

		Hotels (C1)

		Bedroom

		> 100 



		Non-food Retail (A1)

		Gross Floor Area

		> 1500 sq m

		Residential Institutions (Hospitals and Nursing Homes (C2)

		Beds

		> 50 beds



		Financial and Professional Services (A2)




		Gross Floor Area

		> 2500 sq m

		Residential Institutions (Residential Education)

		Students

		> 150 Students



		Restaurants and Cafes (A3)




		Gross Floor Area

		> 2500 sq m

		Residential Institutions (Institutional Hostels) (C2)

		Residents

		> 400 Residents



		Drinking Establishments (A4)

		Gross Floor Area

		> 600 sq m

		Dwellinghouses (C3)

		Units

		> 80 units



		Hot Food Takeaway (A5)




		Gross Floor Area

		> 500 sq m

		Non Residential Institutions (D1)

		Gross Floor Area

		> 1000 sq m






		Business (B1)

		Gross Floor Area

		> 2500 sq m

		Assembly and Leisure (D2)

		Gross Floor Area

		> 1500 sq m



		General Industrial (B2)




		Gross Floor Area

		> 4000 sq m

		Sui Generis

		To be discussed with LPA

		To be discussed with LPA



		Storage or Distribution (B8)

		Gross Floor Area

		> 5000 sq m

		

		

		





In addition to the above criteria the following types of development will also require the submission of a Travel Plan:


· Stadia incorporating more than 1500 seats


· Development proposals which would generate significant amounts of travel in or near to air quality management areas


· New or expanded school facilities (school travel plan)


Any application where a travel plan would help address a particular traffic associated with the development, which might otherwise have been refused on local traffic grounds.
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APPLICATION FORM







From May 1st 2007 the Council adopted the new standard application form. This new application form is available both online and as a paper based form. 







Please not that from 6th April 2008 the Council will no longer be accepting the old style application forms.







PLANS AND DRAWINGS







Different types of plans and drawings will be required to accompany most types of planning applications.







All plans should be in metric, if non-metric plans are received then your application would be deemed to be invalid.







DESIGN AND ACCESS STATEMENTS







From the 10th August 2006 design and access statements became a compulsory requirement for all types of planning applications with the exceptions of:







Change of use application (unless it involves operational development)



Engineering or mining operations



Householder applications (unless located within a conservation area)







A design and access statement is a report accompanying and supporting a planning application to illustrate the process that has led to the development proposal, and to explain and justify the proposal in a structured way.







The level of detail required in a design and access statement will depend on the scale and complexity of the applications, and the length of the statement will vary accordingly. Statements must be proportionate to the complexity of the application, but do not have to be long.







If you are having difficulties with your design and access statement please contact the Planning Department on 0161 779 4986 who are able to provide examples of acceptable statements.







OUTLINE APPLICATIONS







From the 10th August 2006 the requirements for information accompanying outline applications changed, as did the reserved matters. The reserved matters are now as follows:







Layout – the way in which buildings, routes and open spaces are provided within the development and their relationship to buildings and spaces outside the development 







Scale – the height, width and length of each building proposed in relation to its surroundings







Appearance – the aspect of a building or place, which determine the visual impression, it makes, excluding the external built form of the development.







Access – this covers accessibility to and within the site for vehicles, cycles and pedestrians in terms of the positioning and treatment of access and circulation routes and how these fit into the surrounding access network.







Landscaping – this is the treatment of private and public space to enhance or protect the sites amenity through hard and soft measures, for example through the planning of trees or hedges or by screening by fences and walls.







The purpose of outline applications is to allow for a decision on the general principles of how a site can be developed. It is intended they are used where an applicant is looking for formal agreement about the amount and nature of development that can take place on a site prior to preparing detailed proposals.







If you are unsure as to whether an outline application is appropriate on your site please contact the planning department.







APPLICATION FEES







Most planning applications require a fee. This fee needs to accompany any application submission. Where no fee or an incomplete fee is received the application will be made invalid, the application will not be validated until the correct fee has been paid in full.







The resubmission of a planning application within 12months of an application, which has been determined or withdrawn, does not require a fee. Applications for listed building consent or applications for alterations to dwellinghouses where the permitted development rights have been removed do not require a fee.







The application fee amount is set nationally and further information can be found on the councils website or appendix A of this document. The planning portal also contains a fee calculator to enable applicants to calculate the correct fee.







http://www.planningportal.gov.uk/pins/FeeCalculatorStandalone







If you are unsure as to what fee is required please contact the planning department directly.















PARKING AND ACCESS ARRANGEMENTS







In support of policies A2 and A10 all new developments and change of use applications should be accompanied by parking and access arrangements.







This should include layout plans clearly indicating:



The existing and proposed parking and access arrangements



The location of any disabled parking proposed



The location of any cycle stores



Pedestrian routes throughout the site







Householder applications may also be required to provide details of existing and proposed parking provision and access arrangements, where it would change the existing parking arrangements.







Further details of the Councils standards in relations to carparking can be found in Appendices B and C of the UDP







Policy Ref: 	Policy A2	Cyclists, Pedestrians and the Disabled



Policy A10 	Provision of Car, Cycle and Motorcycle Parking in New Developments	







OPEN SPACE ASSESSMENT







Planning consent is not normally given for development of existing open spaces, which local communities need. For development within open spaces application proposal should be accompanied by plans showing any areas of existing or proposed open space within or adjoining the application site







In the absence of a robust and up to date assessment by a local authority, an applicant for planning permission may seek to demonstrate through an independent assessment that the land or buildings are surplus to local requirements and nay such evidence should accompany the planning application.







Further guidance can be found within:







Planning Policy Guidance note 17: Planning for open space, sport and recreation (July 2002.)



Salford City Council SPD: Salford Greenspace Strategy (June 2006)







For further advice regarding Greenspace within Salford please contact:







Spatial Planning



Housing and Planning Directorate



Salford City Council



Civic Centre



Chorley Road



Swinton



Salford



M27 5BY



Tel: 0161 793 3782



Email: � HYPERLINK "mailto:plans.consultation@salford.gov.uk" ��plans.consultation@salford.gov.uk�







Policy Ref	Policy R1	Protection of Recreation Land and Facilities







LIGHTING ASSESSMENT







In accordance with policy EN17 proposals involving:



The provision of publicly accessible openspace in the vicinity of residential property; or



Applications involving a Listed Building or a Conservation Area, where external lighting is intended to be provided







Will be required to be accompanied by details of external lighting and the proposed hours when the lighting would be switched on.







These details shall include a layout plan with beam orientation and a statement of the equipment in the design.







Further guidance can be found in:







Lighting in the countryside: Towards good practice (1997). It demonstrates what can be done to lessen the effects of external lighting, including street lighting and security lighting, including street lighting and security lighting. The advice is applicable in towns as well as Countryside.







Policy Ref:	Policy EN17	Pollution Control







NOISE IMPACT ASSESSMENT







In accordance with policy EN17 application proposals that have the potential for either:



Future occupants of the development to be exposed to unacceptable levels of noise or



Creation of noise which impacts on existing occupants of land close to the development







Are required to be supported by a noise impact assessment prepared by a suitably qualified acoustician.







Further guidance is provided in:



Planning Policy Guidance note 24: Planning and Noise (September 1994)



Noise and Planning Guidance: a technical guidance note for applicants, developers, landowners and consultants involved with noise assessments in Salford.







Policy Ref:	Policy EN17 	Pollution Control







LANDFILL APPLICATIONS







In accordance with policy W1 applicants should provide sufficient information to enable the waste planning authority to fulfil its requirements under the Landfill (England and Wales) Regulations 2002. This information may be provided as part of the Environmental Impact Assessment where required.







For further advice regarding information to be submitted with Landfill Applications please contact the Environment Agency at 







Environment Agency



Appleton House



430 Birchwood Boulevard



Birchwood



Warrington



Cheshire



Tel: 08708 506 506



Email: enquiries@environment-agency.gov.uk







Policy Ref:	Policy W1		Waste Management







LAND CONTAMINATION ASSESSMENT







In support of policies EN16 and EN17 of the UDP applications will need to be accompanied by a land contamination assessment, which should include an extended assessment of contamination in line with Planning policy Statement 23 Planning and Pollution Control (November 2004). 







Where contamination is known or suspected or the proposed use would be particularly vulnerable, the application should provide such information with the application as is necessary to determine whether proposed development can proceed.







Policy Ref:	Policy EN16 	Contaminated Land



		Policy EN17	Pollution Control







HERITAGE ASSESSMENT







In support of the policies contained within Chapter 13: The City’s Heritage of the UDP any applications that may involve alterations to or the setting of a listed building, conservation area, locally listed building, historic parks or gardens or areas of archaeological interest, should be accompanied by a Heritage Assessment.







Policy Ref	Policy ST15 	Historic Environment



		Policy CH1 – CH8







FOUL SEWERAGE ASSESSMENT







In conjunction with policy EN19 any new development should include a Foul Sewerage Assessment. If an application proposes to connect a development to the existing drainage system then details of the existing system should be shown on the application drawings.







The assessment should include a description of the type, quantities and means of disposal of any trade waste or effluent. All new buildings need separate connections to foul and storm water sewers







If an application proposes to connect a development to the existing drainage system then details of the existing system should be shown on the application drawings.







It should be noted that in most circumstances surface water is not permitted to be connected to the foul sewers. The use of soakaways will require satisfactory percolation tests to have been undertaken







If the proposed development results in any changes/ replacement to the existing system or the creation of a new system, scale plans of the new foul drainage arrangements will also need to be provided. This will include a location plan, cross sections/ elevations and specification.







Drainage details that will achieve Building Regulations Approval will be required.







If connection to any other the above requires crossing land that is not in the applicants ownership, other than on a public highway, then notice may need to be served on the owners of the land.







Policy Ref:	Policy EN19 	Flood Risk and Surface Water















FLOOD RISK ASSESSMENT







In accordance with policy EN19 any application for a development that is considered likely to be at risk of flooding or to increase the risk of flooding elsewhere materially will need to be accompanied by a formal flood risk assessment that should accurately assess the level of flood risk involved. 



�This should identify and assess the risk of all forms of flooding to and from the development and demonstrate how these flood risks will be managed, taking climate chance into account. For major development in flood zone 1, the FRA should identify opportunities to reduce the probability and consequences of flooding







Where appropriate it should clearly identify the mitigation or other measures to be incorporated into the development or undertaken on other land, which are designed to reduce the risk of flooding to an acceptable level.







The FRA should be prepared by a developer in consultation with the Local Planning Authority. The FRA should part of an Environmental Statement where one is required by the Town and Country Planning (Environmental Impact Assessment) (England and Wales) Regulations 1999 as amended. 







Planning Policy Statement 25: Development and Flood Risk provides comprehensive guidance for both local planning authorities and applicants in relation to the undertaking of flood risk assessments and the responsibilities for controlling development where it may be directly affected by flooding or affect flooding elsewhere.











Policy Ref:	Policy EN19 	Flood Risk and Surface Water







ENVIRONMENTAL IMPACT ASSESSMENT







The Town and Country Planning (Environmental Impact Assessment) Regulations (1999) set out the circumstance in which an Environmental Impact Assessment (EIA) is required. 







Where EIA is required, and Environmental Statement in the form set out in Schedule 4 to the regulation must be provided. Where EIA is not required the local planning authority may still require and environmental information to be provided. An applicant may request a ‘screening opinion’ (i.e. to determine whether EIA is required) from the planning authority before submitting the application.











DAYLIGHT/SUNLIGHT ASSESSMENT







In accordance with policy DES7 which aims to protect the amenity of users and neighbours, in circumstances where there is a potential adverse impact upon the current levels of sunlight/ daylight enjoyed by adjoining properties or buildings, including associated gardens or amenity space then applications may also need to be accompanied by a daylight/ sunlight assessment







Further guidance is provided in BRE: Site Layout Planning for Daylight and Sunlight: a guide to good practice







Please note that even where planning permission is granted this does not confer any immunity on those whose works infringe another persons property rights and which might be subject to action under the Rights of Light Act 1959







Policy Ref:	Policy DES7	Amenity of Users and Neighbours







CRIME PREVENTION PLAN







Developments should be designed in such a way as to discourage crime, anti-social behaviour and the fear of crime. In accordance with policy DES10 Design and Crime and policy DC1 of the Design and Crime SPD a Crime Prevention Plan should accompany all planning applications for the following developments:







Residential developments where 6 or more units are created



New build student accommodation



Conversion to student accomodation where 10 units or more are created



Any retail scheme where 100 sq m of floorspace or 3 units are created



All cash machines located within or outside a building in public space



Hotels



All applications for new schools



All application for new health care facilities



All applications for significant extensions to recreation or leisure facilities







The Crime Prevention Plan should set out how the development will achieve an appropriate standard of security. Design Initiative should base it on the Secured and therefore advice from the GMP Architectural Liaison Unit should be sought in its production







Applicants are strongly advised to discuss the proposals with The Architectural Liaison Unit which can be contacted on 0161 856 5912 or at � HYPERLINK "mailto:architecturalliaisonunit@gmp.pnn.police.uk" ��architecturalliaisonunit@gmp.pnn.police.uk�.







Further advice and guidance can be found at:







http://www.salford.gov.uk/living/planning/planningpolicy/salfordldf/salfordspd/designandcrimespd.htm - Design and Crime SPD



www.securedbydesign.com - secured by design website







Policy Ref: 	Policy DES10 	Design and Crime







BIODIVERSITY SURVEY AND REPORT







In accordance with policies EN9, EN10 and EN11, proposals that may have possible impacts on wildlife and biodiversity should be accompanied by information that clearly demonstrates the impacts of the proposed development on any wildlife or biodiversity interests and identifies any mitigation measures proposed by the development. Where proposals are being made for mitigation and/ or compensation measures information to support these proposals will be needed







Where appropriate accompanying plans should indicate any significant wildlife habitats or features and the location of habitats of any species protected under the Wildlife and Countryside Act 1981, the Conservation (Natural Habitats etc) Regulations 1994 or the Protection of Badgers Act 1992.







Applications for development in the Countryside that will affect areas designated for their biodiversity interests are likely to need to include assessments of impacts and proposals for long-term maintenance and management. This information might form part of an Environmental Statement, where one is necessary







Certain proposals which include work such as demolition of older buildings or roof spaces, removal of trees, scrub, hedgerows or alterations to water courses may affect protected species and will need to provide information on them, any potential impacts for them and any mitigation proposals for such impacts.







Government planning policies for biodiversity are set out in Planning Policy Statement 9: Biodiversity and Geological Conservation � HYPERLINK "http://www.communities.gov.uk/planningandbuilding/planning/planningpolicyguidance/planningpolicystatements/planningpolicystatements/pps9" ��http://www.communities.gov.uk/planningandbuilding/planning/planningpolicyguidance/planningpolicystatements/planningpolicystatements/pps9�







Policy Ref	Policy EN10  	Protection of Species



Policy EN11  	Mosslands







AIR QUALITY ASSESSMENT







In accordance with policy EN22 of the UDP, proposals that are likely to impact on air quality or are potential pollutants should be accompanied by an Air Quality Assessment.



�Applications, which will require an air quality assessment, are as follows:







Proposals that will result in increased congestion or a change in traffic volumes (+ 5%) or vehicle speed ( +/- 10kph)on a road with more than 10,000 vehicles per day.



Proposals that would significantly alter the traffic composition of an area



Proposals that include new car parking (more than 300 spaces)



Proposals that by themselves are not likely to be significant but when considered in combination with other schemes may result in significant air quality levels







Further advice can be found in PPS23 Planning and Pollution Control:







� HYPERLINK "http://www.communities.gov.uk/planningandbuilding/planning/planningpolicyguidance/planningpolicystatements/planningpolicystatements/pps23/" ��http://www.communities.gov.uk/planningandbuilding/planning/planningpolicyguidance/planningpolicystatements/planningpolicystatements/pps23/�







Link to Salford Guidance Note: Air Quality and Planning 







Policy Ref:	Policy EN17  	Pollution Control



		Policy EN22  	Resource Conservation







AFFORDABLE HOUSING STATEMENT







In accordance with policy H4 of the UDP and policy HOU3 of the Housing Planning Guidance, proposals for residential development on sites over 1 hectare, irrespective of the number of dwellings or in housing developments of 25 or more dwellings should be accompanied by an affordable housing statement.







This statement should include the following elements:



The number of affordable residential units



The mix of affordable units in terms of type (intermediate/ social rented) and size (number of bedrooms and gross floorspace)



Plans showing the location of affordable housing units 



How the affordable housing units are to be managed and where this involves and RSL their details







Where the developer considers that a lower proportion of affordable housing than that normally required by policy HOU3 of the Housing Planning Guidance is appropriate, then justification should be provided.







For outline applications where it is not possible to specify the affordable housing provision in detail, a statement of intent should be submitted outlining how affordable housing is intended to be provided and whether the site will comply with the provisions set out in HOU3.











Policy Ref:  	H4: Affordable Housing



  		HOU3: Housing Planning Guidance







PLANNING OBLIGATIONS – DRAFT HEADS OF TERMS







In accordance with policy DEV 5 and SPD: Planning Obligations all major planning applications will be required to provide a draft heads of terms with their application.







Planning obligations (or section 106 agreements) are private agreements negotiated between local planning authorities and persons with an interest in a piece of land (or developers), and are intended to make acceptable development which would otherwise be unacceptable in planning terms. 







Further advice is available in 



ODPM Circular 05/2005 Planning Obligations and the model section 106 agreements both of which are available on the Communities and Local Government Website.



SPD: Planning Obligations







Policy Ref:	Policy DEV5		Planning Conditions and Obligations



		SPD			Planning Obligations







PLANNING STATEMENT







All major planning applications and any application, which does not accord, with the local development plan should be accompanied by a planning statement.







The planning statement should:



identify the context and need for a proposed development



include an assessment of how the proposed development accords with the relevant national, regional and local planning polices



where an application fails to accord with relevant national, regional and local planning policies justification should be provided



Where appropriate it may also include details of consultations with the local planning authority and wider community/ statutory consultees undertaken prior to submission. 







However a separate statement on community involvement may also be necessary







REGENERATION STATEMENT







Applications involving the major regeneration of an area will also need to be accompanied by a support statement of any regeneration benefits from the proposed development, including: 



details of any new jobs that might be created or supported; 



the relative floorspace totals for each proposed use (where known); any community benefits; 



reference to any regeneration strategies that might lie behind or be supported by the proposal.







PPS6 IMPACT ASSESSMENT







In support of policy S2 any application for retail development it would be located in an edge of centre or out of centre location, and where it is not in accordance with an up to date development plan document strategy should be accompanied by a PPS6 impact assessment.







Further guidance can be found within



PPS6: Planning for Town Centres







Policy Ref;	Policy S2		Retail and Leisure Development Outside Town Centres and Neighbourhood Centres







STATEMENT OF COMMUNITY INVOLVEMENT







Applications may need to be supported by a statement setting out how the applicant has complied with the requirements for pre-application consultation set out in the local planning authorities adopted statement of community involvement and demonstrating that the views of the local community have been sought and taken into account in the formulation of development proposals. 







Further guidance on statement of Community Involvement is available in Chapter 7 of creating local development frameworks: A companion guide to PPS12 (November 2004).







STUDENT ACCOMODATION







In accordance with policy H7 of the adopted UDP and policy HOU7 of the Housing Planning Guidance applications for student accommodation should be accompanied by a statement demonstrating the need for development. 







Detailed information regarding what information is required to accompany an application for student accommodation is set out in the Housing Planning Guidance under policy HOU7, a brief summary of the information required is set out below:







The likely level of demand for student housing over the next 10 years by type and cost



The existing number and location of student housing units split by type and cost



The number and location of additional student housing units that have extant permission split by type and likely cost



The sector of student housing market which the proposed development is targeted in  terms of type and cost, compared with the likely level of demand within that sector and the existing and anticipated levels of provision in that sector and the existing and anticipated levels of provision in that sector elsewhere within the city



Any potential ‘leakage’ of demand to student housing outside the city



Any potential impact on the local housing market if the number of students living in accommodation not specifically designed for students decreases



The adaptability of the proposed development for uses other than student housing if the anticipated demand does not manifest







Policy Ref	H7	Provision of Student Accommodation







TALL BUILDING IMPACT ASSESSMENT







Where buildings are proposed that are significantly higher than the surrounding buildings or structures or are more than 7 storeys then a Tall Building Statement will be required. This can be included within the design component of the Design and Access statement or can be a standalone document. The provision of a tall buildings statement is in support of policy DEV5 of the Adopted Unitary Development Plan.







The statement should demonstrate:







The scale of the development in context ideally this should include photographic montages



The relationship of the building to the public realm



The impact of the proposed development on important local views



Any overshadowing that may occur as a result of the development, this should include submitting shadowing paths for the building for different times of the day and different times of the year.



The impact of the building on the local microclimate, this should be demonstrated by appropriate surveys for example wind, sunlight



The impact on telecommunications activity, this should include TV Reception surveys where applicable.







Further information and guidance can be found within



CABE Tall Building Guidance � HYPERLINK "http://www.cabe.org.uk" ��www.cabe.org.uk�







Policy Ref	DEV5	Tall Buildings











TRANSPORT ASSESSMENT







In accordance with policy A1 of the adopted UDP planning applications, which are likely to give, rise to significant transport implications will not be permitted unless they are accompanied by a transport assessment. 







Policy Ref		A1	Transport Assessments and Travel Plans







TRAVEL PLAN







In accordance with policy A1 of the adopted UDP planning applications, which are likely to give, rise to major transport implications will not be permitted unless they are accompanied by a travel plan. The threshold requirements for transport assessments are set out below. This list is not exhaustive and it maybe that travel plans are required for other applications.



  



All travel plans will need to be developed in conjunction with the city council and the Greater Manchester Passenger Transport Executive and include targets and mechanisms to ensure that they are monitored. 







Policy Ref	A1	Transport Assessments and Travel Plans







TREE ASSESSMENT







In accordance with policy EN13 and the SPD: Trees and Development, where there are trees within the applciation site, or on land adjacent to it that could infludence or be afected by the development (including street trees), information will be required on which trees are to be retained and on the means of protecting these trees during construction.







This information should be prepared by a suitably qualified and experienced arboriculturist.







The level of detail required in relation in submission with an application is clearly set out within the SPD.







Full guidance on the survey information, protection plan and method statement that should be provided with the application is set out in the current BS5837 ‘Trees in relation to construction’. 







Policy Ref:		EN13 	Protected Trees



			SPD 	Trees and Development







UTILITIES STATEMENT







A utilities statement should include how an application connects to existing utility infrastructure systems. Most new development requires connection to existing utility services, including electricity and gas suppliers, telecommunications and water supply, and also needs connection to foul and surface water drainage and disposal. 







Two planning issues arise; firstly, whether the existing services and infrastructure have sufficient capacity to accommodate the supply and service demands which would arise from the completed development, and secondly, whether the provision of services on site would give rise to any environmental impacts, for example, excavations in the vicinity of trees or archaeological remains







Utilities statements should demonstrate:



that the availability of utility services has been examined and that the proposals would not result in undue stress on the delivery of those services to the wider community;



that proposals incorporate any utility company requirements for substations, telecommunications equipment or similar structures;



that service routes have been planned to avoid as far as possible the potential for damage to trees and archaeological remains.







VENTILATION/ EXTRACTION STATEMENT







Details of the position and design of ventilation and extraction equipment including odour abatement techniques and acoustic noise characteristics, will be required to accompany all applications for the use of premises for purposes within Use Classes A3 (ie restaurants and cafes - use for the sale of food and drink on the premises), A4  (ie. Drinking establishments - use as a public house, wine bar or other drinking establishment) and A5 (ie. Hot food takeaways - use for the sale of hot food for consumption off the premises). 







This information (excluding odour abatement techniques unless specifically required) will also be required for significant retail business, industrial or leisure or other similar developments where substantial ventilation or extraction equipment is proposed to be installed.







Policy Ref:	SPD		Hot Food Take Aways







SITE WASTE MANAGEMENT PLAN







Proposed new development should be supported by site water management plans (defra has issued a consultation paper on whether site waste management plans should become a statutory requirement. Further details on the outcome of the consultation will be available in late 2007)











LOSS OF EMPLOYMENT LAND ASSESSMENT 



 



Where an application would result in the loss of a site/ building currently in use, or where vacant last uses for non-retail employment uses and that the site falls within one of the following criteria:



An area with five or more adjacent business units;



Any site of 0.5ha or greater



Any buildings with a floor area of 5,000sq m or greater



 



Then justification will need to be provided in accordance with policy E5 of the UDP why the loss of such a site is acceptable.







SUSTAINABILITY CHECKLIST







All major planning applications should include a completed sustainability checklist as identified within the SPD Sustainable Design and Construction.
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This document is based on a report for Communities and Local Government 
in March 2007 by Paul Jarvis of Arup and Alison Blom-Cooper of Addison 
& Associates.
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Introduction


1.	 As part of the drive to provide a quicker, more predictable and efficient 
planning service, the Government is introducing a new standard electronic 
application form for applications for planning permission made under the 
Town and Country Planning system and Listed Building and Conservation 
Area consent regime. Alongside this and to support the use of this standard 
application form, the Government is also introducing new information 
requirements for the validation of planning applications by local planning 
authorities. 


2.	 Validation represents a decision by the local planning authority on an 
application and associated information starting its determination of 
whether to grant or refuse planning permission.


3.	 The Government intends to amend the Town and Country (General 
Development Procedure) Order 1995 (the GDPO) to introduce a mandatory 
standard application form and associated information requirements for 
validation of applications from 6 April 2008.


4.	 This new guidance is designed to support the use of the standard 
application form. It outlines and provides guidance on the information that 
should be supplied with planning applications specified in local lists. This 
guidance implements section 42 of the Planning and Compulsory Purchase 
Act 2004 and reflects Planning Policy Statements since March 2005.


5.	 More general information about the planning system may be found in 
Planning Policy Statement (PPS) 1, Delivering Sustainable Development, 
and the explanatory booklet, The Planning System: General Principles. Both 
can be viewed on the planning/planning policy pages of our website1.


1 http://www.communities.gov.uk/planningandbuilding
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Terms used in this document 


6.	 A number of terms appear frequently throughout this document. Those 
used most often are explained below: 


•	 National list – A list of statutory information required to accompany all 
applications as specified in the GDPO.


•	 Recommended national list of local requirements – A centrally 
defined list of supporting information from which local planning 
authorities can choose to create their local list setting out their specific 
requirements for different types of application.


•	 Local list – A list selected from the recommended national list of 
additional information which local planning authorities can require to 
validate an application.


•	 Invalid – Where an applicant submits an application which does not 
meet the requirements set out in both the national and local list.


•	 Post-validation – The period after which the local planning authority 
is satisfied it has the necessary information to begin its determination of 
an application.
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Background


7.	 This guidance, replaces the interim guidance Best Practice Guidance on 
the Validation of Planning Applications, which the Office of the Deputy 
Prime Minister published in March 2005. It takes account of the responses 
to the Government’s July 2006 consultation paper Validation of Planning 
Applications on proposals to define a ‘valid application’ and proposed 
changes to the GDPO. It also takes account of comments on the draft 
guidance published in August 2007.


8.	 The Government believes that the planning process will be greatly 
improved by the introduction of the Standard Application Form, which is 
for use throughout England, whether the planning application is made 
electronically through the internet or on paper. Previously, local authorities 
could design their own planning application forms, and there was a wide 
variation in the information which authorities sought from applicants. The 
Standard Application Form will cover the following types of application:


•	 Householder consents;


•	 Outline and full planning permission and approval of reserved matters;


•	 Listed Building consent;


•	 Conservation Area consent;


•	 Advertisement consent;


•	 Consent under Tree Preservation Orders;


•	 Certificates of Lawful Development;


•	 Applications for Prior Notification/Approval under the Town and 
Country Planning (General Permitted Development) Order 1995 (the 
GPDO)2; and


•	 Removal or variation of conditions.


2 �Applications for prior notification/approval are not covered by the provisions for the validation of planning applications 
or the new requirements for applications to be made on a standard application form. However, the standard application 
form will be available for use by applicants wishing to apply for a determination as to whether prior approval is required 
under parts 6, 7, 24 and 31 of Schedule 2 to the Town and Country Planning (General Permitted Development) Order 
1995 which also set out the statutory information requirements for prior notification/approval applications. If prior 
approval is required, the LPA must notify the applicant in writing and decide whether or not to give their approval based 
upon the application they have already received. Local lists for prior notification attached at Appendix A provide a guide 
to the type of information that local planning authorities may request to determine whether prior approval is required.
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Information supporting applications 


9.	 Different types and scale of application will require different levels of 
information and supporting documentation to be submitted. In all cases 
the requirements will be specified by the local planning authority. Under 
the new arrangements, these will comprise a national core list, that will 
apply in all cases, and additional items specified locally from a list provided 
by central government. Both lists are set out on pages 22-38.


10.	 The national list sets out statutory requirements for applications. These 
requirements include the completed application form; the correct fee 
(where one is necessary); ownership certificates; agricultural holdings 
certificate; Design and Access Statement (where one is necessary); the 
location plan; other plans and drawings or information necessary to 
describe the subject of the application and environmental statement 
(where one is necessary). 


11.	 The local list comprises additional information which local planning 
authorities can require to validate an application. Local planning authorities 
are encouraged to consult on and adopt local lists drawn from a nationally 
defined list of requirements which is set out on page 27. Where local 
planning authorities have not adopted a local list and published it on their 
website then the default position for validating applications will be the 
statutory national requirements only. However, the combined use of the 
national and local list will afford both the authority and applicant more 
certainty of the type of information required at the outset and help to 
ensure that the information requested is proportionate to the type and 
scale of application being made.
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Current practice in validating planning applications 


12.	 Research undertaken by Arup in 20033 found that there was wide variation 
in the information requested by planning authorities and the level of detail 
that was considered acceptable. 


13.	 Common reasons for invalidity included:


•	 supporting documents that omitted information specified in the 
guidance notes accompanying the planning application form and/or set 
out in national guidance, statutory development plan or supplementary 
planning guidance;


•	 submitted drawings did not show sufficient details as specified in the 
guidance notes or are inconsistent;


•	 different application addresses on the forms and drawings;


•	 building works encroaching on the neighbouring property;


•	 incorrectly signed or unsigned certificates;


•	 insufficient copies of plans and forms submitted;


•	 inconsistency between elevations and floor plans;


•	 incorrect fees enclosed or fee cheque not signed; and 


•	 information still inadequate after one or more requests to the applicant 
for further details.


3 �Arup: Standard application forms and a review of the acknowledgement, registration and validation process for 
planning applications and other consent regimes (March 2004), may be viewed on the Department’s website  
www.communities.gov.uk 
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The new requirements for information 


14.	 The purpose of the new validation arrangements, is to:


•	 provide a guide to the information that may be required at the outset;


•	 enable the local planning authority to provide applicants with certainty 
as to the information required; 


•	 enable the local planning authority to have all the necessary information 
to determine the application and to draft the planning permission and 
all conditions;


•	 minimise the need for further submission of additional information in 
order to allow local planning authorities a reasonable opportunity to 
determine applications within the Best Value Performance Indicator 
(BVPI)109 targets; and


•	 ensure consistency in the approach taken by different local planning 
authorities in registering and validating applications whilst recognising 
the need for variation appropriate to local circumstances.
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Relevant legislation 


15.	 Current legislation relating to the registration and validation of planning 
applications comprises: 


•	 The Town and Country Planning Act 1990 (as amended by the Planning 
and Compulsory Purchase Act 2004)


•	 The Town and Country Planning (General Development Procedure) 
Order 1995 (to be amended by the Town and Country Planning 
(General Development Procedure) (Amendment) (England) Order 2008)
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National list


16.	 The GDPO requires, as a minimum, that an application for planning 
permission should:


•	 be made in writing (paper or electronic application) to the local planning 
authority on a form published by the Secretary of State (or a form which 
is substantially the same);


•	 include the particulars specified in the form and be accompanied by a 
plan which identifies the land to which it relates;


•	 any other plans and drawings or information necessary to describe the 
development which is the subject of the application; which must be 
drawn to an identified scale and, in the case of plans, show the direction 
of North;


•	 for paper applications, include three copies of the form plus the original 
(or fewer if the local planning authority so indicates). No copies are 
required if the application is made electronically; 


•	 be accompanied by any certificate or documents required by the Town 
and Country Planning Act 1990 or the GDPO;


•	 include any fee required to be paid in respect of the application. Lodging 
a cheque or making an electronic payment for the correct fee amount is 
taken as payment; and


•	 be accompanied by a Design and Access statement, if required.
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Local list


17.	 In addition to the national list, local planning authorities are encouraged 
to consult on and adopt their own local lists. This should be drawn from 
the recommended national defined list included in this guidance (see page 
27) which may be updated from time to time to reflect changes in national 
policy and legislation.


18.	 Local planning authorities should be aware that a request post-validation 
for further information or supporting documentation will have no 
bearing on validity. Nevertheless, an application could still be deemed 
valid, and then refused on the grounds of inadequate information, if the 
documentation submitted was subsequently found to be inadequate. 


19.	 The overall content of a local list will be at the discretion of the local 
planning authority. However, as a minimum where national policy requires 
the provision of certain information this must be specified on the list if 
it is relevant. For example, a flood risk assessment described in Planning 
Policy Statement 25: Development and Flood Risk, must be provided in 
circumstances where it is a requirement. 


20.	 Local planning authorities are encouraged to consult on their local lists to 
ensure that they are clear and transparent to potential applicants affected 
by the new requirements before the lists are adopted and published. Local 
planning authorities can decide on the consultation procedure that is 
most appropriate for their local circumstances; however, the Government 
recommends that the process for adopting local lists for different types of 
application should be as shown in the box below:
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Recommended process for determining information requirements for 
planning applications


•	 Resolution to the relevant committee to consult on the proposed local list 
for different application types. 


•	 Minimum period for consultation with relevant stakeholders should be 6 
weeks. Relevant stakeholders should include:


–	 Statutory consultees (including the Environment Agency, Natural 
England, English Heritage, Network Rail, the local highway authority, 
Regional Development Agency, Strategic Health Authority, County 
Council, statutory undertakers and the Greater London Authority 
(if relevant))


–	 Parish/Town Councils


–	 Relevant voluntary and community groups e.g. Residents Groups/
amenity societies


–	 Agents/applicants forums or representative group of agents


NB. In drawing up the list for consultation local planning authorities should also 
consider those groups or organisations referred to in their adopted statement 
of community involvement.


•	 Review of comments and report back for formal resolution and adoption of 
the local lists by the relevant committee.


•	 Publication of the adopted local lists on the local planning authority website 
(and made available through the Planning Portal) in addition to paper copies 
being made available at planning reception or on request.


21.	 Once a local planning authority has consulted and adopted a local list in 
accordance with the procedures outlined above, or similar procedures and 
the list has been published on its website, it can be used as the local list of 
requirements when validating applications under the amended GDPO. 


22.	 There is no statutory deadline for the adoption of local lists. However, 
unless and until a local planning authority publishes its local list on its 
website any local requirements will have no bearing on the validity of 
applications made to them. In these circumstances, compliance with the 
national list will be the sole determinant of whether or not an application 
is valid. Local planning authorities should provide the Planning Portal 
with their adopted local lists as soon as they can to ensure that electronic 
application forms reflect up to date information requirements. 
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23.	 Authorities should review their lists every three years and if they are 
proposing to make amendments (other than minor amendments) should 
re-consult and adopt new lists. Minor amendments to take account of 
statutory changes or Government guidance may be made as required 
without undertaking a full review or consultation. Where such changes are 
made these should be made clear on the information provided by the local 
planning authority on their website, in paper copies and on the Planning 
Portal. 
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Further considerations in respect of local lists


24.	 The Government expects local planning authorities to seek information 
that is necessary for a decision to be made and should not require a level of 
detail to be provided that is unreasonable or disproportionate to the scale 
of the application. Local lists should take account of the Government’s 
commitment in the Planning White Paper Planning for a Sustainable Future 4 
to reduce information requirements associated with the submission of 
planning applications. Local planning authorities should bear in mind that 
the need for additional information may emerge during the course of 
the application process, for example as result of a response by a statutory 
consultee or by interested persons. Authorities should remember that 
conditions may be imposed to require the submission of detailed reports as 
a condition of planning permission (including outline permission).  


25.	 The recommended national list of requirements seeks to capture the 
most common types of information and supporting documentation to 
be submitted for most types of application. However, the Government 
recognises that the list will not be able to cater for the wide and varied 
specific local requirements of each local planning authority. Where 
information is locally specific or is necessary for a particular type of 
scheme, the local planning authority should ask applicants to supply this 
information post-validation. This can be done under the existing statutory 
provisions set out in the Town and Country Planning (Applications) 
Regulations 1998 (see paragraph 26) that enable local planning authorities 
to require further information. Where local policy requires certain 
information not included on the local planning authority’s published local 
list this should be requested post validation. The local planning authority 
might set this out on its website.


26.	 Authorities have powers to require further particulars or evidence 
under section 62(3) of the Town and Country Planning Act 1990. Under 
regulation 45 of the Town and Country Planning (Applications) Regulations 
1988 they can direct applicants to:


(a)	 supply any further information, and, except in the case of outline 
applications, plans and drawings necessary to enable them to 
determine the application; or


(b)	provide one of their officers with any evidence in respect of the 
application as is reasonable for them to call for to verify any particulars 
of information given to them.


4 http://www.communities.gov.uk/publications/planningandbuilding/buildingsustainablefuture
5 �Regulation 4 of the Town and Country Planning (Applications) Regulations 1988 allows authorities to request in writing 
any further information required to enable it to determine an application.
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Validation Process


27.	 Validation of applications for planning permission should essentially be an 
administrative process to check that the right documents and fee (where 
applicable) have been submitted. However, clear inaccuracies (for example 
where plans and elevations are clearly inconsistent) may result in an invalid 
application. 


28.	 If an applicant submits an application not in accordance with both 
the national and local lists the authority will be entitled to declare the 
application invalid, and so decline to determine it. 


29.	 It is recognised that electronic submission of supporting documents may 
not always be possible because of the volume and variety of information. In 
these circumstances, documents can be submitted in hard copy even if the 
application itself has been submitted electronically.


30.	 Local planning authorities are required to complete quarterly returns to 
Communities and Local Government (known as the PS1 and PS2 returns). 
These returns are used to determine their performance in line with the 
Government’s BVPI 109 targets. The information provided includes the 
number of applications determined within each of three categories: major, 
minor and ‘other’ as well as the proportion of these determined within the 
8 or 13 week target periods. The current BVPI 109 targets are that 60% 
of major applications must be determined within 13 weeks (BVPI 109a); 
65% of minor applications within 8 weeks (BVPI 109b) and 80% of ‘other’ 
applications within 8 weeks (BVPI 109c).


31.	 In order to ensure that this information is completed on a consistent basis 
the following should be noted:


•	 applications should be marked with the date of receipt;


•	 the time period from application to decision begins the day after a 
valid application and the correct fee (where a fee is payable) have been 
received. If the application has been submitted electronically it will be 
treated as having been delivered at 9am on the next working day after 
the day on which it is transmitted;


•	 the day a valid application is received counts as day zero and is the date 
referred to above;
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•	 if an apparently valid application is later found to be invalid following 
registration, the original start date for processing the application should 
be disregarded. The time from application to decision should start again 
on the date the application is made valid. This is the only circumstance 
in which the start date should be amended. This only applies if the 
original application is invalid and does not apply if the authority requires 
additional information to determine the application;


•	 when determining an application, the processing period ‘the clock’ 
must not be stopped;


•	 time spent in abeyance (for example, pending the signing of a section 
106 agreement) should be included in the total time taken and the 
processing period must not be suspended while awaiting amended 
plans; and


•	 the processing period ends on the date a decision notice is despatched. 
The clock must not be stopped once a decision has been made or once a 
decision has been entered onto the Planning Register.


32.	 To help meet Government targets local planning authorities should aim 
to determine whether minor/other applications are valid within 3 working 
days from the date of receipt and for small scale major applications within 
5 working days (large scale major applications should be validated within 
10 working days)6. A letter should be sent to the applicant confirming the 
validity of the application and confirming the start date of the statutory 
period for determination and the date from when an appeal can be made. 


33.	 Where an application is considered invalid the local planning authority 
should notify the applicant as soon as possible of its reasons. It is 
recommended that local planning authorities set out their reasons in 
writing to avoid any confusion and specify the information required 
in order to make the application valid. Where an application is not 
accompanied by information required by a planning authority, applicants 
should provide written justification with the application as to why it is 
not appropriate in the particular circumstances. In such cases planning 
authorities should not declare applications invalid unless they can justify 
the need for the information and provide their reasons to the applicant.


6 �The new definitions of large scale major and small scale major will be  commenced from 1 April 2008 as part of the revised 
PS1/2 monitoring returns.
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34.	 In circumstances, where applicants do not agree with the requirement 
for information or plans set out by the local planning authority they 
may wish to challenge the decision not to validate an application. In 
such cases, applicants have the right of appeal for non-validation under 
section 78 of the Town and Country Planning Act 1990. The relevant 
ground for the appeal would be non-determination within the 8 or 13 
week determination period (depending upon whether the application is 
minor or major). Similarly the right to complain to the Local Government 
Ombudsman on the grounds of maladministration also remains. 
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Pre-application discussions


35.	 The Barker Review of Land Use Planning – Final Report (December 2006)7, 
acknowledged that pre-application discussions are widely recognised as 
enhancing the speed and quality of the planning system. Paragraph 5.16 
of the review stated that: ‘By enabling early identification of relevant issues, 
applicants are provided with greater certainty of process and outcome.’ 


36.	 Local planning authorities are therefore encouraged to facilitate the 
availability of pre-application advice8 through information and/or 
discussions for all types of application to guide applicants through the 
process and to ensure that applicants are aware of their information 
requirements (in accordance with advice in PPS1 paragraph 12). This is 
particularly useful for larger and more complex schemes and can help 
applicants by identifying the information and details that should be 
submitted with their applications. Indeed some authorities are already 
using a proforma of their requirements on proposed applications and 
agreeing their requirements for a valid application at pre-application stage. 
Such an approach can help to minimise delays later in processing the 
application, identify whether other consents may be required and identify 
whether any additional information will be required. 


7 �The final report can be viewed at http://www.hm-treasury.gov.uk/independent_reviews/barker_review_land_use_
planning/barkerreview_land_use_planning_index.cfm


8 �The Planning Advisory Service (PAS) has produced a practical guide on pre-application discussions ‘Constructive Talk’ 
which local planning authorities may find useful. The guidance can be found at:  
http://www.pas.gov.uk/pas/core/page.do?pageId=39012
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Information requirements for applications for outline 
planning permission


37.	 Applications for outline planning permission generally need not give 
details of any proposed reserved matters (Article 4E(3) of the GDPO) unless 
the matters include layout, scale or access. However if a local planning 
authority receives an application for outline planning permission, but 
decides that the application ought not to be considered separately from 
all or any of the reserved matters, it must notify the applicant within one 
month from the receipt of the application that further details must be 
submitted. The local planning authority should also specify what further 
details are needed (see Article 3(2) of the GDPO). Although the GDPO 
allows the local planning authority one month in which to notify the 
applicant that further details are required, as a matter of best practice local 
planning authorities should aim to notify applicants within 5 working days. 
This situation should not be confused with applications where inadequate 
information is submitted.


38.	 DCLG Circular 01/2006 sets out the scope of information to be submitted 
with an outline application. Even if layout, scale and access are reserved, 
an application will still require a basic level of information. As a minimum, 
applications should always include information on: 


•	 Use – the use or uses proposed for the development and any distinct 
development zones within the site identified. 


•	 Amount of development – the amount of development proposed for 
each use9. 


•	 Indicative layout – an indicative layout with separate development 
zones proposed within the site boundary where appropriate. 


•	 Scale parameters – an indication of the upper and lower limits for 
height, width and length of each building within the site boundary. 


•	 Indicative access points – an area or areas in which the access point or 
points to the site will be situated. 


39.	 In addition to the information above, applications for outline planning 
permission should also include a Design and Access Statement. The 
requirements relating to Design and Access Statements are explained on 
page 25.


9 For retail this should be the gross retail floorspace expressed as square metres
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Information requirements for applications for full planning 
permission 


National list


40.	 Applications for full planning permission are required to be accompanied 
by the following:


The standard application form 


	 From 6 April 2008, all planning applications will need to be presented 
on a standard application form, which will be available electronically. 
The Government wishes to encourage applicants to submit applications 
electronically wherever possible, as this provides opportunities for 
streamlining procedures and thereby reducing costs. However applicants 
will retain the option of submitting paper versions of the form. In that 
event, the GDPO requires three additional copies plus the original of the 
completed standard application form to be submitted. An applicant may 
be requested by the local planning authority to submit more than three 
copies, but three copies is the statutory requirement for a valid application. 


The location plan 


	 All applications must include copies of a location plan based on an up-to-
date map. This should be at a scale of 1:1250 or 1:2500. The GDPO 1995 
requires three copies plus the original (unless submitted electronically). In 
exceptional circumstances plans of other scales may also be required. Plans 
should wherever possible show at least two named roads and surrounding 
buildings. The properties shown should be numbered or named to ensure 
that the exact location of the application site is clear.


	 The application site should be edged clearly with a red line. It should 
include all land necessary to carry out the proposed development – for 
example, land required for access to the site from a public highway, visibility 
splays, landscaping, car parking and open areas around buildings.


	 A blue line should be drawn around any other land owned by the 
applicant, close to or adjoining the application site.


Site and Other Plans


	 Copies of the site plan should be submitted. The legislation requires three 
copies plus the original (unless submitted electronically). The site plan 
should be drawn at a scale of 1:500 or 1:200 and should accurately show:
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a)	 the direction of North;


b)	the proposed development in relation to the site boundaries and other 
existing buildings on the site, with written dimensions including those to 
the boundaries;


c)	 all the buildings, roads and footpaths on land adjoining the site 
including access arrangements;


d)	all public rights of way10 crossing or adjoining the site;


e)	 the position of all trees on the site, and those on adjacent land that 
could influence or be affected by the development;


f)	 the extent and type of any hard surfacing; and


g)	boundary treatment including walls or fencing where this is proposed.


	 In addition other plans should be submitted (dependent on the type 
of application – refer to the relevant checklist for specific requirements 
attached as Appendix A) and may include: 


•	 Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any 
site boundaries


	 Copies of plans should show: any site boundaries; the type and height of 
boundary treatment (e.g. walls, fences etc); the position of any building or 
structure on the other side of such boundaries. 


•	 Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)


	 These should be drawn to a scale of 1:50 or 1:100 and show clearly 
the proposed works in relation to what is already there. All sides of the 
proposal must be shown and these should indicate, where possible, the 
proposed building materials and the style, materials and finish of windows 
and doors. Blank elevations must also be included; if only to show that this 
is in fact the case.


	 Where a proposed elevation adjoins another building or is in close 
proximity, the drawings should clearly show the relationship between the 
buildings, and detail the positions of the openings on each property.


•	 Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)


10 Footpath, bridleway, restricted byway or byway open to all traffic
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	 These should be drawn to a scale of 1:50 or 1:100 and should explain the 
proposal in detail. Where existing buildings or walls are to be demolished 
these should be clearly shown. The drawings submitted should show 
details of the existing building(s) as well as those for the proposed 
development. New buildings should also be shown in context with 
adjacent buildings (including property numbers where applicable).


•	 Existing and proposed site sections and finished floor and site 
levels (e.g. at a scale of 1:50 or 1:100)


	 Such plans drawn at a scale of 1:50 or 1:100 should show a cross section(s) 
through the proposed building(s). In all cases where a proposal involves a 
change in ground levels, illustrative drawings should be submitted to show 
both existing and finished levels to include details of foundations and eaves 
and how encroachment onto adjoining land is to be avoided. 


	 Full information should also be submitted to demonstrate how proposed 
buildings relate to existing site levels and neighbouring development. 
Such plans should show existing site levels and finished floor levels (with 
levels related to a fixed datum point off site) and also show the proposals 
in relation to adjoining buildings. This will be required for all applications 
involving new buildings. 


	 In the case of householder development, the levels may be evident from 
floor plans and elevations, but particularly in the case of sloping sites it 
will be necessary to show how proposals relate to existing ground levels 
or where ground levels outside the extension would be modified. Levels 
should also be taken into account in the formulation of design and access 
statements. 


•	 Roof plans (e.g. at a scale of 1:50 or 1:100)


	 A roof plan is used to show the shape of the roof and is typically drawn at 
a scale smaller than the scale used for the floor plans. Details such as the 
roofing material and their location are typically specified on the roof plan. 


Ownership Certificates


	 Under section 65(5) of the Town and Country Planning Act 1990, read in 
conjunction with Article 7 of the GDPO, the local planning authority must 
not entertain an application for planning permission unless the relevant 
certificates concerning the ownership of the application site have been 
completed. All applications for planning permission must include the 
appropriate certificate of ownership. An ownership certificate A, B, C or D 
must be completed stating the ownership of the property.
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	 For this purpose an ‘owner’ is anyone with a freehold interest, or leasehold 
interest the unexpired term of which is not less than 7 years.


Notice(s)


	 A notice to owners of the application site must be completed and served in 
accordance with Article 6 of the GDPO.


Agricultural Holdings Certificate


	 This certificate is required whether or not the site includes an agricultural 
holding. All agricultural tenants must be notified prior to the submission 
of the application. This certificate is not required if the applicant is making 
an application for reserved matters, renewal of temporary planning 
permission, discharge or variation of conditions, tree preservation orders, 
or express consent to display an advertisement.


The correct fee (where one is necessary)


Design and Access Statements


	 A Design and Access Statement must accompany applications for both 
outline and full planning permission unless they relate to one of the 
following:


•	 A material change of use of land and buildings, (unless it also involves 
operational development);


•	 Engineering or mining operations;


•	 Householder developments. 


	 However, statements are required for householder applications where any 
part of a dwellinghouse or its curtilage falls within one of the following 
designated areas:


–	 National Park


–	 Site of special scientific interest


–	 Conservation area


–	 Area of outstanding natural beauty


–	 World Heritage Site


–	 The Broads
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	 A Design and Access Statement is a short report accompanying and 
supporting a planning application that should seek to explain and 
justify the proposal in a structured way. The level of detail required in a 
Design and Access Statement will depend on the scale and complexity 
of the application, and the length of the statement will vary accordingly. 
The Design and Access Statement should cover both the design principles 
and concepts that have been applied to the proposed development and 
how issues relating to access to the development have been dealt with. 
What is required in a Design and Access Statement is set out in Article 4C 
of the GDPO and DCLG Circular 01/06 – Guidance on Changes to the 
Development Control System.


	 Applications for listed building consent will also be required to be 
accompanied by a Design and Access Statement. In particular, such a 
statement should address: 


(i) 	 the special architectural or historic interest of the building; 


(ii) 	 the particular physical features of the building that justify its 
designation as a listed building; and 


(iii) 	the building’s setting. 


	 The legislative requirements are set out in regulation 3A of the Planning 
(Listed Buildings and Conservation Areas) Regulations 1990. 
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Recommended national list of local requirements that may 
be adopted locally 


41.	 The list below comprises the range of additional information which local 
planning authorities can require before validating an application. 


42.	 Given the generic nature of the list below, it is recommended that local 
planning authorities adopt specific local lists that are tailored to the types 
of application covered by the standard application form. Model lists by 
application type have been provided (attached at Appendix A) which 
are intended to help local planning authorities to develop their specific 
requirements. The model lists are indicative of the type of information that 
might be requested in any particular case, but not all of the information 
will be required in every case. Local lists should relate to the local planning 
authority’s own context and requirements and include indicative thresholds 
and criteria for the submission of particular types of document in different 
circumstances. Local planning authorities might wish to supplement their 
published lists with guidance setting out their thresholds and criteria for 
information to help applicants to decide whether a particular document 
needs to be submitted with the application in their particular case.


•	 Affordable housing statement


Where local plan policies or Supplementary Planning Document guidance 
requires the provision of affordable housing the local planning authority may 
require information concerning both the affordable housing and any market 
housing for example, the numbers of residential units, the mix of units with 
numbers of habitable rooms and/or bedrooms, or the floor space of habitable 
areas of residential units, plans showing the location of units and their number of 
habitable rooms and/or bedrooms, and/or the floor space of the units. If different 
levels or types of affordability or tenure are proposed for different units this 
should be clearly and fully explained. The affordable housing statement should 
also include details of any Registered Social Landlords acting as partners in the 
development. 


•	 Air quality assessment 


Where the development is proposed inside, or adjacent to an air quality 
management area (AQMA), or where the development could in itself result in 
the designation of an AQMA or where the grant of planning permission would 
conflict with, or render unworkable, elements of a local authority’s air quality 
action plan, applications should be supported by such information as is necessary 
to allow a full consideration of the impact of the proposal on the air quality of 
the area. Where AQMAs cover regeneration areas, developers should provide 
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an air quality assessment as part of their planning application. Further advice is 
available in Planning Policy Statement 23: Planning and Pollution Control 
(November 2004).


•	 Biodiversity survey and report


Where a proposed development may have possible impacts on wildlife and 
biodiversity, information should be provided on existing biodiversity interests 
and possible impacts on them to allow full consideration of those impacts. 
Where proposals are being made for mitigation and/or compensation measures 
information to support those proposals will be needed. Where appropriate, 
accompanying plans should indicate any significant wildlife habitats or features 
and the location of habitats of any species protected under the Wildlife and 
Countryside Act 1981, the Conservation (Natural Habitats etc) Regulations 
1994 or the Protection of Badgers Act 1992. Applications for development in 
the countryside that will affect areas designated for their biodiversity interests 
are likely to need to include assessments of impacts and proposals for long 
term maintenance and management. This information might form part of 
an Environmental Statement, where one is necessary. Certain proposals 
which include work such as the demolition of older buildings or roof spaces, 
removal of trees, scrub, hedgerows or alterations to water courses may affect 
protected species and will need to provide information on them, any potential 
impacts for them and any mitigation proposals for such impacts. Government 
planning policies for biodiversity are set out in Planning Policy Statement 
9: Biodiversity and Geological Conservation (PPS9) (August 2005), 
PPS9 is accompanied by a Government Circular: Biodiversity and Geological 
Conservation – Statutory obligations and their impact within the planning system 
(ODPM Circular 06/2005, Defra Circular 01/2005 and Planning for Biodiversity 
and Geological Conservation: A Guide to Good Practice. Material produced 
by other organisations may also provide a useful reference resource for local 
planning authorities when developing local lists.11


•	 Daylight/Sunlight assessment


In circumstances where there is a potential adverse impact upon the current levels 
of sunlight/daylight enjoyed by adjoining properties or building(s), including 
associated gardens or amenity space then applications may also need to be 
accompanied by a daylight/sunlight assessment. Further guidance is provided 
in, for example, BRE guidelines on daylight assessments.12 (Local authorities may 


11 �The British Standards Institute has produced a Publicly Available Standard, PAS 2010 Planning to halt the loss of 
Biodiversity which takes the form of recommendations on standard procedures for taking account of biodiversity in the 
planning process, and the Association of Local Government Ecologists has developed a good practice template (available 
at http://www.alge.org.uk) which gives detailed validation requirements for biodiversity and geological conservation. 
Local authorities may wish to draw on this material when preparing their own local validation requirements. 


12 For example, Site layout planning for daylight and sunlight: a guide to good practice. BRE Report 209, 1991.
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need to explain to applicants that planning permission would not confer any 
immunity on those whose works infringe another’s property rights, and which 
might be subject to action under the Rights of Light Act 1959.)


•	 Economic statement


Applications may also need to be accompanied by a supporting statement of any 
regeneration benefits from the proposed development, including: details of any 
new jobs that might be created or supported; the relative floorspace totals for 
each proposed use (where known); any community benefits; and reference to any 
regeneration strategies that might lie behind or be supported by the proposal.


•	 Environmental Statement


The Town and Country Planning (Environmental Impact Assessment) Regulations 
(SI 1999/293), as amended, set out the circumstances in which an Environmental 
Impact Assessment (EIA) is required. EIA may obviate the need for other more 
specific assessments.


Where an EIA is required, Schedule 4 to the regulations sets out the information 
that should be included in an Environmental Statement. The information in the 
Environmental Statement has to be taken into consideration when the local 
planning authority decides whether to grant planning consent. It may be helpful 
for a developer to request a ‘screening opinion’ (i.e. to determine whether EIA 
is required) from the local planning authority before submitting a planning 
application. In cases, where a full EIA is not required, the local planning authority 
may still require environmental information to be provided. 


•	 Flood risk assessment


A Flood Risk Assessment (FRA) will be required for development proposals of 
1 hectare or greater in Flood Zone 1 and for all proposals for new development 
located in Flood Zones 2 and 3 as designated by the Environment Agency. A FRA 
will also be required for any development other than minor development in a 
designated critical drainage area which has been notified to the Local Planning 
Authority by the Environment Agency. 


The FRA should identify and assess the risks of all forms of flooding to and from 
the development and demonstrate how these flood risks will be managed, taking 
climate change into account. The FRA should identify opportunities to reduce 
the probability and consequences of flooding. The FRA should include the design 
of surface water management systems including Sustainable Drainage Systems 
(SUDs) and address the requirement for safe access to and from the development 
in areas at risk of flooding. 
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The FRA should be prepared by an applicant in consultation with the local 
planning authority with reference to their published local development 
documents and any Strategic Flood Risk Assessment. The FRA should form part 
of an Environmental Statement when one is required by the Town and Country 
Planning (Environmental Impact Assessment) (England and Wales) Regulations 
1999 as amended. Planning Policy Statement 25: Development and Flood 
Risk (December 2006) and its associated Practice Guide provide comprehensive 
guidance for both local planning authorities and applicants in relation to the 
undertaking of FRAs and the responsibilities for controlling development where it 
may be directly affected by flooding or affect flooding elsewhere.


•	 Foul sewage and utilities assessment


All new buildings need separate connections to foul and storm water sewers. 
If an application proposes to connect a development to the existing drainage 
system then details of the existing system should be shown on the application 
drawing(s). It should be noted that in most circumstances surface water is not 
permitted to be connected to the public foul sewers13.


Where the development involves the disposal of trade waste or the disposal of 
foul sewage effluent other than to the public sewer, then a fuller foul drainage 
assessment will be required including details of the method of storage, treatment 
and disposal. A foul drainage assessment should include a full assessment of 
the site, its location and suitability for storing, transporting and treating sewage. 
Where connection to the mains sewer is not practical, then the foul/non-mains 
drainage assessment will be required to demonstrate why the development 
cannot connect to the public mains sewer system and show that the alternative 
means of disposal are satisfactory. Guidance on what should be included in a 
non-mains drainage assessment is given in DETR Circular 03/99 and Building 
Regulations Approved Document Part H and in BS6297. 


If the proposed development results in any changes/replacement to the existing 
system or the creation of a new system, scale plans of the new foul drainage 
arrangements will also need to be provided. This will include a location plan, cross 
sections/elevations and specification. Drainage details that will achieve Building 
Regulations Approval will be required. If connection to any of the above requires 
crossing land that is not in the applicant’s ownership, other than on a public 
highway, then notice may need to be served on the owners of that land.


13 �It is possible that the right to connect storm water to foul sewers in areas where there are no storm drains may be 
withdrawn by amendment to section 106 of the Water Industry Act 1991.
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An application should indicate how the development connects to existing utility 
infrastructure systems. Most new development requires connection to existing 
utility services, including electricity and gas supplies, telecommunications and 
water supply, and also needs connection to foul and surface water drainage 
and disposal Two planning issues arise; firstly, whether the existing services 
and infrastructure have sufficient capacity to accommodate the supply/service 
demands which would arise from the completed development, and secondly, 
whether the provision of services on site would give rise to any environmental 
impacts, for example, excavations in the vicinity of trees or archaeological 
remains. 


The applicant should demonstrate: 


(a) 	 that, following consultation with the service provider, the availability of utility 
services has been examined and that the proposals would not result in undue 
stress on the delivery of those services to the wider community; 


(b) 	 that proposals incorporate any utility company requirements for substations, 
telecommunications equipment or similar structures; 


(c) 	 that service routes have been planned to avoid as far as possible the potential 
for damage to trees and archaeological remains;


(d)	 where the development impinges on existing infrastructure the provisions for 
relocating or protecting that infrastructure have been agreed with the service 
provider.


•	 Heritage Statement (including Historical, archaeological features and 
Scheduled Ancient Monuments)


The scope and degree of detail necessary in a Heritage Statement will vary 
according to the particular circumstances of each application. Applicants are 
advised to discuss proposals with either a planning officer or a conservation 
officer before any application is made. The following is a guide to the sort of 
information that may be required for different types of application.


For applications for listed building consent, a written statement that includes 
a schedule of works to the listed building(s), an analysis of the significance of 
archaeology, history and character of the building/structure, the principles of and 
justification for the proposed works and their impact on the special character 
of the listed building or structure, its setting and the setting of adjacent listed 
buildings may be required. A structural survey may be required in support of an 
application for listed building consent. 







32    The Validation of Planning Applications


For applications for conservation area consent, a written statement that includes 
a structural survey, an analysis of the character and appearance of the building/
structure, the principles of and justification for the proposed demolition and its 
impact on the special character of the area may be required. 


For applications either related to or impacting on the setting of heritage assets a 
written statement that includes plans showing historic features that may exist on 
or adjacent to the application site including listed buildings and structures, historic 
parks and gardens, historic battlefields and scheduled ancient monuments 
and an analysis of the significance of archaeology, history and character of the 
building/structure, the principles of and justification for the proposed works and 
their impact on the special character of the listed building or structure, its setting 
and the setting of adjacent listed buildings may be required. 


For applications within or adjacent to a conservation area, an assessment of the 
impact of the development on the character and appearance of the area may be 
required. 


For all applications involving the disturbance of ground within an Area of 
Archaeological Potential as defined in the development plan or in other areas in 
the case of a major development proposal or significant infrastructure works, 
an applicant may need to commission an assessment of existing archaeological 
information and submit the results as part of the Heritage Statement. 


For heritage assets, advice is provided in Planning Policy Guidance Note 15 
Planning and the Historic Environment, (September 1994). For 
archaeological remains, advice is provided in Planning Policy Guidance 
Note 16: Archaeology and Planning (November 1990). 


•	 Land Contamination assessment


Applications may also need to be accompanied by a land contamination 
assessment which should include an extended assessment of contamination in 
line with Planning Policy Statement 23: Planning and Pollution Control 
(November 2004). Sufficient information should be required to determine the 
existence or otherwise of contamination, its nature and the risks it may pose 
and whether these can be satisfactorily reduced to an acceptable level. Where 
contamination is known or suspected or the proposed use would be particularly 
vulnerable, the applicant should provide such information with the application as 
is necessary to determine whether the proposed development can proceed. 
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•	 Landfill applications


Applicants should provide sufficient information to enable the waste planning 
authority to fulfil its requirements under the Landfill (England and Wales) 
Regulations 2002. This information may be provided as part of the Environmental 
Statement.


•	 Landscaping details 


Applications may be accompanied by landscaping details and include proposals 
for long term maintenance and landscape management. There should be 
reference to landscaping and detailed landscaping proposals which follow from 
the design concept in the Design and Access Statement, if required. Existing 
trees and other vegetation should, where practicable, be retained in new 
developments and protected during the construction of the development. 


•	 Lighting assessment


Proposals involving the provision of publicly accessible developments, in the 
vicinity of residential property, a listed building or a conservation area, or open 
countryside, where external lighting would be provided or made necessary by 
the development, should be required to be accompanied by details of external 
lighting and the proposed hours when the lighting would be switched on. 
These details shall include a layout plan with beam orientation and a schedule 
of the equipment in the design. Lighting in the countryside: Towards good 
practice (1997)14 is a valuable guide for local planning authorities, planners, 
highway engineers and members of the public. It demonstrates what can be 
done to lessen the effects of external lighting, including street lighting and 
security lighting. The advice is applicable in towns as well as the countryside.


•	 Noise assessment


Applications for developments that raise issues of disturbance by noise to the 
occupants of nearby existing buildings, and for developments that are considered 
to be noise sensitive and which are close to existing sources of noise should be 
supported by a noise assessment prepared by a suitably qualified acoustician. 
Further guidance is provided in Planning Policy Guidance 24: Planning and 
Noise (September 1994). 


14 Guidance is available at http://www.communities.gov.uk/index.asp?id=1144822 
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•	 Open Space assessment


For development within open spaces, application proposals should be 
accompanied by plans showing any areas of existing or proposed open space 
within or adjoining the application site. Planning consent is not normally given 
for development of existing open spaces which local communities need. 
However, in the absence of a robust and up-to-date assessment by a local 
authority, an applicant for planning permission may seek to demonstrate 
through an independent assessment that the land or buildings are surplus to local 
requirements. Any such evidence should accompany the planning application. 
National planning policy is set out in Planning Policy Guidance note 17: 
Planning for open space, sport and recreation (July 2002).


•	 Parking Provision


Applications may be required to provide details of existing and proposed parking 
provision. These details could also be shown on a site layout plan.


•	 Photographs and Photomontages


These provide useful background information and can help to show how 
large developments can be satisfactorily integrated within the street scene. 
Photographs should be provided if the proposal involves the demolition of 
an existing building or development affecting a conservation area or a listed 
building.


•	 Planning obligations – Draft Head(s) of Terms


Planning obligations (or “section 106 agreements”15) are private agreements 
negotiated between local planning authorities and persons with an interest 
in a piece of land (or “developers”), and are intended to make acceptable 
development which would otherwise be unacceptable in planning terms. 


Where Development Plan Documents contain policies that give details of likely 
planning obligation requirements, a local planning authority may require a 
statement of the proposed Heads of Terms to be submitted with the application. 
Further advice on planning obligations is available in Circular 05/2005, 
Planning Obligations and a model section 106 agreement is available on the 
Communities and Local Government website.16 


15 �Agreements made under section 106 of the Town and Country Planning Act 1990 as substituted by section 12 of the 
Planning and Compensation Act 1991


16 http://www.communities.gov.uk/index.asp?id=1500817 







Recommended national list of local requirements that may be adopted locally    35


•	 Planning Statement


A planning statement identifies the context and need for a proposed 
development and includes an assessment of how the proposed development 
accords with relevant national, regional and local planning policies. It may also 
include details of consultations with the local planning authority and wider 
community/statutory consultees undertaken prior to submission. Alternatively, a 
separate statement on community involvement may also be appropriate.


•	 Site Waste Management Plan


Proposed new development should be supported by site waste management 
plans17 of the type encouraged by the code of practice published in 2004 by the 
Department of Trade and Industry now the Department for Business Enterprise 
and Regulatory Reform Site Waste Management Plans: guidance for 
construction contractors and clients. These do not require formal approval 
by planning authorities, but are intended to encourage the identification of the 
volume and type of material to be demolished and/or excavated, opportunities 
for the reuse and recovery of materials and to demonstrate how off-site disposal 
of waste will be minimised and managed. 


•	 Statement of Community Involvement


Applications may need to be supported by a statement setting out how the 
applicant has complied with the requirements for pre-application consultation 
set out in the local planning authority’s adopted statement of community 
involvement and demonstrating that the views of the local community have been 
sought and taken into account in the formulation of development proposals. 
Further guidance on Statements of Community Involvement is available in 
Chapter 7 of Creating Local Development Frameworks: A Companion 
Guide to PPS12 (November 2004).


•	 Structural Survey 


A structural survey may be required in support of an application if the proposal 
involves substantial demolition, for example, barn conversion applications.


17 �Defra have consulted on whether site waste management plans should become a statutory requirement. Regulations 
are expected to come into force in April 2008.
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•	 Telecommunications Development – supplementary information


Planning applications for mast and antenna development by mobile 
phone network operators in England should be accompanied by a range 
of supplementary information including the area of search, details of any 
consultation undertaken, details of the proposed structure, and technical 
justification and information about the proposed development. 


Planning applications should also be accompanied by a signed declaration that 
the equipment and installation has been designed to be in full compliance with 
the requirements of the radio frequency (RF) public exposure guidelines of the 
International Commission on Non-Ionizing Radiation Protection (ICNIRP). Further 
guidance on the information that may be required is set out in the Code of 
Practice on Mobile Network Development (2002).


•	 Town Centre Uses – Evidence to accompany applications


Planning Policy Statement 6: Planning for Town Centres (March 2005)18, 
sets out the main town centre uses to which the policy applies, in paragraph 
1.8. Subject to the policies set out in the document, paragraph 3.4 lists the key 
considerations for which applicants should present evidence. The level and type 
of evidence and analysis required to address the key considerations should be 
proportionate to the scale and nature of the proposal. 


•	 Transport assessment


Planning Policy Guidance 13 Transport (March 2001) advises that a Transport 
Assessment (TA) should be submitted as part of any planning application where 
the proposed development has significant transport implications. The coverage 
and detail of the TA should reflect the scale of the development and the extent 
of the transport implications of the proposal. For smaller schemes the TA should 
simply outline the transport aspects of the application, while for major proposals, 
the TA should illustrate accessibility to the site by all modes of transport, and the 
likely modal split of journeys to and from the site. It should also give details of 
proposed measures to improve access by public transport, walking and cycling, 
to reduce the need for parking associated with the proposal, and to mitigate 
transport impacts. Further guidance will be found in Guidance on Transport 
Assessment, (March 2007) published by the Department for Transport.


18 �Note that under proposals set out in the Planning White Paper Planning for a Sustainable Future (May 2007), it is 
proposed to review Planning Policy Statement 6.
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•	 Travel Plan


A travel plan should be submitted alongside planning applications which are likely 
to have significant transport implications, as advised by Planning Policy Guidance 
Note 13: Transport (DETR, 2001), paragraphs 87-91.


Further advice is available in Using the planning process to secure travel 
Plans: Best practice guide ODPM and DfT, 2002 (forthcoming revised 
guidance), also Making residential travel plans work: Good practice 
guidelines for new development: DfT and A guide to development 
related travel plan (Addison & Associates).


•	 Tree survey/Arboricultural implications


Where there are trees within the application site, or on land adjacent to it that 
could influence or be affected by the development (including street trees), 
information will be required on which trees are to be retained and on the means 
of protecting these trees during construction works. This information should be 
prepared by a qualified arboriculturist.


Full guidance on the survey information, protection plan and method statement 
that should be provided with an application is set out in the current BS5837 ‘Trees 
in relation to construction – Recommendations’. Using the methodology set out 
in the BS should help to ensure that development is suitably integrated with trees 
and that potential conflicts are avoided.


•	 Ventilation/Extraction statement 


Details of the position and design of ventilation and extraction equipment, 
including odour abatement techniques and acoustic noise characteristics, will 
be required to accompany all applications for the use of premises for purposes 
within Use Classes A3 (i.e. Restaurants and cafes – use for the sale of food and 
drink for consumption on the premises), A4 (i.e. Drinking establishments – use 
as a public house, wine-bar or other drinking establishment), A5 (i.e. Hot food 
takeaways – use for the sale of hot food for consumption off the premises), 
B1 (general business) and B2 (general industrial). This information (excluding 
odour abatement techniques unless specifically required) will also be required 
for significant retail, business, industrial or leisure or other similar developments 
where substantial ventilation or extraction equipment is proposed to be installed. 
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Appendix A.  Lists of information by type of application 


Householder application for planning permission for works or 
extension to a dwelling


NATIONAL REQUIREMENTS 


•	 Completed form (3 copies to be supplied unless the application is submitted 
electronically)


•	 A plan which identifies the land to which the application relates drawn to an 
identified scale and showing the direction of North (3 copies to be supplied 
unless the application is submitted electronically)


•	 A copy of other plans and drawings or information necessary to describe the 
subject of the application (3 copies to be supplied unless the application is 
submitted electronically) including:


–	 Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site 
boundaries


–	 Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)


–	 Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)


–	 Existing and proposed site sections and finished floor and site levels (e.g. at 
a scale of 1:50 or 1:100)


–	 Roof plans (e.g. at a scale of 1:50 or 1:100)


•	 The completed Ownership Certificate (A, B, C or D – as applicable) as required 
by Article 7 of the Town and Country Planning (General Development 
Procedure) Order 1995 


•	 Agricultural Holdings Certificate as required by Article 7 of the Town and 
Country Planning (General Development Procedure) Order 1995


•	 Design and Access Statement, if required19


•	 The appropriate fee


•	 In addition, where Ownership Certificates B, C or D have been completed, 
notice(s) as required by Article 6 of the Town and Country Planning (General 
Development Procedure) Order 1995 must be given and/or published in 
accordance with this Article 


19 �The requirements and exemptions relating to Design and Access Statements are explained on page 24.
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LOCAL REQUIREMENTS – may include some or all of the following:


•	 Air quality assessment 


•	 Biodiversity survey and report


•	 Daylight/Sunlight assessment 


•	 Flood risk assessment


•	 Land Contamination assessment 


•	 Noise impact assessment 


•	 Parking Provision


•	 Planning Statement


•	 Site Waste Management Plan


•	 Tree survey/Arboricultural implications
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Householder Application for planning permission for works 
or extension to a dwelling and Conservation Area consent for 
demolition in a Conservation Area 


NATIONAL REQUIREMENTS 


•	 Completed form (3 copies to be supplied unless the application is submitted 
electronically)


•	 A plan which identifies the land to which the application relates drawn to an 
identified scale and showing the direction of North (3 copies to be supplied 
unless the application is submitted electronically)


•	 A copy of other plans and drawings or information necessary to describe the 
subject of the application (3 copies to be supplied unless the application is 
submitted electronically) including:


–	 Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site 
boundaries


–	 Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)


–	 Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)


–	 Existing and proposed site sections and finished floor and site levels (e.g. at 
a scale of 1:50 or 1:100)


–	 Roof plans (e.g. at a scale of 1:50 or 1:100)


•	 The completed Ownership Certificate (A, B, C or D – as applicable) as required 
by Article 7 of the Town and Country Planning (General Development 
Procedure) Order 1995 and by Regulation 6 of the Planning (Listed Building 
and Conservation Areas) Regulations 1990


•	 Agricultural Holdings Certificate as required by Article 7 of the Town and 
Country Planning (General Development Procedure) Order 1995


•	 Design and Access Statement, if required


•	 The appropriate fee


•	 In addition, where Ownership Certificates B, C or D have been completed, 
notice(s) as required by Article 6 of the Town and Country Planning (General 
Development Procedure) Order 1995 and by Regulation 6 of the Planning 
(Listed Building and Conservation Areas) Regulations 1990 must be given and/
or published in accordance with this Article and this Regulation
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LOCAL REQUIREMENTS – may include some or all of the following:


•	 Air quality assessment 


•	 Biodiversity survey and report


•	 Daylight/Sunlight assessment 


•	 Flood risk assessment


•	 Heritage Statement (including Historical, archaeological features and 
Scheduled Ancient Monuments) 


•	 Land Contamination assessment 


•	 Landscaping details 


•	 Noise impact assessment 


•	 Parking Provision


•	 Planning Statement


•	 Site Waste Management Plan


•	 Structural Survey


•	 Tree survey/Arboricultural implications
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Householder Application for planning permission for works or 
extension to a dwelling and Listed Building consent


NATIONAL REQUIREMENTS 


•	 Completed form (3 copies to be supplied unless the application is submitted 
electronically)


•	 A plan which identifies the land to which the application relates drawn to an 
identified scale and showing the direction of North (3 copies to be supplied 
unless the application is submitted electronically)


•	 A copy of other plans and drawings or information necessary to describe the 
subject of the application (3 copies to be supplied unless the application is 
submitted electronically) including:


–	 Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site 
boundaries


–	 Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)


–	 Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)


–	 Existing and proposed site sections and finished floor and site levels (e.g. at 
a scale of 1:50 or 1:100)


–	 Roof plans (e.g. at a scale of 1:50 or 1:100)


•	 The completed Ownership Certificate (A, B, C or D – as applicable) as required 
by Article 7 of the Town and Country Planning (General Development 
Procedure) Order 1995 and by Regulation 6 of the Planning (Listed Building 
and Conservation Areas) Regulations 1990


•	 Agricultural Holdings Certificate as required by Article 7 of the Town and 
Country Planning (General Development Procedure) Order 1995


•	 Design and Access Statement, if required


•	 The appropriate fee


•	 In addition, where Ownership Certificates B, C or D have been completed, 
notice(s) as required by Article 6 of the Town and Country Planning (General 
Development Procedure) Order 1995 and by Regulation 6 of the Planning 
(Listed Building and Conservation Areas) Regulations 1990 must be given and/
or published in accordance with this Article and this Regulation
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LOCAL REQUIREMENTS – may include some or all of the following:


•	 Air quality assessment 


•	 Biodiversity survey and report


•	 Daylight/Sunlight assessment 


•	 Flood risk assessment


•	 Heritage Statement (including Historical, archaeological features and 
Scheduled Ancient Monuments) 


•	 Foul sewage and utilities assessment


•	 Land Contamination assessment


•	 Landscaping details


•	 Noise impact assessment 


•	 Parking Provision 


•	 Planning Statement


•	 Site Waste Management Plan


•	 Structural Survey


•	 Tree survey/Arboricultural implications







44    The Validation of Planning Applications


Application for Planning Permission


NATIONAL REQUIREMENTS 


•	 Completed form (3 copies to be supplied unless the application is submitted 
electronically)


•	 A plan which identifies the land to which the application relates drawn to an 
identified scale and showing the direction of North (3 copies to be supplied 
unless the application is submitted electronically)


•	 A copy of other plans and drawings or information necessary to describe the 
subject of the application (3 copies to be supplied unless the application is 
submitted electronically) including:


–	 Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site 
boundaries


–	 Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)


–	 Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)


–	 Existing and proposed site sections and finished floor and site levels (e.g. at 
a scale of 1:50 or 1:100)


–	 Roof plans (e.g. at a scale of 1:50 or 1:100)


•	 The completed Ownership Certificate (A, B, C or D – as applicable) as required 
by Article 7 of the Town and Country Planning (General Development 
Procedure) Order 1995 


•	 Agricultural Holdings Certificate as required by Article 7 of the Town and 
Country Planning (General Development Procedure) Order 1995


•	 Design and Access Statement, if required


•	 The appropriate fee


•	 In addition, where Ownership Certificates B, C or D have been completed, 
notice(s) as required by Article 6 of the Town and Country Planning (General 
Development Procedure) Order 1995 must be given and/or published in 
accordance with this Article 
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LOCAL REQUIREMENTS – may include some or all of the following:


•	 Affordable housing statement


•	 Air quality assessment


•	 Biodiversity survey and report


•	 Daylight/Sunlight assessment


•	 Economic statement


•	 Environmental Statement


•	 Town Centre Uses – Evidence to accompany applications


•	 Flood risk assessment


•	 Foul sewage and utilities assessment 


•	 Heritage Statement (including Historical, archaeological features and 
Scheduled Ancient Monuments) 


•	 Land Contamination assessment 


•	 Landfill statement


•	 Landscaping details


•	 Lighting assessment 


•	 Noise impact assessment 


•	 Open Space assessment 


•	 Parking Provision 


•	 Photographs/Photomontages


•	 Planning obligations – Draft Head(s) of Terms 


•	 Planning Statement


•	 Site Waste Management Plan 


•	 Statement of Community Involvement


•	 Structural Survey 


•	 Telecommunication Development – supplementary information


•	 Transport assessment


•	 Travel Plan


•	 Tree survey/Arboricultural implications 


•	 Ventilation/Extraction statement 
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Application for Outline Planning Permission with some matters 
reserved


NATIONAL REQUIREMENTS 


•	 Completed form (3 copies to be supplied unless the application is submitted 
electronically)


•	 A plan which identifies the land to which the application relates drawn to an 
identified scale and showing the direction of North (3 copies to be supplied 
unless the application is submitted electronically)


•	 A copy of other plans and drawings or information necessary to describe the 
subject of the application (3 copies to be supplied unless the application is 
submitted electronically) including:


–	 Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site 
boundaries


•	 The completed Ownership Certificate (A, B, C or D – as applicable) as required 
by Article 7 of the Town and Country Planning (General Development 
Procedure) Order 1995 


•	 Agricultural Holdings Certificate as required by Article 7 of the Town and 
Country Planning (General Development Procedure) Order 1995


•	 Design and Access Statement, if required


•	 The appropriate fee


•	 In addition, where Ownership Certificates B, C or D have been completed, 
notice(s) as required by Article 6 of the Town and Country Planning (General 
Development Procedure) Order 1995 must be given and/or published in 
accordance with this Article 
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LOCAL REQUIREMENTS – may include some or all of the following:


•	 Affordable housing statement


•	 Air quality assessment 


•	 Biodiversity survey and report


•	 Daylight/Sunlight assessment


•	 Economic statement


•	 Environmental Statement 


•	 Town Centre Uses – Evidence to accompany applications


•	 Flood risk assessment


•	 Foul sewage and utilities assessment 


•	 Heritage Statement (including Historical, archaeological features and 
Scheduled Ancient Monuments) 


•	 Land Contamination assessment 


•	 Landfill statement


•	 Landscaping details


•	 Lighting assessment 


•	 Noise impact assessment 


•	 Parking Provision 


•	 Open Space assessment 


•	 Photographs/Photomontages 


•	 Planning obligations – Draft Head(s) of Terms 


•	 Planning Statement


•	 Site Waste Management Plan


•	 Statement of Community Involvement


•	 Structural Survey 


•	 Telecommunications Development – supplementary information


•	 Transport assessment


•	 Travel Plan


•	 Tree survey/Arboricultural implications


•	 Ventilation/Extraction statement
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Application for Outline Planning Permission with all matters 
reserved


NATIONAL REQUIREMENTS 


•	 Completed form (3 copies to be supplied unless the application is submitted 
electronically)


•	 A plan which identifies the land to which the application relates drawn to an 
identified scale and showing the direction of North (3 copies to be supplied 
unless the application is submitted electronically)


•	 A copy of other plans and drawings or information necessary to describe the 
subject of the application (3 copies to be supplied unless the application is 
submitted electronically) including:


–	 Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site 
boundaries


•	 The completed Ownership Certificate (A, B, C or D – as applicable) as required 
by Article 7 of the Town and Country Planning (General Development 
Procedure) Order 1995 


•	 Agricultural Holdings Certificate as required by Article 7 of the Town and 
Country Planning (General Development Procedure) Order 1995


•	 Design and Access Statement, if required


•	 The appropriate fee


•	 In addition, where Ownership Certificates B, C or D have been completed, 
notice(s) as required by Article 6 of the Town and Country Planning (General 
Development Procedure) Order 1995 must be given and/or published in 
accordance with this Article 
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LOCAL REQUIREMENTS – may include some or all of the following:


•	 Affordable housing statement


•	 Air quality assessment 


•	 Biodiversity survey and report


•	 Daylight/Sunlight assessment 


•	 Economic statement


•	 Environmental Statement


•	 Town Centre Uses – Evidence to accompany applications


•	 Flood risk assessment


•	 Foul sewage and utilities assessment 


•	 Heritage Statement (including Historical, archaeological features and 
Scheduled Ancient Monuments) 


•	 Land Contamination assessment 


•	 Landfill statement


•	 Landscaping details


•	 Lighting assessment 


•	 Noise impact assessment


•	 Open Space assessment 


•	 Parking Provision 


•	 Photographs/Photomontages 


•	 Planning obligations-Draft Head(s) of Terms 


•	 Planning Statement


•	 Site Waste Management Plan


•	 Statement of Community Involvement


•	 Structural Survey 


•	 Telecommunications Development – supplementary information


•	 Transport assessment


•	 Travel Plan


•	 Tree survey/Arboricultural implications 


•	 Ventilation/Extraction statement
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Application for Planning Permission and Conservation Area consent 
for demolition


NATIONAL REQUIREMENTS 


•	 Completed form (3 copies to be supplied unless the application is submitted 
electronically)


•	 A plan which identifies the land to which the application relates drawn to an 
identified scale and showing the direction of North (3 copies to be supplied 
unless the application is submitted electronically)


•	 A copy of other plans and drawings or information necessary to describe the 
subject of the application (3 copies to be supplied unless the application is 
submitted electronically) including:


–	 Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site 
boundaries


–	 Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)


–	 Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)


–	 Existing and proposed site sections and finished floor and site levels (e.g. at 
a scale of 1:50 or 1:100)


–	 Roof plans (e.g. at a scale of 1:50 or 1:100)


•	 The completed Ownership Certificate (A, B, C or D – as applicable) as required 
by Article 7 of the Town and Country Planning (General Development 
Procedure) Order 1995 and by Regulation 6 of the Planning (Listed Building 
and Conservation Areas) Regulations 1990


•	 Agricultural Holdings Certificate as required by Article 7 of the Town and 
Country Planning (General Development Procedure) Order 1995


•	 Design and Access Statement, if required


•	 The appropriate fee


•	 In addition, where Ownership Certificates B, C or D have been completed, 
notice(s) as required by Article 6 of the Town and Country Planning (General 
Development Procedure) Order 1995 and by Regulation 6 of the Planning 
(Listed Building and Conservation Areas) Regulations 1990 must be given  
and/or published in accordance with this Article and this Regulation
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LOCAL REQUIREMENTS – may include some or all of the following:


•	 Affordable housing statement


•	 Air quality assessment 


•	 Biodiversity survey and report


•	 Daylight/Sunlight assessment 


•	 Economic statement


•	 Environmental Statement


•	 Town Centre Uses – Evidence to accompany applications 


•	 Flood risk assessment


•	 Foul sewage and utilities assessment 


•	 Heritage Statement (including Historical, archaeological features and 
Scheduled Ancient Monuments) 


•	 Land Contamination assessment 


•	 Landfill statement


•	 Landscaping details


•	 Lighting assessment 


•	 Noise impact assessment


•	 Open Space assessment 


•	 Parking Provision 


•	 Photographs/Photomontages


•	 Planning obligations-Draft Head(s) of Terms 


•	 Planning Statement


•	 Site Waste Management Plan 


•	 Statement of Community Involvement


•	 Structural Survey 


•	 Transport assessment


•	 Travel Plan


•	 Tree survey/Arboricultural implications


•	 Ventilation/Extraction statement
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Application for Planning Permission and Listed Building consent


NATIONAL REQUIREMENTS 


•	 Completed form (3 copies to be supplied unless the application is submitted 
electronically)


•	 A plan which identifies the land to which the application relates drawn to an 
identified scale and showing the direction of North (3 copies to be supplied 
unless the application is submitted electronically)


•	 A copy of other plans and drawings or information necessary to describe the 
subject of the application (3 copies to be supplied unless the application is 
submitted electronically) including:


–	 Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site 
boundaries


–	 Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)


–	 Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)


–	 Existing and proposed site sections and finished floor and site levels (e.g. at 
a scale of 1:50 or 1:100)


–	 Plans to a scale of not less than 1:20 to show all new doors, windows, shop-
fronts, panelling, fireplaces, plaster moulding and other decorative details


–	 Roof plans (e.g. at a scale of 1:50 or 1:100)


•	 The completed Ownership Certificate (A, B, C or D – as applicable) as required 
by Article 7 of the Town and Country Planning (General Development 
Procedure) Order 1995 and by Regulation 6 of the Planning (Listed Building 
and Conservation Areas) Regulations 1990


•	 Agricultural Holdings Certificate as required by Article 7 of the Town and 
Country Planning (General Development Procedure) Order 1995


•	 Design and Access Statement 


•	 The appropriate fee


•	 In addition, where Ownership Certificates B, C or D have been completed, 
notice(s) as required by Article 6 of the Town and Country Planning (General 
Development Procedure) Order 1995 and by Regulation 6 of the Planning 
(Listed Building and Conservation Areas) Regulations 1990 must be given  
and/or published in accordance with this Article and this Regulation







Appendix A.  Lists of information by type of application    53


LOCAL REQUIREMENTS – may include some or all of the following:


•	 Affordable housing statement


•	 Air quality assessment 


•	 Biodiversity survey and report


•	 Daylight/Sunlight assessment 


•	 Economic statement


•	 Environmental Statement


•	 Town Centre Uses – Evidence to accompany applications


•	 Flood risk assessment


•	 Foul sewage and utilities assessment 


•	 Heritage Statement (including Historical, archaeological features and 
Scheduled Ancient Monuments) 


•	 Land Contamination assessment 


•	 Landfill statement


•	 Landscaping details


•	 Lighting assessment 


•	 Noise impact assessment


•	 Open Space assessment 


•	 Parking Provision 


•	 Photographs/Photomontages


•	 Planning obligations – Draft Head(s) of Terms 


•	 Planning Statement


•	 Site Waste Management Plan 


•	 Statement of Community Involvement


•	 Structural Survey 


•	 Telecommunication Development – supplementary information


•	 Transport assessment


•	 Travel Plan


•	 Tree survey/Arboricultural implications


•	 Ventilation/Extraction statement
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Application for Planning Permission and Advertisement consent


NATIONAL REQUIREMENTS 


•	 Completed form (3 copies to be supplied unless the application is submitted 
electronically)


•	 A plan which identifies the land to which the application relates drawn to an 
identified scale, identifies the proposed position of the advertisement and 
shows the direction of North (3 copies to be supplied unless the application is 
submitted electronically)


•	 A copy of other plans and drawings or information necessary to describe the 
subject of the application (3 copies to be supplied unless the application is 
submitted electronically) including:


–	 Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site 
boundaries


–	 Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)


–	 Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)


–	 Existing and proposed site sections and finished floor and site levels (e.g. at 
a scale of 1:50 or 1:100)


–	 Roof plans (e.g. at a scale of 1:50 or 1:100)


–	 Advertisement drawing(s) (e.g. at a scale of 1:50 or 1:100) (showing 
advertisement size, siting, materials and colours to be used, height above 
ground, extent of projection and details of the method and colour(s) of 
illumination [if applicable])


•	 The completed Ownership Certificate (A, B, C or D – as applicable) as required 
by Article 7 of the Town and Country Planning (General Development 
Procedure) Order 1995 


•	 Agricultural Holdings Certificate as required by Article 7 of the Town and 
Country Planning (General Development Procedure) Order 1995


•	 Design and Access Statement, if required


•	 The appropriate fee


•	 In addition, where Ownership Certificates B, C or D have been completed, 
notice(s) as required by Article 6 of the Town and Country Planning (General 
Development Procedure) Order 1995 must be given and/or published in 
accordance with this Article 
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LOCAL REQUIREMENTS – may include some or all of the following:


•	 Affordable housing statement


•	 Air quality assessment 


•	 Biodiversity survey and report 


•	 Daylight/Sunlight assessment 


•	 Economic statement


•	 Environmental Statement 


•	 Town Centre Uses – Evidence to accompany applications


•	 Flood risk assessment


•	 Foul sewage and utilities assessment 


•	 Heritage Statement (including Historical, archaeological features and 
Scheduled Ancient Monuments) 


•	 Land Contamination assessment 


•	 Landfill statement


•	 Landscaping details 


•	 Lighting assessment 


•	 Noise impact assessment


•	 Open Space assessment 


•	 Parking Provision 


•	 Photographs and Photomontages


•	 Planning obligations – Draft Head(s) of Terms 


•	 Planning Statement


•	 Site Waste Management Plan 


•	 Statement of Community Involvement


•	 Structural Survey 


•	 Transport assessment


•	 Travel Plan


•	 Tree survey/Arboricultural implications


•	 Ventilation/Extraction statement
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Conservation Area consent for demolition in a Conservation Area 


NATIONAL REQUIREMENTS 


•	 Completed form (3 copies to be supplied unless the application is submitted 
electronically)


•	 A plan which identifies the land to which the application relates drawn to an 
identified scale and showing the direction of North (3 copies to be supplied 
unless the application is submitted electronically)


•	 A copy of other plans and drawings or information necessary to describe the 
subject of the application (3 copies to be supplied unless the application is 
submitted electronically) including:


–	 Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site 
boundaries


–	 Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)


•	 The completed Ownership Certificate (A, B, C or D – as applicable) as required 
by Regulation 6 of the Planning (Listed Building and Conservation Areas) 
Regulations 1990


•	 In addition, where Ownership Certificates B, C or D have been completed, 
notice(s) as required by Regulation 6 of the Planning (Listed Building and 
Conservation Areas) Regulations 1990 must be given and/or published in 
accordance with this Regulation 


LOCAL REQUIREMENTS – may include some or all of the following:


•	 Air quality assessment 


•	 Biodiversity survey and report


•	 Heritage Statement (including Historical, archaeological features and 
Scheduled Ancient Monuments) 


•	 Land Contamination assessment 


•	 Photographs/photomontages showing the whole building and its setting and/
or the particular section of the building affected by the proposals 


•	 Planning Statement


•	 Site Waste Management Plan


•	 Structural Survey


•	 Tree survey/Arboricultural implications
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Listed Building consent for alterations, extension or demolition of a 
listed building 


NATIONAL REQUIREMENTS 


•	 Completed form (3 copies to be supplied unless the application is submitted 
electronically)


•	 A plan which identifies the land to which the application relates drawn to an 
identified scale and showing the direction of North (3 copies to be supplied 
unless the application is submitted electronically)


•	 A copy of other plans and drawings or information necessary to describe the 
subject of the application (3 copies to be supplied unless the application is 
submitted electronically) including:


–	 Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site 
boundaries


–	 Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)


–	 Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)


–	 Existing and proposed site sections and finished floor and site levels (e.g. at 
a scale of 1:50 or 1:100)


–	 Plans to a scale of not less than 1:20 to show all new doors, windows, shop-
fronts, panelling, fireplaces, plaster moulding and other decorative details


–	 Roof plans (e.g. at a scale of 1:50 or 1:100)


•	 The completed Ownership Certificate (A, B, C or D – as applicable) as required 
by Regulation 6 of the Planning (Listed Building and Conservation Areas) 
Regulations 1990 


•	 Design and Access Statement 


•	 In addition, where Ownership Certificates B, C or D have been completed, 
notice(s) as required by Regulation 6 of the Planning (Listed Building and 
Conservation Areas) Regulations 1990 must be given and/or published in 
accordance with this Regulation 
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LOCAL REQUIREMENTS – may include some or all of the following:


•	 Air quality assessment 


•	 Biodiversity survey and report


•	 Heritage Statement (including Historical, archaeological features and 
Scheduled Ancient Monuments) 


•	 Land Contamination assessment 


•	 Photographs/photomontages showing the whole building and its setting and/
or the particular section of the building affected by the proposals 


•	 Planning Statement


•	 Site Waste Management Plan


•	 Structural Survey 


•	 Tree survey/Arboricultural implications
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Application for Advertisement consent


NATIONAL REQUIREMENTS 


•	 Completed form (3 copies to be supplied unless the application is submitted 
electronically)


•	 A plan which identifies the land to which the application relates drawn to 
an identified scale, identifies the location of the site by reference to at least 
two named roads, identifies the proposed position of the advertisement and 
shows the direction of North (3 copies to be supplied unless the application is 
submitted electronically)


•	 A copy of other plans and drawings or information necessary to describe the 
subject of the application (3 copies to be supplied unless the application is 
submitted electronically) including:


–	 Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)


–	 Advertisement drawing(s) (e.g. at a scale of 1:50 or 1:100) (showing 
advertisement size, siting, materials and colours to be used, height above 
ground, extent of projection and details of the method and colour(s) of 
illumination [if applicable])


•	 The appropriate fee


LOCAL REQUIREMENTS – may include some or all of the following:


•	 Lighting assessment (where illuminated advertisements are proposed)


•	 Photographs and Photomontages 


•	 Planning Statement
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Listed Building consent for alterations, extension or demolition of a 
listed building and advertisement consent


NATIONAL REQUIREMENTS 


•	 Completed form (3 copies to be supplied unless the application is submitted 
electronically)


•	 A plan which identifies the land to which the application relates drawn to 
an identified scale, identifies the location of the site by reference to at least 
two named roads, identifies the proposed position of the advertisement and 
shows the direction of North (3 copies to be supplied unless the application is 
submitted electronically)


•	 A copy of other plans and drawings or information necessary to describe the 
subject of the application (3 copies to be supplied unless the application is 
submitted electronically) including:


–	 Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site 
boundaries


–	 Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)


–	 Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)


–	 Existing and proposed site sections and finished floor and site levels (e.g. at 
a scale of 1:50 or 1:100)


–	 Plans to a scale of not less than 1:20 to show all new doors, windows, shop-
fronts, panelling, fireplaces, plaster moulding and other decorative details


–	 Roof plans (e.g. at a scale of 1:50 or 1:100)


–	 Advertisement drawing(s) (e.g. at a scale of 1:50 or 1:100) (showing 
advertisement size, siting, materials and colours to be used, height above 
ground, extent of projection and details of the method and colour(s) of 
illumination [if applicable])


•	 The completed Ownership Certificate (A, B, C or D – as applicable) as required 
by Regulation 6 of the Planning (Listed Building and Conservation Areas) 
Regulations 1990 


•	 Design and Access Statement


•	 The appropriate fee


•	 In addition, where Ownership Certificates B, C or D have been completed, 
notice(s) as required by Regulation 6 of the Planning (Listed Building and 
Conservation Areas) Regulations 1990 must be given and/or published in 
accordance with this Regulation 
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LOCAL REQUIREMENTS – may include some or all of the following:


•	 Air quality assessment 


•	 Heritage Statement (including Historical, archaeological features and 
Scheduled Ancient Monuments)


•	 Land Contamination assessment 


•	 Lighting assessment (where illuminated advertisements are proposed)


•	 Photographs and photomontages showing the whole building and its setting 
and/or the particular section of the building affected by the proposals 


•	 Planning Statement


•	 Site Waste Management Plan


•	 Structural Survey 


•	 Tree survey/Arboricultural implications
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Application for a Lawful Development Certificate for an existing 
use or operation or activity including those in breach of a planning 
condition


NATIONAL REQUIREMENTS 


•	 Completed form (3 copies to be supplied unless the application is submitted 
electronically)


•	 A plan identifying the land to which the application relates drawn to an 
identified scale and showing the direction of North (3 copies to be supplied 
unless the application is submitted electronically)


•	 Such evidence verifying the information included in the application as can be 
provided


•	 Such other information as is considered to be relevant to the application 


•	 The appropriate fee


LOCAL REQUIREMENTS – may include some or all of the following:


•	 Plans (3 copies to be supplied unless the application is submitted electronically. 


–	 Existing elevations (e.g. at a scale of 1:50 or 1:100)


–	 Existing floor plans (e.g. at a scale of 1:50 or 1:100)


–	 Existing site survey plan (e.g. at a scale of 1:50 or 1:100)


•	 Lawful Development Certificate supporting information (e.g. sworn 
affidavit(s) from people with personal knowledge of the existing use) 


•	 Photographs/Photomontages 


•	 Planning Statement
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Application for a Lawful Development Certificate for a proposed 
use or development 


NATIONAL REQUIREMENTS 


•	 Completed form (3 copies to be supplied unless the application is submitted 
electronically)


•	 A plan identifying the land to which the application relates drawn to an 
identified scale and showing the direction of North (3 copies to be supplied 
unless the application is submitted electronically)


•	 Such evidence verifying the information included in the application as can be 
provided


•	 Such other information as is considered to be relevant to the application 


•	 The appropriate fee


LOCAL REQUIREMENTS – may include some or all of the following:


•	 Plans (3 copies to be supplied unless the application is submitted electronically. 


–	 Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)


–	 Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)


–	 Site survey plan (e.g. at a scale of 1:50 or 1:100)


•	 Planning Statement 
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Application for prior notification of proposed agricultural 
development – proposed building


NATIONAL REQUIREMENTS 


•	 A completed form or written description of the proposed development and 
the materials to be used


•	 A plan indicating the site


•	 The appropriate fee


LOCAL REQUIREMENTS – may include some or all of the following:


•	 Landscaping details 


•	 Plans (3 copies to be supplied unless the application is submitted electronically. 


–	 Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)


–	 Existing and proposed site sections and finished floor and site levels (e.g. at 
a scale of 1:50 or 1:100)


–	 Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)


•	 Photographs/Photomontages 


•	 Planning Statement
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Application for prior notification of proposed agricultural 
development – proposed road


NATIONAL REQUIREMENTS 


•	 A completed form or written description of the proposed development and 
the materials to be used


•	 A plan indicating the site 


•	 The appropriate fee


LOCAL REQUIREMENTS – may include some or all of the following:


•	 Landscaping details


•	 Planning Statement 
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Application for prior notification of proposed agricultural 
development – proposed excavation/deposit of waste material 
from the farm


NATIONAL REQUIREMENTS 


•	 A completed form or written description of the proposed development and 
the materials to be used


•	 A plan indicating the site 


•	 The appropriate fee


LOCAL REQUIREMENTS – may include some or all of the following:


•	 Landscaping details 


•	 Planning Statement 
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Application for prior notification of proposed agricultural 
development – proposed fish tank


NATIONAL REQUIREMENTS 


•	 A completed form or written description of the proposed development and 
the materials to be used


•	 A plan indicating the site 


•	 The appropriate fee


LOCAL REQUIREMENTS – may include some or all of the following:


•	 Planning Statement 
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Application for prior notification of proposed development in 
respect of permitted development by electronic communications 
code operators


NATIONAL REQUIREMENTS 


•	 A completed form or written description of the proposed development


•	 A plan indicating the proposed location 


•	 The appropriate fee


–	 Evidence that the developer has given notice of the proposed development 
in accordance with A.3(1) of Part 24 of Schedule 2 to the General Permitted 
Development Order 1995


–	 Where the proposed development consists of the installation of a mast 
within three kilometres of the perimeter of an aerodrome evidence that the 
developer has notified the Civil Aviation Authority, the Secretary of State for 
Defence or the Aerodrome operator in accordance with A.3(2) of Part 24 of 
Schedule 2 to the General Permitted Development Order 1995


LOCAL REQUIREMENTS – may include some or all of the following:


•	 Acoustic report where relevant


•	 Any other relevant additional information


•	 Supplementary Information Template (as set out in Annex F of the Code of 
Best Practice on Mobile Phone Network Development)
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Application for Hedgerow Removal Notice


NATIONAL REQUIREMENTS 


•	 A completed form or the form set out in Schedule 4 to the Hedgerow 
Regulations 1997


•	 A plan which clearly shows the location and length of the hedgerow(s) to be 
removed (if possible, please provide a plan to a scale of 1:2500. A different 
scale can be used so long as it shows clearly the location and length of the 
hedgerow or hedgerows that you wish to remove)


•	 Evidence of the date of planting


LOCAL REQUIREMENTS – may include some or all of the following:


•	 Arboricultural implications


•	 Biodiversity survey and report 


•	 Landscaping details 
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Application for prior notification – proposed demolition


NATIONAL REQUIREMENTS 


•	 A completed form or written description of the proposed development


•	 A statement that the applicant has displayed a site notice in accordance with 
A.2(b)(iii) of Part 31 of Schedule 2 to the General Permitted Development 
Order 1995


•	 The appropriate fee


LOCAL REQUIREMENTS – may include some or all of the following:


•	 Biodiversity survey and report


•	 Landscaping details


•	 Photographs/Photomontages 


•	 Planning Statement


•	 Structural Survey 


•	 Tree survey/Arboricultural implications
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Application for Approval of Reserved Matters following outline 
approval


NATIONAL REQUIREMENTS 


•	 Completed form or application in writing containing sufficient information to 
enable the authority to identify the outline planning permission in respect of 
which it is made 


•	 Such particulars as are necessary to deal with the matters reserved in the 
outline planning permission


•	 Such plans and drawings as are necessary to deal with the matters reserved in 
the outline planning permission including:


–	 Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site 
boundaries


–	 Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)


–	 Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)


–	 Existing and proposed site sections and finished floor and site levels (e.g. at 
a scale of 1:50 or 1:100)


–	 Roof plans (e.g. at a scale of 1:50 or 1:100)


•	 Three copies of the application and three copies of the plans and drawings 
submitted with it (unless the local planning authority indicate that a lesser 
number is required or the application is submitted electronically)


•	 The appropriate fee


LOCAL REQUIREMENTS – may include some or all of the following:


•	 Affordable housing statement


•	 Air quality assessment 


•	 Biodiversity survey and report


•	 Daylight/Sunlight assessment 


•	 Design and Access Statement


•	 Economic statement


•	 Environmental Statement


•	 Town Centre Uses – Evidence to accompany applications for town centre uses


•	 Flood risk assessment


•	 Foul sewage and utilities assessment 
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•	 Heritage Statement (including Historical, archaeological features and 
Scheduled Ancient Monuments) 


•	 Land Contamination assessment 


•	 Landfill statement


•	 Landscaping details


•	 Lighting assessment 


•	 Noise impact assessment


•	 Open Space assessment 


•	 Photographs/Photomontages


•	 Planning obligations/Draft Head(s) of Terms


•	 Planning Statement


•	 Site Waste Management Plan 


•	 Statement of Community Involvement


•	 Structural Survey 


•	 Transport assessment


•	 Travel Plan


•	 Tree survey/Arboricultural implications


•	 Ventilation/Extraction statement
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Application for removal or variation of a condition following 
grant of planning permission (Section 73 of the Town and Country 
Planning Act 1990)


NATIONAL REQUIREMENTS 


•	 Completed form 


•	 The completed Ownership Certificate (A, B, C or D – as applicable) as required 
under Article 7 of the Town and Country Planning (General Development 
Procedure) Order 1995 


•	 In addition, where Ownership Certificates B, C or D have been completed, 
notice(s) as required by Article 6 of the Town and Country Planning (General 
Development Procedure) Order 1995 must be given and/or published in 
accordance with this Article 


•	 Agricultural Holdings Certificate as required by Article 7 of the Town and 
Country Planning (General Development Procedure) Order 1995


•	 Design and Access Statement, if required 


•	 The appropriate fee


LOCAL REQUIREMENTS – may include some or all of the following:


•	 Plans (3 copies to be supplied unless the application is submitted electronically)


	 Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site 
boundaries


	 Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)


	 Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)


•	 Existing and proposed site sections and finished floor and site levels (e.g. at a 
scale of 1:50 or 1:100)


•	 Affordable housing statement


•	 Air quality assessment 


•	 Biodiversity survey and report


•	 Daylight/Sunlight assessment 


•	 Economic statement


•	 Environmental Statement


•	 Town Centre Uses – Evidence to accompany applications


•	 Flood risk assessment


•	 Foul sewage and utilities assessment 
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•	 Heritage Statement (including Historical, archaeological features and 
Scheduled Ancient Monuments) 


•	 Land Contamination assessment 


•	 Landfill statement


•	 Landscaping details


•	 Lighting assessment 


•	 Noise impact assessment


•	 Parking Provision 


•	 Open Space assessment 


•	 Photographs/Photomontages


•	 Planning obligations – Draft Head(s) of Terms


•	 Planning Statement


•	 Site Waste Management Plan


•	 Statement of Community Involvement


•	 Structural Survey


•	 Transport assessment


•	 Travel Plan


•	 Tree survey/Arboricultural implications 


•	 Ventilation/Extraction statement
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Useful Supporting Information – Application for Approval of 
Details Reserved by Condition 


There are NO NATIONAL REQUIREMENTS for applications for the approval 
of details reserved by condition except that they should be made in writing. 
However, you may submit the following:


•	 Completed form (3 copies to be supplied unless the application is submitted 
electronically)


•	 A plan which identifies the land to which the application relates drawn to an 
identified scale and showing the direction of North (3 copies to be supplied 
unless the application is submitted electronically)


•	 A copy of other plans and drawings or information necessary to describe the 
subject of the application (3 copies to be supplied unless the application is 
submitted electronically)


LOCAL REQUIREMENTS – may include some or all of the following:


•	 Photographs/Photomontages


•	 Planning Statement
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Application for Tree Works: Works to Trees Subject to a Tree 
Preservation Order (TPO) or Notification of Proposed Works to Trees 
in Conservation Areas (CA)


Please use this checklist to ensure that the form has been completed correctly and 
that all relevant information is submitted. 


For works to trees protected by a Tree Preservation Order, failure to supply 
sufficiently precise and detailed information may result in your application being 
rejected or delay in dealing with it. In particular, you MUST provide the following:


•	 completed and dated application form, with all [mandatory] questions 
answered; 


•	 sketch plan showing the location of all tree(s);


•	 a full and clear specification of the works to be carried out;


•	 statement of reasons for the proposed work; and 


•	 evidence in support of statement of reasons, where required by the standard 
application form. 


For works to trees in conservation areas, it is important to supply precise and 
detailed information on your proposal. You may, therefore, wish to provide the 
following:


•	 completed and dated form, with all questions answered;


•	 sketch plan showing the precise location of all tree(s); and 


•	 a full and clear specification of the works to be carried out. 


Whether the trees are protected by a TPO or in a conservation area, please 
indicate which of the following types of additional information you are 
submitting:


•	 photographs.


•	 report by a tree professional (arboriculturist) or other.


•	 details of any assistance or advice sought from a Local Planning Authority 
officer prior to submitting this form.
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VALIDATION CHECKLIST BY APPLICATION TYPE


Householder application for planning permission for works or extension to a dwelling


NATIONAL REQUIREMENTS


· Completed form (3 copies to be supplied unless the application is submitted electronically)


· A plan which identifies the land to which the application relates drawn to an identified scale and showing the direction of North (3 copies to be supplied unless the application is submitted electronically)


· A copy of other plans and drawings or information necessary to describe the subject of the application (3 copies to be supplied unless the application is submitted electronically) including:


-Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site boundaries


-Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)


-Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)


-Existing and proposed site sections and finished floor and site levels   (e.g. at a scale of 1:50 or 1:100)


-Roof plans (e.g. at a scale of 1:50 or 1:100)


· The completed Ownership Certificate (A, B, C or D – as applicable) as required by Article 7 of the Town and Country Planning (General Development Procedure) Order 1995


· Agricultural Holdings Certificate as required by Article 7 of the Town and


Country Planning (General Development Procedure) Order 1995


· Design and Access Statement, if required


· The appropriate fee


· In addition, where Ownership Certificates B, C or D have been completed,


notice(s) as required by Article 6 of the Town and Country Planning (General Development Procedure) Order 1995 must be given and/or published in accordance with this Article


LOCAL REQUIREMENTS – may include some or all of the following:


• Air quality assessment


• Biodiversity survey and report


• Daylight/Sunlight assessment


• Flood risk assessment


• Land Contamination assessment


• Noise impact assessment


• Parking Provision


• Planning Statement


• Site Waste Management Plan


• Tree survey/Arboricultural implications


Householder Application for planning permission for works or extension to a dwelling and Conservation Area consent for demolition in a Conservation  Area


NATIONAL REQUIREMENTS


· Completed form (3 copies to be supplied unless the application is submitted electronically)


· A plan which identifies the land to which the application relates drawn to an identified scale and showing the direction of North (3 copies to be supplied unless the application is submitted electronically)


· A copy of other plans and drawings or information necessary to describe the subject of the application (3 copies to be supplied unless the application is submitted electronically) including:


-Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site boundaries


-Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)


-Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)


-Existing and proposed site sections and finished floor and site levels   (e.g. at a scale of 1:50 or 1:100)


-Roof plans (e.g. at a scale of 1:50 or 1:100)


· The completed Ownership Certificate (A, B, C or D – as applicable) as required by Article 7 of the Town and Country Planning (General Development Procedure) Order 1995


· Agricultural Holdings Certificate as required by Article 7 of the Town and


Country Planning (General Development Procedure) Order 1995


· Design and Access Statement, if required


· The appropriate fee


· In addition, where Ownership Certificates B, C or D have been completed,


notice(s) as required by Article 6 of the Town and Country Planning (General Development Procedure) Order 1995 must be given and/or published in accordance with this Article


LOCAL REQUIREMENTS – may include some or all of the following:


• Air quality assessment


• Biodiversity survey and report


• Daylight/Sunlight assessment


• Flood risk assessment


• Heritage Statement (including Historical, archaeological features and


Scheduled Ancient Monuments)


• Land Contamination assessment


• Landscaping details


• Noise impact assessment


• Parking Provision


• Planning Statement


• Site Waste Management Plan


• Structural Survey


• Tree survey/Arboricultural implications


Householder Application for planning permission for works or extension to a dwelling and Listed Building consent


NATIONAL REQUIREMENTS


· Completed form (3 copies to be supplied unless the application is submitted electronically)


· A plan which identifies the land to which the application relates drawn to an identified scale and showing the direction of North (3 copies to be supplied unless the application is submitted electronically)


· A copy of other plans and drawings or information necessary to describe the subject of the application (3 copies to be supplied unless the application is submitted electronically) including:


-Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site boundaries


-Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)


-Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)


-Existing and proposed site sections and finished floor and site levels   (e.g. at a scale of 1:50 or 1:100)


-Roof plans (e.g. at a scale of 1:50 or 1:100)


· The completed Ownership Certificate (A, B, C or D – as applicable) as required by Article 7 of the Town and Country Planning (General Development Procedure) Order 1995


· Agricultural Holdings Certificate as required by Article 7 of the Town and


Country Planning (General Development Procedure) Order 1995


· Design and Access Statement, if required


· The appropriate fee


· In addition, where Ownership Certificates B, C or D have been completed,


notice(s) as required by Article 6 of the Town and Country Planning (General Development Procedure) Order 1995 must be given and/or published in accordance with this Article


LOCAL REQUIREMENTS – may include some or all of the following:


• Air quality assessment


• Biodiversity survey and report


• Daylight/Sunlight assessment


• Flood risk assessment


• Heritage Statement (including Historical, archaeological features and


Scheduled Ancient Monuments)


• Foul sewage and utilities assessment


• Land Contamination assessment


• Landscaping details


• Noise impact assessment


• Parking Provision


• Planning Statement


• Site Waste Management Plan


• Structural Survey


• Tree survey/Arboricultural implications


Application for Planning Permission


NATIONAL REQUIREMENTS


· Completed form (3 copies to be supplied unless the application is submitted electronically)


· A plan which identifies the land to which the application relates drawn to an identified scale and showing the direction of North (3 copies to be supplied unless the application is submitted electronically)


· A copy of other plans and drawings or information necessary to describe the subject of the application (3 copies to be supplied unless the application is submitted electronically) including:


-Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site boundaries


-Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)


-Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)


-Existing and proposed site sections and finished floor and site levels   (e.g. at a scale of 1:50 or 1:100)


-Roof plans (e.g. at a scale of 1:50 or 1:100)


· The completed Ownership Certificate (A, B, C or D – as applicable) as required by Article 7 of the Town and Country Planning (General Development Procedure) Order 1995


· Agricultural Holdings Certificate as required by Article 7 of the Town and


Country Planning (General Development Procedure) Order 1995


· Design and Access Statement, if required


· The appropriate fee


· In addition, where Ownership Certificates B, C or D have been completed,


notice(s) as required by Article 6 of the Town and Country Planning (General Development Procedure) Order 1995 must be given and/or published in accordance with this Article

LOCAL REQUIREMENTS – may include some or all of the following:


· Affordable Housing Statement


· Air Quality Assessment


· Biodiversity Survey and Report


· Crime Prevention Plan 


· Daylight/ Sunlight Assessment


· Environmental Impact Assessment


· Flood Risk Assessment


· Foul Sewerage Assessment


· Heritage Statement


· Land Contamination Assessment


· Landfill Applications


· Lighting Assessment


· Noise Impact Assessment


· Open Space Assessment


· Parking and Access Arrangements


· Planning Obligations – Draft Heads of Terms


· Planning Statement


· Regeneration Statement


· PPS6 Impact Assessment


· Statement of Community Involvement


· Structural Survey


· Student Housing Assessment 


· Tall Building Impact Assessment


· Transport Assessment


· Travel Plan


· Tree Survey


· Utilities Statement


· Ventilation/ Extraction Statement

· Site Waste Management Plan

· Sustainability Checklist

Application for Outline Planning Permission with some matters Reserved


NATIONAL REQUIREMENTS


· Completed form (3 copies to be supplied unless the application is submitted electronically)


· A plan which identifies the land to which the application relates drawn to an identified scale and showing the direction of North (3 copies to be supplied unless the application is submitted electronically)


· A copy of other plans and drawings or information necessary to describe the subject of the application (3 copies to be supplied unless the application is submitted electronically) including:


-Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site boundaries


· The completed Ownership Certificate (A, B, C or D – as applicable) as required by Article 7 of the Town and Country Planning (General Development Procedure) Order 1995


· Agricultural Holdings Certificate as required by Article 7 of the Town and


Country Planning (General Development Procedure) Order 1995


· Design and Access Statement, if required


· The appropriate fee


· In addition, where Ownership Certificates B, C or D have been completed,


notice(s) as required by Article 6 of the Town and Country Planning (General Development Procedure) Order 1995 must be given and/or published in accordance with this Article

LOCAL REQUIREMENTS – may include some or all of the following:


· Affordable Housing Statement


· Air Quality Assessment


· Biodiversity Survey and Report


· Crime Prevention Plan 


· Daylight/ Sunlight Assessment


· Environmental Impact Assessment


· Flood Risk Assessment


· Foul Sewerage Assessment


· Heritage Statement


· Land Contamination Assessment


· Landfill Applications


· Lighting Assessment


· Noise Impact Assessment


· Open Space Assessment


· Parking and Access Arrangements


· Planning Obligations – Draft Heads of Terms


· Planning Statement


· Regeneration Statement


· PPS6 Impact Assessment


· Statement of Community Involvement


· Structural Survey


· Student Housing Assessment 


· Tall Building Impact Assessment


· Transport Assessment


· Travel Plan


· Tree Survey


· Utilities Statement


· Ventilation/ Extraction Statement

· Site Waste Management Plan

· Sustainability Checklist

Application for Outline Planning Permission with all matters Reserved


NATIONAL REQUIREMENTS


· Completed form (3 copies to be supplied unless the application is submitted electronically)


· A plan which identifies the land to which the application relates drawn to an identified scale and showing the direction of North (3 copies to be supplied unless the application is submitted electronically)


· A copy of other plans and drawings or information necessary to describe the subject of the application (3 copies to be supplied unless the application is submitted electronically) including:


-Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site boundaries

· The completed Ownership Certificate (A, B, C or D – as applicable) as required by Article 7 of the Town and Country Planning (General Development Procedure) Order 1995


· Agricultural Holdings Certificate as required by Article 7 of the Town and


Country Planning (General Development Procedure) Order 1995


· Design and Access Statement, if required


· The appropriate fee


· In addition, where Ownership Certificates B, C or D have been completed,


notice(s) as required by Article 6 of the Town and Country Planning (General Development Procedure) Order 1995 must be given and/or published in accordance with this Article

LOCAL REQUIREMENTS – may include some or all of the following:


· Affordable Housing Statement


· Air Quality Assessment


· Biodiversity Survey and Report


· Crime Prevention Plan 


· Daylight/ Sunlight Assessment


· Environmental Impact Assessment


· Flood Risk Assessment


· Foul Sewerage Assessment


· Heritage Statement


· Land Contamination Assessment


· Landfill Applications


· Lighting Assessment


· Noise Impact Assessment


· Open Space Assessment


· Parking and Access Arrangements


· Planning Obligations – Draft Heads of Terms


· Planning Statement


· Regeneration Statement


· PPS6 Impact Assessment


· Statement of Community Involvement


· Structural Survey


· Student Housing Assessment 


· Tall Building Impact Assessment


· Transport Assessment


· Travel Plan


· Tree Survey


· Utilities Statement


· Ventilation/ Extraction Statement

· Site Waste Management Plan

· Sustainability Checklist

Application for Planning Permission and Conservation Area consent for demolition


NATIONAL REQUIREMENTS


· Completed form (3 copies to be supplied unless the application is submitted electronically)


· A plan which identifies the land to which the application relates drawn to an identified scale and showing the direction of North (3 copies to be supplied unless the application is submitted electronically)


· A copy of other plans and drawings or information necessary to describe the subject of the application (3 copies to be supplied unless the application is submitted electronically) including:


-Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site boundaries


-Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)


-Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)


-Existing and proposed site sections and finished floor and site levels   (e.g. at a scale of 1:50 or 1:100)


-Roof plans (e.g. at a scale of 1:50 or 1:100)


· The completed Ownership Certificate (A, B, C or D – as applicable) as required by Article 7 of the Town and Country Planning (General Development Procedure) Order 1995


· Agricultural Holdings Certificate as required by Article 7 of the Town and


Country Planning (General Development Procedure) Order 1995


· Design and Access Statement, if required


· The appropriate fee


· In addition, where Ownership Certificates B, C or D have been completed,


notice(s) as required by Article 6 of the Town and Country Planning (General Development Procedure) Order 1995 must be given and/or published in accordance with this Article


LOCAL REQUIREMENTS – may include some or all of the following:


· Affordable Housing Statement


· Air Quality Assessment


· Biodiversity Survey and Report


· Crime Prevention Plan 


· Daylight/ Sunlight Assessment


· Environmental Impact Assessment


· Flood Risk Assessment


· Foul Sewerage Assessment


· Heritage Statement


· Land Contamination Assessment


· Landfill Applications


· Lighting Assessment


· Noise Impact Assessment


· Open Space Assessment


· Parking and Access Arrangements


· Planning Obligations – Draft Heads of Terms


· Planning Statement


· Regeneration Statement


· PPS6 Impact Assessment


· Statement of Community Involvement


· Structural Survey


· Student Housing Assessment 


· Tall Building Impact Assessment


· Transport Assessment


· Travel Plan


· Tree Survey


· Utilities Statement


· Ventilation/ Extraction Statement

· Site Waste Management Plan

· Sustainability Checklist

Application for Planning Permission and Listed Building consent


NATIONAL REQUIREMENTS


· Completed form (3 copies to be supplied unless the application is submitted electronically)


· A plan which identifies the land to which the application relates drawn to an identified scale and showing the direction of North (3 copies to be supplied unless the application is submitted electronically)


· A copy of other plans and drawings or information necessary to describe the subject of the application (3 copies to be supplied unless the application is submitted electronically) including:


-Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site boundaries


-Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)


-Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)


-Existing and proposed site sections and finished floor and site levels   (e.g. at a scale of 1:50 or 1:100)


-Roof plans (e.g. at a scale of 1:50 or 1:100)


· The completed Ownership Certificate (A, B, C or D – as applicable) as required by Article 7 of the Town and Country Planning (General Development Procedure) Order 1995


· Agricultural Holdings Certificate as required by Article 7 of the Town and


Country Planning (General Development Procedure) Order 1995


· Design and Access Statement, if required


· The appropriate fee


· In addition, where Ownership Certificates B, C or D have been completed,


notice(s) as required by Article 6 of the Town and Country Planning (General Development Procedure) Order 1995 must be given and/or published in accordance with this Article


LOCAL REQUIREMENTS – may include some or all of the following:


· Affordable Housing Statement


· Air Quality Assessment


· Biodiversity Survey and Report


· Crime Prevention Plan 


· Daylight/ Sunlight Assessment


· Environmental Impact Assessment


· Flood Risk Assessment


· Foul Sewerage Assessment


· Heritage Statement


· Land Contamination Assessment


· Landfill Applications


· Lighting Assessment


· Noise Impact Assessment


· Open Space Assessment


· Parking and Access Arrangements


· Planning Obligations – Draft Heads of Terms


· Planning Statement


· Regeneration Statement


· PPS6 Impact Assessment


· Statement of Community Involvement


· Structural Survey


· Student Housing Assessment 


· Tall Building Impact Assessment


· Transport Assessment


· Travel Plan


· Tree Survey


· Utilities Statement


· Ventilation/ Extraction Statement

· Site Waste Management Plan

· Sustainability Checklist

Application for Planning Permission and Advertisement consent


NATIONAL REQUIREMENTS


· Completed form (3 copies to be supplied unless the application is submitted electronically)


· A plan which identifies the land to which the application relates drawn to an identified scale and showing the direction of North (3 copies to be supplied unless the application is submitted electronically)


· A copy of other plans and drawings or information necessary to describe the subject of the application (3 copies to be supplied unless the application is submitted electronically) including:


-Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site boundaries


-Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)


-Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)


-Existing and proposed site sections and finished floor and site levels   (e.g. at a scale of 1:50 or 1:100)


-Roof plans (e.g. at a scale of 1:50 or 1:100)


· The completed Ownership Certificate (A, B, C or D – as applicable) as required by Article 7 of the Town and Country Planning (General Development Procedure) Order 1995


· Agricultural Holdings Certificate as required by Article 7 of the Town and


Country Planning (General Development Procedure) Order 1995


· Design and Access Statement, if required


· The appropriate fee


· In addition, where Ownership Certificates B, C or D have been completed,


notice(s) as required by Article 6 of the Town and Country Planning (General Development Procedure) Order 1995 must be given and/or published in accordance with this Article


LOCAL REQUIREMENTS – may include some or all of the following:


· Affordable Housing Statement


· Air Quality Assessment


· Biodiversity Survey and Report


· Crime Prevention Plan 


· Daylight/ Sunlight Assessment


· Environmental Impact Assessment


· Flood Risk Assessment


· Foul Sewerage Assessment


· Heritage Statement


· Land Contamination Assessment


· Landfill Applications


· Lighting Assessment


· Noise Impact Assessment


· Open Space Assessment


· Parking and Access Arrangements


· Planning Obligations – Draft Heads of Terms


· Planning Statement


· Regeneration Statement


· PPS6 Impact Assessment


· Statement of Community Involvement


· Structural Survey


· Student Housing Assessment 


· Tall Building Impact Assessment


· Transport Assessment


· Travel Plan


· Tree Survey


· Utilities Statement


· Ventilation/ Extraction Statement

· Site Waste Management Plan

· Sustainability Checklist

Conservation Area consent for demolition in a Conservation Area


NATIONAL REQUIREMENTS


· Completed form (3 copies to be supplied unless the application is submitted electronically)


· A plan which identifies the land to which the application relates drawn to an identified scale and showing the direction of North (3 copies to be supplied unless the application is submitted electronically)


· A copy of other plans and drawings or information necessary to describe the subject of the application (3 copies to be supplied unless the application is submitted electronically) including:


-Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site boundaries


-Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)


-Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)


-Existing and proposed site sections and finished floor and site levels   (e.g. at a scale of 1:50 or 1:100)


-Roof plans (e.g. at a scale of 1:50 or 1:100)


· The completed Ownership Certificate (A, B, C or D – as applicable) as required by Article 7 of the Town and Country Planning (General Development Procedure) Order 1995


· Agricultural Holdings Certificate as required by Article 7 of the Town and


Country Planning (General Development Procedure) Order 1995


· Design and Access Statement, if required


· The appropriate fee


· In addition, where Ownership Certificates B, C or D have been completed,


notice(s) as required by Article 6 of the Town and Country Planning (General Development Procedure) Order 1995 must be given and/or published in accordance with this Article


LOCAL REQUIREMENTS – may include some or all of the following:


• Air quality assessment


• Biodiversity survey and report


• Heritage Statement (including Historical, archaeological features and


Scheduled Ancient Monuments)


• Land Contamination assessment


• Photographs/photomontages showing the whole building and its setting and/


or the particular section of the building affected by the proposals


• Planning Statement


• Site Waste Management Plan


• Structural Survey


• Tree survey/Arboricultural implications


Listed Building consent for alterations, extension or demolition of a listed building


NATIONAL REQUIREMENTS


· Completed form (3 copies to be supplied unless the application is submitted electronically)


· A plan which identifies the land to which the application relates drawn to an identified scale and showing the direction of North (3 copies to be supplied unless the application is submitted electronically)


· A copy of other plans and drawings or information necessary to describe the subject of the application (3 copies to be supplied unless the application is submitted electronically) including:


-Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site boundaries


-Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)


-Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)


-Existing and proposed site sections and finished floor and site levels   (e.g. at a scale of 1:50 or 1:100)


-Roof plans (e.g. at a scale of 1:50 or 1:100)


· The completed Ownership Certificate (A, B, C or D – as applicable) as required by Article 7 of the Town and Country Planning (General Development Procedure) Order 1995


· Agricultural Holdings Certificate as required by Article 7 of the Town and


Country Planning (General Development Procedure) Order 1995


· Design and Access Statement, if required


· The appropriate fee


· In addition, where Ownership Certificates B, C or D have been completed,


notice(s) as required by Article 6 of the Town and Country Planning (General Development Procedure) Order 1995 must be given and/or published in accordance with this Article


LOCAL REQUIREMENTS – may include some or all of the following:


• Air quality assessment


• Biodiversity survey and report


• Heritage Statement (including Historical, archaeological features and


Scheduled Ancient Monuments)


• Land Contamination assessment


• Photographs/photomontages showing the whole building and its setting and/


or the particular section of the building affected by the proposals


• Planning Statement


• Site Waste Management Plan


• Structural Survey


• Tree survey/Arboricultural implications


Application for Advertisement consent


NATIONAL REQUIREMENTS


· Completed form (3 copies to be supplied unless the application is submitted electronically)


· A plan which identifies the land to which the application relates drawn to


an identified scale, identifies the location of the site by reference to at least two named roads, identifies the proposed position of the advertisement and shows the direction of North (3 copies to be supplied unless the application is submitted electronically)


· A copy of other plans and drawings or information necessary to describe the subject of the application (3 copies to be supplied unless the application is submitted electronically) including:


– Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)


– Advertisement drawing(s) (e.g. at a scale of 1:50 or 1:100) (showing


advertisement size, siting, materials and colours to be used, height above ground, extent of projection and details of the method and colour(s) of illumination [if applicable])


· The appropriate fee

LOCAL REQUIREMENTS – may include some or all of the following:


• Lighting assessment (where illuminated advertisements are proposed)


• Photographs and Photomontages


• Planning Statement


Listed Building consent for alterations, extension or demolition of a listed building and advertisement consent


NATIONAL REQUIREMENTS


· Completed form (3 copies to be supplied unless the application is submitted electronically)


· A plan which identifies the land to which the application relates drawn to an identified scale and showing the direction of North (3 copies to be supplied unless the application is submitted electronically)


· A copy of other plans and drawings or information necessary to describe the subject of the application (3 copies to be supplied unless the application is submitted electronically) including:


-Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site boundaries


-Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)


-Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)


-Existing and proposed site sections and finished floor and site levels   (e.g. at a scale of 1:50 or 1:100)


-Roof plans (e.g. at a scale of 1:50 or 1:100)


· The completed Ownership Certificate (A, B, C or D – as applicable) as required by Article 7 of the Town and Country Planning (General Development Procedure) Order 1995


· Agricultural Holdings Certificate as required by Article 7 of the Town and


Country Planning (General Development Procedure) Order 1995


· Design and Access Statement, if required


· The appropriate fee


· In addition, where Ownership Certificates B, C or D have been completed,


notice(s) as required by Article 6 of the Town and Country Planning (General Development Procedure) Order 1995 must be given and/or published in accordance with this Article


LOCAL REQUIREMENTS – may include some or all of the following:


• Air quality assessment


• Heritage Statement (including Historical, archaeological features and


Scheduled Ancient Monuments)


• Land Contamination assessment


• Lighting assessment (where illuminated advertisements are proposed)


• Photographs and photomontages showing the whole building and its setting


and/or the particular section of the building affected by the proposals


• Planning Statement


• Site Waste Management Plan


• Structural Survey


• Tree survey/Arboricultural implications


Application for a Lawful Development Certificate for an existing use or operation or activity including those in breach of a planning condition


NATIONAL REQUIREMENTS


· Completed form (3 copies to be supplied unless the application is submitted electronically)


· A plan identifying the land to which the application relates drawn to an


identified scale and showing the direction of North (3 copies to be supplied


unless the application is submitted electronically)


· Such evidence verifying the information included in the application as can be provided


· Such other information as is considered to be relevant to the application


· The appropriate fee

LOCAL REQUIREMENTS – may include some or all of the following:


• Plans (3 copies to be supplied unless the application is submitted electronically.


– Existing elevations (e.g. at a scale of 1:50 or 1:100)


– Existing floor plans (e.g. at a scale of 1:50 or 1:100)


– Existing site survey plan (e.g. at a scale of 1:50 or 1:100)


• Lawful Development Certificate supporting information (e.g. sworn


affidavit(s) from people with personal knowledge of the existing use)


• Photographs/Photomontages


• Planning Statement


Application for a Lawful Development Certificate for a proposed use or development


NATIONAL REQUIREMENTS


· Completed form (3 copies to be supplied unless the application is submitted electronically)


· A plan identifying the land to which the application relates drawn to an


identified scale and showing the direction of North (3 copies to be supplied


unless the application is submitted electronically)


· Such evidence verifying the information included in the application as can be provided


· Such other information as is considered to be relevant to the application


· The appropriate fee

LOCAL REQUIREMENTS – may include some or all of the following:


• Plans (3 copies to be supplied unless the application is submitted electronically.


– Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)


– Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)


– Site survey plan (e.g. at a scale of 1:50 or 1:100)


• Planning Statement


Application for prior notification of proposed agricultural development – proposed building

NATIONAL REQUIREMENTS


· A completed form or written description of the proposed development and


the materials to be used


· A plan indicating the site


· The appropriate fee


LOCAL REQUIREMENTS – may include some or all of the following:


• Landscaping details


• Plans (3 copies to be supplied unless the application is submitted electronically.


– Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)


– Existing and proposed site sections and finished floor and site levels (e.g. at


a scale of 1:50 or 1:100)


– Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)


• Photographs/Photomontages


• Planning Statement


Application for prior notification of proposed agricultural development – proposed road


NATIONAL REQUIREMENTS


· A completed form or written description of the proposed development and


the materials to be used


· A plan indicating the site


· The appropriate fee


LOCAL REQUIREMENTS – may include some or all of the following:


• Landscaping details


• Planning Statement


Application for prior notification of proposed agricultural development – proposed excavation/deposit of waste material from the farm


NATIONAL REQUIREMENTS


· A completed form or written description of the proposed development and


the materials to be used


· A plan indicating the site


· The appropriate fee


LOCAL REQUIREMENTS – may include some or all of the following:


• Landscaping details


• Planning Statement


Application for prior notification of proposed agricultural development – proposed fish tank


NATIONAL REQUIREMENTS


• A completed form or written description of the proposed development and


the materials to be used


• A plan indicating the site


• The appropriate fee


LOCAL REQUIREMENTS – may include some or all of the following:


• Planning Statement


In respect of permitted development by electronic communications


code operators


NATIONAL REQUIREMENTS


• A completed form or written description of the proposed development


• A plan indicating the proposed location


• The appropriate fee


– Evidence that the developer has given notice of the proposed development


in accordance with A.3(1) of Part 24 of Schedule 2 to the General Permitted


Development Order 1995


– Where the proposed development consists of the installation of a mast


within three kilometres of the perimeter of an aerodrome evidence that the


developer has notified the Civil Aviation Authority, the Secretary of State for


Defence or the Aerodrome operator in accordance with A.3(2) of Part 24 of


Schedule 2 to the General Permitted Development Order 1995


LOCAL REQUIREMENTS – may include some or all of the following:


• Acoustic report where relevant


• Any other relevant additional information


• Supplementary Information Template (as set out in Annex F of the Code of


Best Practice on Mobile Phone Network Development)


Application for Hedgerow Removal Notice


NATIONAL REQUIREMENTS


• A completed form or the form set out in Schedule 4 to the Hedgerow


Regulations 1997


• A plan which clearly shows the location and length of the hedgerow(s) to be


removed (if possible, please provide a plan to a scale of 1:2500. A different


scale can be used so long as it shows clearly the location and length of the


hedgerow or hedgerows that you wish to remove)


• Evidence of the date of planting


LOCAL REQUIREMENTS – may include some or all of the following:


• Arboricultural implications


• Biodiversity survey and report


• Landscaping details


Application for prior notification – proposed demolition


NATIONAL REQUIREMENTS


• A completed form or written description of the proposed development


• A statement that the applicant has displayed a site notice in accordance with


A.2(b)(iii) of Part 31 of Schedule 2 to the General Permitted Development


Order 1995


• The appropriate fee


LOCAL REQUIREMENTS – may include some or all of the following:


• Biodiversity survey and report


• Landscaping details


• Photographs/Photomontages


• Planning Statement


• Structural Survey


• Tree survey/Arboricultural implications


Application for Approval of Reserved Matters following outline Approval


NATIONAL REQUIREMENTS


· Completed form (3 copies to be supplied unless the application is submitted electronically)


· A plan which identifies the land to which the application relates drawn to an identified scale and showing the direction of North (3 copies to be supplied unless the application is submitted electronically)


· A copy of other plans and drawings or information necessary to describe the subject of the application (3 copies to be supplied unless the application is submitted electronically) including:


-Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site boundaries


-Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)


-Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)


-Existing and proposed site sections and finished floor and site levels   (e.g. at a scale of 1:50 or 1:100)


-Roof plans (e.g. at a scale of 1:50 or 1:100)


· The completed Ownership Certificate (A, B, C or D – as applicable) as required by Article 7 of the Town and Country Planning (General Development Procedure) Order 1995


· Agricultural Holdings Certificate as required by Article 7 of the Town and


Country Planning (General Development Procedure) Order 1995


· Design and Access Statement, if required


· The appropriate fee


· In addition, where Ownership Certificates B, C or D have been completed,


notice(s) as required by Article 6 of the Town and Country Planning (General Development Procedure) Order 1995 must be given and/or published in accordance with this Article


LOCAL REQUIREMENTS – may include some or all of the following:


· Affordable Housing Statement


· Air Quality Assessment


· Biodiversity Survey and Report


· Crime Prevention Plan 


· Daylight/ Sunlight Assessment


· Environmental Impact Assessment


· Flood Risk Assessment


· Foul Sewerage Assessment


· Heritage Statement


· Land Contamination Assessment


· Landfill Applications


· Lighting Assessment


· Noise Impact Assessment


· Open Space Assessment


· Parking and Access Arrangements


· Planning Obligations – Draft Heads of Terms


· Planning Statement


· Regeneration Statement


· PPS6 Impact Assessment


· Statement of Community Involvement


· Structural Survey


· Student Housing Assessment 


· Tall Building Impact Assessment


· Transport Assessment


· Travel Plan


· Tree Survey


· Utilities Statement


· Ventilation/ Extraction Statement

· Site Waste Management Plan

· Sustainability Checklist

Application for removal or variation of a condition following grant of planning permission (Section 73 of the Town and Country Planning Act 1990)


NATIONAL REQUIREMENTS


· Completed form


· The completed Ownership Certificate (A, B, C or D – as applicable) as required under Article 7 of the Town and Country Planning (General Development Procedure) Order 1995


· In addition, where Ownership Certificates B, C or D have been completed,


notice(s) as required by Article 6 of the Town and Country Planning (General Development Procedure) Order 1995 must be given and/or published in accordance with this Article


· Agricultural Holdings Certificate as required by Article 7 of the Town and


Country Planning (General Development Procedure) Order 1995


· Design and Access Statement, if required


· The appropriate fee

LOCAL REQUIREMENTS – may include some or all of the following:


• Plans (3 copies to be supplied unless the application is submitted electronically)


-Block plan of the site (e.g. at a scale of 1:100 or 1:200) showing any site boundaries


-Existing and proposed elevations (e.g. at a scale of 1:50 or 1:100)


-Existing and proposed floor plans (e.g. at a scale of 1:50 or 1:100)


• Existing and proposed site sections and finished floor and site levels (e.g. at    a scale of 1:50 or 1:100)


· Affordable Housing Statement


· Air Quality Assessment


· Biodiversity Survey and Report


· Crime Prevention Plan 


· Daylight/ Sunlight Assessment


· Environmental Impact Assessment


· Flood Risk Assessment


· Foul Sewerage Assessment


· Heritage Statement


· Land Contamination Assessment


· Landfill Applications


· Lighting Assessment


· Noise Impact Assessment


· Open Space Assessment


· Parking and Access Arrangements


· Planning Obligations – Draft Heads of Terms


· Planning Statement


· Regeneration Statement


· PPS6 Impact Assessment


· Statement of Community Involvement


· Structural Survey


· Student Housing Assessment 


· Tall Building Impact Assessment


· Transport Assessment


· Travel Plan


· Tree Survey


· Utilities Statement


· Ventilation/ Extraction Statement

· Site Waste Management Plan

· Sustainability Checklist


