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Planning Lead Member Report Progress Sheet

	Title of Report
	HIGHWAY INVESTMENT WORKS (PHASE  9)

	Author

	Paul Garrett

	Assistant Director Responsible
	


	Date approved by Head of Service:     (ie. Head of Property/Engineering)

4/8/06 PRG (SL on holiday)


	Date received  by MSO :


	Date approved by Head of Planning:
	Date for Informal Lead Member:


	Date for Formal:




Other meetings the report is expected to go to:
	Cabinet
	 No
	Date:

	Scrutiny
	 No
	Date:

	Other Lead Member
	Yes
	Date:14/8/06 

Corporate Services

	Please indicate where applicable


	Press release required
	Yes 

Please indicate where applicable


	Key Decision Notice Required? THIS INFORMATION MUST BE INDICATED.
	Ie. Yes costs more than £100,000 or more than two wards.

Key Decision was approval to programme

No              


	Comments


	If amendments are required:




Checklist for MSO:-

MSO for Planning:



MSO for Lead Member

	Check for Record of Decision
	
	
	Type up agreed agenda
	

	Save in reports folder
	
	
	Print out all documents
	

	Enter on report planner
	
	
	Distribute email copies
	

	Check for Key decisions
	
	
	Distribute printed copies
	

	Provide amends for Head of Planning
	
	
	Weekly consolidation list.
	

	After approval of Head of Planning.  Provide clean hard copies of Lead Member MSO
	
	
	Check accumulative consolidation list
	

	Provide any extra reports for Supplementary agenda keep a record.
	
	
	Circulate consolidation list to officers responsible for changes
	

	
	
	
	Collated reports to go to Committee services in time for publishing on SOLAR
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