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1.0 Scope

This procedure covers the operation of the Planning and Transportation Regulatory Panel, the purpose of which is to ensure that:

· Members of the panel take account of all material planning considerations in reaching an informed decision

· Local residents and other people attending the meeting of the panel are, at the discretion of the chair, able to express any issues in an open and transparent environment

· decisions are made in accordance with the principles of natural justice

2.0 Roles and Responsibilities

2.1
The Chairman is responsible for:

· conducting and controlling all the business of the Planning and Transportation Regulatory Panel

· ensuring that all participants, at his discretion, are able to express any issues they have in an open and transparent environment prior to any decisions being made

· determining the order in which applications are heard, if there is any need to depart from the agenda

· conducting any voting to take place on any issue

· having a casting vote in the event of any vote resulting in a tie

2.2
Panel Members are responsible for listening to, and understanding the implications of, the applications presented, asking questions, engaging in debate, where necessary, in order to come to an informed opinion on the application, based on the material considerations of the case presented.

2.3
Council Officers are responsible for making a recommendation to, and advising, the Panel based on their professional and technical expertise.

2.4
Applicants, agents, objectors and third parties are responsible for presenting their case to the Panel.

3.0 Declaration of Interests

3.1
If any Panel Member feels that he/she has any personal interest in any matter being discussed or decided, he/she should always declare it. It does not necessarily follow that the personal interest debars the member from participation in the discussion. The member then needs to consider whether the personal interest is a prejudicial one. The Council’s Code of Conduct for Members provides that a personal interest becomes a prejudicial one if the interest is one which a member of the public with knowledge of the relevant facts would reasonably regard as so significant that it is likely to prejudice the Members judgement of the public interest. If a member has such an interest, he/she should not participate in the matter (Code of Conduct  for Members and Code of Conduct for Officers and Members Dealing with Planning Matters).

3.2
If an Officer of the Council believes that he/she may be seen to have a personal interest, he/she must declare it at the earliest opportunity by advising in writing both the Director of  Development Services and the Head of Law and Administration (Code of Conduct for Employees and Code of Conduct for Members and Officers Dealing with Planning Matters).

3.3
Serving members and officers shall never act as agents for persons pursuing a planning matter within the City.   

4.0 Conducting the Panel

All business shall be conducted through the Chairman.  The Chairman shall:

4.1
Obtain the list of members of the public who are in attendance from the Committee Administrator.

4.2
Explain how the Panel meeting will be conducted by explaining:

· The separate roles of the members and officers.

· The opportunities for individuals to speak.

· How decisions are made.

· The order in which applications will be heard. 

4.3
If necessary, instruct the Development Control Officer to provide a brief description of the application along with the recommendation being made.

4.4 Provide the applicant/agent, where necessary, with an opportunity to speak in support of the 

application.

4.5 Provide any objectors or third parties with an opportunity to speak either objecting to or in support of the application at his discretion. In the event that a large number of people attend for a particular item the chair will request that a spokesperson is nominated.

4.6 Provide the members of the Panel with an opportunity to pose any questions, give their views, or make any observations.

5 Making the Decision

5.1
If the Chairman is satisfied that all material considerations are before the members, then the application can be determined.

5.2
If the Chairman is not satisfied that all material considerations have been addressed, then the decision on the application must be deferred for one of the following reasons:

· To enable a site inspection by members to be undertaken.

· To enable further information to be provided.

· To enable amendments to the application to be made.

· Any other reason to be specified by the Chairman.

5.3
In the event of the application being deferred, the Chairman shall explain what course of action is being taken and what action is required of individuals concerned.

5.4 In the event of the application being deferred to allow for a site inspection to be undertaken, the Chairman shall explain:

· The reason why a visit has been called.

· how the process will operate and when the final decision will be made

· the date of the visit

· that interested parties will receive a letter confirming the date of the visit and giving an estimated time of arrival.

The procedure is explained in full in the City Councils Code of Conduct for Elected Members and Officers dealing with planning matters.

5.5 If it appears to the Chairman that the Panel is likely to make a decision that is contrary to, or amends, the Officer’s recommendation, he/she will give the Planning Officer the opportunity to explain any implications of the contrary decision before such decision is made. If the Panel then makes such a decision,  the Panel shall make the reasons clear at the meeting, a detailed minute shall be made and voting recorded. 

6 Voting on the Application

6.1
If in accordance with paragraph 5.1 above, the application is suitable for determination at the Panel meeting, the Chairman shall:

· Conduct a vote on the application.

· Declare a final decision based on a simple majority.

· Make a casting vote in the event of a tie.
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