SALFORD CITY COUNCIL - RECORD OF DECISION

I, Councillor Keith Mann, Lead Member for Education, in exercise of the powers conferred on me by paragraph D4(a)(ix) of the Scheme of Delegation of the Council and in accordance with the recommendations of the Salford Local Admissions Forum do hereby approve the attached schemes and timetables for co-ordinated primary and secondary admissions in 2005/06.

The reasons are:-

Submission of the schemes to the DfES is required by 14th April, 2004.

Options considered and rejected were : Not applicable as preparation of schemes is a statutory requirement.

Assessment of risk : Low

The source of funding is The revised schemes could have staffing implications for the LEA. These are currently being assessed . The financial implications and source of funding cannot , therefore, be determined at this stage.

Legal advice obtained : Yes

Financial advice obtained : Not applicable

The following documents have been used to assist the decision making process:

Reports to ,and minutes of, the Salford Local Admissions Forum held on 30th March, 2004.

Contact Officer : Lynne Robertson                 770 0412

This decision is not subject to consideration by another Lead Member.

This decision records a key decision but the matter was not included in the Council Forward Plan and it has been dealt with under the emergency procedure.

The appropriate Scrutiny Committee to call in the decision is the Lifelong Learning and Leisure Scrutiny Committee.

Signed 
Cllr Keith Mann………………………………………

Dated 

13th April ,2004

This decision was published on 13th April , 2004 .  This decision will come into force on    21st April ,2004,  unless it is called-in in accordance with the decision making process rules.

Proposed Co-ordinated Admissions Scheme for 
Salford LEA’s maintained primary schools
in the academic year 2005/2006

1. Applications for primary schools maintained by Salford LEA (except special schools) for the normal admissions round shall be determined in accordance with the provisions set out in Part 1 of this scheme and processed in accordance with the timetable set out in Part 2.    Admissions outside the normal round i.e. after September and to any year group Reception to Year 6 will be processed in accordance with the provisions in paragraphs 31 to 35.

Part One: The Scheme

2. Under its scheme of co-ordinated admissions Salford LEA will be responsible for managing the admission of all pupils who are resident in Salford. This responsibility will cover admissions to Salford schools that have community, voluntary controlled or voluntary aided status. (Independent schools are not included in the co-ordinated scheme.)

3. Salford LEA, as the admissions authority for Community and Voluntary controlled schools in Salford will be responsible for allocating places at these schools in accordance with the LEA’s admissions criteria.

4. For Voluntary Aided Schools the Governing Body of each school is the admissions authority.   As such it is the Governing Body of each school which determines who will be allocated a place at that school in accordance with the criteria laid down in its schools admissions policy.

5. For schools maintained by neighbouring LEA’s, the relevant admission authority will be responsible for determining who is allocated a place and for managing their admissions.

Application process

6. In Salford LEA children are able to start in the nursery class in the September following their third birthday.  For Reception class children are able to start in the September after their fourth birthday.

7. Parents/carers can register their child with Salford LEA at any time from birth onwards.

8. Parents/carers will be asked to make their application for admission to the Nursery or Reception class in any Salford primary school on a standard form known as the Common Application Form. An information booklet ‘Primary Education IN Salford’ will be sent to all parent/carers who register. A copy of the information booklet and Common Application Form will be available on Salford LEA’s website.

9. The Common Application Form will invite all parents who wish their child to be considered for admission to a Primary school in Salford to name 3 or more preferred schools by 14 January 2005 and request that they give the reasons for these preferences.  The booklet which accompanies the application form requests that parents/carers should name and prioritise all schools at which they wish their child to be considered for a place including voluntary aided schools.  

10. Parents/carers who have a nursery place at a Salford LEA school should be aware that they will not automatically get a place in reception at that school. 

11. Parents/carers will be asked to return the completed Common Application Form directly to Salford LEA.   The closing date for applications is 14 January 2005.   Any forms sent direct to schools will be forwarded to the LEA.

12. All preferences are treated as equal initially and sent out as equal to other admission authorities i.e. voluntary aided schools.  If more than one school place can potentially be offered, the single offer is for the school listed highest on the application form.

13. Some Voluntary Aided schools in Salford may require further information to that on the Common Application Form.  In such cases the LEA, on behalf of the Governing Body will request this from the parents/carers once the school has received all application forms from Salford LEA and determined whether their school is oversubscribed.

Processing applications
14. Where parents/carers have expressed a preference for a voluntary aided school Salford LEA will forward the relevant copies of the Common Application Forms to those schools by 31st January 2005.  If the Voluntary Aided School is oversubscribed and has a first preference overriding criterion, then Salford LEA will send copies of those applications where the parent/carer has ranked the school as first preference.   If the school is not oversubscribed, copies of all application will be sent irrespective of the parents/careers ranking.

15. Salford Voluntary Aided schools will be requested to inform the LEA by 28 February 2005 of the pupils eligible for a place under its admission criteria.

16. In the meantime Salford LEA will look at the applications for places at Salford LEA schools and apply their admission criteria.

Determining offers
17. When a child qualifies for one of the available number of places at more than one school, the LEA provisionally allocates a place at the school the parents have given higher priority in their listing. On occasions this may not necessarily be the school they have listed as top priority.  The LEA also adjusts the list for any other school for which a preference was expressed by that parent, moving another child who was previously not eligible to be allocated a potential place up the list to the provisional place which has been vacated.

18. Upon receipt of the responses from the voluntary aided schools the decisions will be compared with Salford’s list.

Notifying parents/carers of decision
19. The LEA will write to parents/carers of pupils a letter on 8th April 2005 (2nd Friday in April) At the same time the schools which Salford maintains will be sent the lists of pupils who have been allocated places.

Right of Appeal
20. If the parent/carers listed their preferences in priority order and the allocated place is not their first priority the parent/carer will be advised of their right of appeal and supplied with details of the appeals procedure.

21. If any child looks like remaining unplaced Salford will supply the parents/carers with a list of schools with available places and request that they indicate an alternative choice.  If the reason for non-placement is that there were no places remaining available at their preferred school they will be advised of their right of appeal and supplied with details of the appeals procedure.

Late applications
22. The closing date for applications is 14 January 2005. Any Common Application Forms received after the closing date will be treated as late applications.  The LEA will only consider applications received after the deadline date if there is a genuine and good reason for doing so.   This will include situations where pupils move into Salford after the 14 January closing date and before the offer of places are made.

23. Late applications made without a genuine and good reason (for example: parent/carer forgetting to sent it in time) will be considered after the notification date of 8 April 2005.   Parents/carers who apply late may, therefore, miss out on their preferred school.  Late applicants will normally be notified of the outcome of their application up to ten working days after the main notification date of 8 April 2005.

24. Any applications received after the notification date but before the start of the school year will be considered as they are received.

25. Common Application Forms for Voluntary Aided School received after the 14 January  closing date will be passed to the school with a note that it has been received late.  It will be for that admissions authority to decide how it wishes to process the application.

Waiting list
26. Salford LEA will operate a waiting list for Salford Community and Voluntary Controlled schools until the 31 August 2005 for applicants whose initial request has been unsuccessful.   As places become available they will be offered in accordance with the published admission criteria.  Length of time on the waiting list will not be seen as a relevant factor.

Applications outside the normal year of entry
27. Parents may occasionally apply for their child to be admitted outside their normal age group i.e. to the year above if the child is gifted or talented or to a lower year if the child has special educational needs or has experienced problems.

28. The LEA as admission authority for Community and Voluntary Controlled schools, or the governing body, as admissions authority for Voluntary Aided schools, will consider these applications individually.

29. The decision will be taken after discussion with Headteacher and other relevant professional, such as Educational Psychologist, and based on educational grounds.

30. However, if the school is oversubscribed and the admission of a child outside the normal year of entry into an infant year group would mean a class of over 30, the child will not be admitted to a different year because of infant class size legislation.

In-Year Admissions (outside the normal round)
31. In-year admissions are those requests for places in any year group received after the beginning of the Autumn Term.
32. Any application for admission after the normal admission round or for years other than the normal year of entry should be directed to Salford LEA.  Salford LEA will process applications in consultation with schools.   Parents/carers will normally receive a written response to their application within ten working days.

33. Where Community schools have vacancies a place will be offered as of right. An application will only be refused if the school has reached its published admission number and has no available places in the year group.

34. In the event of the school being full in the requested year group parents/carers will be advised of their right of appeal, advised where places are available and given the opportunity to state a further preference.

35. For Voluntary Aided Schools the parent/carer should apply to the School direct and the School Governors will decide whether or not a place can be offered.  If the application has been refused the parent/carer will be advised of their right of appeal.  The parent/carers should contact Salford LEA who will advise the parent/carer of other schools with vacancies and will be given the opportunity to state a preference.  Parents/carers can accept alternative places and still pursue an appeal for their preferred school.

Part Two: Timetable for admission to primary school 2005 – 2006








 


Proposed Co-ordinated Admissions Scheme for 

Salford LEA maintained high schools 

in the academic year 2005/2006
1. Applications for high schools maintained by Salford LEA (except special schools) for the normal admissions round shall be determined in accordance with the provisions set out in Part 1 of this scheme and processed in accordance with the timetable set out in Part 2.    Admissions outside the normal round i.e. after September and to any year group Year 7 to Year 11 will be processed in accordance with the provisions in paragraphs 36 to 40.

Part One: The Scheme

2. Under its scheme of co-ordinated admissions Salford LEA will be responsible for managing the admission of all pupils who are resident in Salford. This responsibility will cover admissions to Salford schools that have Community or Voluntary Aided status and to schools maintained by other local education authorities. (Independent schools are not included in the co-ordinated scheme.)

3. Salford LEA, as the admissions authority for Community schools in Salford will be responsible for allocating places at these schools in accordance with the LEA’s admissions criteria.

4. For Voluntary Aided Schools the Governing Body of each school is the admissions authority.   As such it is the Governing Body of each school which determines who will be allocated a place at that school in accordance with the criteria laid down in its schools admissions policy.

5. For schools maintained by neighbouring LEA’s, the relevant admission authority will be responsible for determining who is allocated a place.

Application process

6. In order to determine the pupils resident in Salford this LEA will ask all our neighbouring authorities and independent schools in the area for details of pupils who attend their schools and who reside in Salford.  This will be carried out at the end of the Summer Term 2004 prior to their transfer into Year 6.

7. At the beginning of the Autumn Term 2004 an information booklet ‘Secondary Education IN Salford’ and a standard Common Application Form will be sent to all parents/carers of Year 6 pupils resident in Salford.  A copy of the information booklet and Common Application Form will be available on Salford LEA’s website. 

8. The Common Application Form will invite all parents/carers resident in the LEA to name 3 or more preferred schools by 25 October 2004. 

9. The booklet which accompanies the application form requests that parents/carers should name and prioritise all schools at which they wish their child to be considered for a place including Voluntary Aided schools and/or any outside the Salford area. 

10. All preferences are treated as equal initially and sent out as equal to other admission authorities i.e. other local education authorities or aided schools.  If more than one school place can potentially be offered, the single offer is for the school listed highest. 

11. Parents/carers who want to express a preference for a Voluntary Aided or a school maintained by another Authority will be advised in the information booklet to check the ranking policy with the appropriate school or the relevant local education authority.

12. Some Voluntary Aided schools in Salford may require further information to that on the Common Application Form.  In such cases the LEA, on behalf of the Governing Body will request this from the parents/carers once the school has received all application forms from Salford LEA and determined whether their school is oversubscribed.

Processing Applications

13. By 14 November 2004 Salford LEA will send other local admission authorities copies of the Common Application Forms from parents/carers who have expressed a preference for a maintained school in their area. 

14. Voluntary aided schools will also be sent copies of the Common Application Forms from parents/carers who have expressed a preference for their school. 

15. Salford Voluntary Aided schools will be requested to inform the LEA by 10 December 2004 of the pupils eligible for a place under its admission criteria.

16. Salford LEA will inform other LEA’s of offers to be made to pupils resident within their boundaries and request details of offers they will be making to Salford residents by 18 January 2005.

Determining offers

17. Salford LEA will look at all applications for Salford schools and apply the admission criteria.

18. When a child qualifies for one of the available number of places at more than one school, the LEA provisionally allocates a place at the school the parents have given higher priority in their listing.   On occasions this may not necessarily be the school they have listed as top priority.   The LEA also adjusts the list for any other school for which a preference was expressed by that parent/carer, moving another child who was previously not eligible to be allocated a potential place up the list to the provisional place which has been vacated.

19. By 15 February 2005 Salford LEA will notify other LEA’s and Voluntary Aided schools of any further places they are able to offer.  Salford will have been notified by other LEAs of any further places which they can offer in response to any preference expressed by one of our residents. 

20. Upon receipt of the responses from the Voluntary Aided schools and other LEA’s the provisional decisions will be compared with Salford’s list.

21. If more than one school place can be offered by an admission Authority, a single offer will be made for the school that the parent/carer gave the higher priority.   If a parent/carers preference for a school in another LEA was higher than a school in Salford and Salford is informed by that LEA that it is in a position to offer a place, Salford LEA will not offer a place at a school in Salford.

Notifying Parents/carers of decisions

22. Salford LEA will write to every resident parent to tell them of their allocated place on 1st March 2005.  At the same time the schools which Salford maintains will be sent the lists of pupils who have been allocated places. 

23. Salford LEA has also agreed with the following Local Education Authorities that it will send to the parents/carers of pupils who reside in Salford notification of offers of places that can be made to schools maintained by them on their behalf on 1st March 2005:-

Bolton 


  Bury


Manchester

  Oldham

Rochdale


  Stockport

Tameside

Right of Appeal

24. If the parent/carers listed their preferences in priority order and the allocated place is not their first priority the parent/carer will be advised of their right of appeal and supplied with details of the appeals procedure.

25. If another admission authority maintains the preferred school and that authority is unable to offer a place at the parent/carers preferred school, Salford LEA, on behalf of the other admission authority, will inform the parent in writing of this decision. The parent/carer will also be advised of their right of appeal and supplied with details of the appeals procedure. A list of Salford schools with available places will be provided and a request that they indicate an alternative choice

26. If any child looks like remaining unplaced Salford will supply the parents/carers with a list of schools with available places and request that they indicate an alternative choice.  If the reason for non-placement is that there were no places remaining available at their preferred school they will be advised of their right of appeal and supplied with details of the appeals procedure.

Late applications

27. The closing date for applications is 25 October 2004. Any Common Application Forms received after the closing date will be treated as late applications.  The LEA will only consider applications received after the deadline date if there is a genuine and good reason for doing so.   This will include situations where pupils move into Salford after the 25 October closing date and before the offer of places are made.

28. Late applications made without a genuine and good reason (for example: parent/carer forgetting to sent it in time) will be considered after the notification date of 1 March 2005.   Parents/carers who apply late may, therefore, miss out on their preferred school.  Late applicants will normally be notified of the outcome of their application up to ten working days after the main notification date of 1 March 2005.

29. Any applications received after the notification date but before the start of the school year will be considered as they are received.

30. Common Application Forms for Voluntary Aided School received after the 25 October closing date will be passed to the school with a note that it has been received late.  It will be for that admissions authority to decide how it wishes to process the application.

Waiting list

31. Salford LEA will operate a waiting list for Salford Community schools which are oversubscribed until 31 August 2005 for applicants whose initial request has been unsuccessful. Should any places become available they will be allocated in accordance with Salford LEA’s published admission criteria. 

32. Length of time on the waiting list will not be seen as a relevant factor.

Applications outside the normal year of entry

33. Parents may occasionally apply for their child to be admitted outside their normal age group i.e. to the year above if the child is gifted or talented or to a lower year if the child has special educational needs or has experienced problems.

34. The LEA as admission authority for Community and Voluntary Controlled schools, or the governing body, as admissions authority for Voluntary Aided schools, will consider these applications individually.

35. The decision will be taken after discussion with Headteacher and other relevant professional, such as Educational Psychologist, and based on educational grounds.

In-Year Admissions (outside the normal round)

36. In-year admissions are those requests for places in any year group received after the beginning of the Autumn Term.

37. Any application for admission after the normal admission round or for years other than the normal year of entry should be directed to Salford LEA.  Salford LEA will process applications in consultation with schools.   Parents/carers will normally receive a written response to their application within ten working days.

38. Where Community schools have vacancies a place will be offered as of right. An application will only be refused if the school has reached its published admission number and has no available places in the year group.

39. In the event of the school being full in the requested year group parents/carers will be advised of their right of appeal, advised where places are available and given the opportunity to state a further preference.

40. For Voluntary Aided Schools the parent/carer should apply to the School direct and the School Governors will decide whether or not a place can be offered.  If the application has been refused the parent/carer will be advised of their right of appeal.  The parent/carers should contact Salford LEA who will advise the parent/carer of other schools with vacancies and will be given the opportunity to state a preference.  Parents/carers can accept alternative places and still pursue an appeal for their preferred school.

	Task
	Dates

	Distribution of information to parents
	Beginning of Autumn Term 2004

	Closing date for preference forms
	25 October 2004

	LEA sends application for schools in other LEA’s to those LEA’s

LEA sends applications to foundation and aided school
	15 November 2004

	Responses from foundation and aided schools
	10 December 2004

	LEA’s to notify other LEA’s of 1st cycle places to be offered
	18 January 2005

	Home LEA sorts results of 1st cycle, sends results to other LEA’s 
	1 February 2005

	LEA sorts results and notifies other LEA’s of  2nd cycle offers
	8 February 2005

	Home LEA sorts results of 2nd cycle
	15 February 2005

	Schools informed by own LEA of final results

Offers to parents by LEA
	1 March 2005


Closing date for applications


14 January 2005





Salford LEA sends applications to aided schools


31 January 2005








Aided schools responses


28 February 2005








Offer letter sent to parents


Second Friday in April


(8 April 2005)
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